CDC/DASH DP08-801 Year 2 Annual Report Guidance


Year 2 Annual Report for Program Announcement DP08-801-02
March 1, 2009 – February 28, 2010
Improving the Health, Education, and Well-Being of Young People Through Coordinated School Health Programs

Due:  Tuesday, June 1, 2010
Overview
The Year 2 Annual Report and Financial Status Report (FSR) are due electronically to CDC/DASH and PGO by 5:00 p.m. Pacific Time on June 1, 2010 from all grantees funded under Program Announcement DP08-801. A suggested format is available.  If you choose to use a different format, it must contain all of the required components. If you have any questions, please contact your Project Officer. 

Outline of Required Components 
We appreciate your time and effort in preparing this report for each priority area for which you receive funding. The accomplishments and challenges your program experienced during Year 2 will provide critical information to CDC/DASH as we continue to support school health programs and demonstrate the impact of your funding. 

Please include information for each funded priority area: Priority 1: YRBS, Priority 2: HIV Prevention (including Abstinence supplement), Priority 3: CSHP/PANT, Priority 4: Asthma Management, and/or Priority 5: National Professional Development.  The Abstinence supplemental information should be included under the HIV Prevention section with a clear separation of objectives. 

For all priorities, follow this formatting guidance.
· Identify your agency and cooperative agreement number in the header.

· Include page numbers in the footer on each page.

· Format the document in a legible font type, font size, and margins.  

· Keep text succinct.
The following are the required components to include in your Year 2 Annual Report.  
· Cover Letter

· Financial Status Report and Unobligated Balance Chart
· Program Monitoring

· HIV Materials Review Panel (Priority 2 only)

· Performance Measurement

Description of Required Components 
The following are the required components.  Priorities are in bold after each section.  (A Check List is included on page 4.)
· One Cover Letter (to include all priorities).  The one page cover letter must include two signatures: one from the budget officer and one from the primary investigator.

· One Financial Status Report and Unobligated Balance Chart (to include all priorities). 
· Provide a Financial Status Report (FSR).

· Provide an electronic copy of your FSR to DASH and PGO by June 1, 2010 for the previous funding cycle (March 1, 2009 through February 28, 2010). 

· The FSR form is available at: http://grants2.nih.gov/grants/fsr_sf269a_short.pdf.  
· Provide an Unobligated Balance Chart for each funded Priority area if you plan to submit a carryover request.

· Program Monitoring. (Reference-FOA DP08-801: Section I, Priority 2, 3, 4 Activities)
· Identify the percentage of teachers and principals in your jurisdiction who participated in the School Health Profiles or a similar state or local survey through February 28, 2010. (Priorities 2, 3, 4)

· Submit the Indicators for School Health and identify the date Indicators was submitted.  Report on program activities funded in any amount by CDC through the Indicators for School Health Programs (Indicators) (OMB reference number 0920-0772). (Priorities 2, 3, 4)

· Frequently asked questions, the online data submission system, and a quick-start guide for data submission can be accessed on the Indicators webpage at: http://www.cdc.gov/HealthyYouth/evaluation/indicators/index.htm
· For content questions about the Indicators, please contact Catherine Rasberry (CRasberry@cdc.gov or 770-488-5635).

· For technical support in completing Indicators, please contact Evelyn Finch (EFinch@cdc.gov or 770-488-2500) or Rich Dunville (RDunville@cdc.gov or 770-488-6212).

· Submit a Success Story. (Priorities 2, 3, 4, 5)
· One written success story for each funded priority area is required (a YRBS story is encouraged).

· DASH recommends using the Success Story template to develop your story.  The template may be accessed at: http://www.cdc.gov/DASH/reporting_guidance/docs_pdfs/success_story_template.doc
· Submit your success story in a separate Word document.

· To review Success Stories published by CDC/DASH go to:  http://www.cdc.gov/HealthyYouth/stories/index.htm 

· HIV Materials Review Panel Forms. (Priority 2 only)  
· HIV Material Review Panel Chair Summary Sheet.  Include a signed and dated statement(s) of the chairperson of the Program Review Panel specifying the vote for approval or disapproval for each proposed item that is subject to this guidance. This form can be found at: http://www.cdc.gov/dash/reporting_guidance/guidance_templates.htm
· If membership of the Program Review panel has changed, submit the panel member names, occupation, and affiliation on CDC form 0.113 signed and dated by the Project Director and Authorized Business Official.  Download the form at: http://www.cdc.gov/od/pgo/forms/hivpanel.htm 
· Performance Measurement. (Reference-FOA DP08-801: Section I, Priority 1-5 Activities)
· Youth Risk Behavior Survey (YRBS). (Priority 1)
· Identify your progress in developing 2009 YRBS data reports and using trend data (if applicable).

· Include a brief description of how the 2009 YRBS data and trend data (if applicable) is being shared and disseminated as of February 28, 2010. 
· Summarize how you have utilized partnerships to help promote, implement, disseminate, and use weighted 2009 YRBS data and trend data (if applicable) for policy and program improvement. 
· Year 2 Workplan and 5-Year Strategic Planning Progress. (Priorities 2, 3, 4)
· Describe briefly how the Year 2 workplan has supported the direction outlined in the 5-year Strategic Plan. 
· Explain how you plan to keep stakeholders engaged in your Strategic Planning process over the duration of the cooperative agreement. 
· Identify specific actions you have taken to implement your communication plan. 
· Identify specific actions you have taken to execute your implementation plan. 
· Identify specific actions you have taken to implement your evaluation plan. 

· Year 2 Workplan Report. (Priorities 1, 2, 3, 4, 5)
· List your 5 year goals. (Priorities 1, 2, 3, 4, 5)
· Explain the steps you have taken to assist schools in implementing specific, effective prevention policies and practices that align with your selected SLIMs and how you have utilized partnerships to help promote, implement, disseminate, and use School Health Profiles data for policy and program improvement. (Priority 2, 3, 4, 5)

· List Year 2 objectives and identify the status of implementation.  

· If an objective has been met, briefly describe what has taken place.  

· If an objective is in progress, briefly describe what has taken place to date and any barriers encountered.  

· If an objective has not been met, briefly describe any barriers encountered and when the objective is anticipated to be completed.

· If an objective has been modified, briefly describe how it has been modified and what has taken place.

· If an objective was unfunded, only check the box “unfunded”.
· Provide a brief description of program accomplishments, obstacles, and/or solutions, if any, for each objective.
· Share what Indicator data (if any) are related to each objective.  Summarize what the data tell you about your progress.
· Identify program efforts that have focused on meeting the needs of youth at greatest risk and/or populations disproportionately affected by adverse health outcomes.

Electronic Submission Instructions
Send the Year 2 Annual Report electronically to CDC’s Procurement and Grants Office (PGO) and CDC/DASH by June 1, 2010.   Address the Year 2 Annual Report to:

· Cynthia Thompson, Grants Management Specialist at cbt1@cdc.gov
· Your DASH Project Officer, and
· Elizabeth Coke Haller, School Health Team Leader at ehaller@cdc.gov
 Year 2 Annual Report Check List

· One Cover Letter (covering all priority areas)
· One Financial Status Report (FSR) (covering all priority areas
· One Unobligated Balance Chart (if you plan to submit a carryover request)
· Program Monitoring 

· One School Health Profiles or a similar state or local survey percentage of participation through February 28, 2010
· One Indicators for School Health submission date
· One Success Story submission for each funded priority area (YRBS optional)
· HIV Materials Review Panel Form 0.113
· HIV Material Review Panel Chair Summary Sheet (as needed)  

· Performance Measurement 

· Youth Risk Behavior Survey (YRBS)
· Year 2 Annual Workplan and 5-Year Strategic Planning Progress (priorities 2, 3, 4)
· Year 2 Annual Workplan Report (priorities 2, 3, 4, 5)
· Submit Year 2 Annual Report electronically by 5:00 p.m. Pacific Time on June 1, 2010 
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