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Exporting Deidentified Data from REDCap 

1) Sign into your REDCap account and select the REDCap project you need to export data from. 

2) Select “Data Exports, Reports, and Stats” from the menu column on the left-hand side. 

 

 

3) Select option B, “Selected Instruments (all records)”, by clicking on “Make custom selections”. 
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4) Select the HAI instrument you want to export data from and click the “Export Data” button. 

 

 

5) A window will pop up with various exporting options. Select “CSV/Microsoft Excel (raw data)” format, and check 

the box “Remove all tagged Identifier fields” under Known Identifiers. This will remove all private health 

information, including facility orgID. Leave all other options as the default selections, and click the “Export” 

button at the bottom right corner. 
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6) The selected data will export and a new window will appear. 

a) To save or view your data, click on the Excel CSV icon.  

b) To send the file to CDC, click on “Send file?” below the icon. 

7) After clicking “Send file?”, click on the text that appears: “Send data file (raw)”. 
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8) A new window will appear for the “Send-It” options. Once you have entered/selected the needed items, click on 

“Send It!” 

a) Your email should be in the “From” field 
b) In the “To” field, enter the emails (including the comma as a separator): xex0@cdc.gov, rly7@cdc.gov 
c) In the “Email subject” field, enter “[Your state/jurisdiction name] - [HAI validated] – [Data year being 

validated] - External Validation REDCap Data Export”. For example, “Georgia - CLABSI - 2021 - External 
Validation REDCap Data Export”. 

d) The “Email message” field may be left blank. 
e) In the “Expiration” field, please select “7 days” 
f) If you want to receive a confirmation email when your file has been downloaded, check the box “Receive 

confirmation?” 
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