Follow this step-by-step guide to logging in, registering for, and evaluating NCIRD courses. Also
included, are instructions for receiving CE-credit or printing a certificate of participation.

NOTE: You will need the “verification code” provided during the course.

Steps include links to assistance if needed.

Home | Aboul CDC | PressRoom | Fundng | AZindex | Centers. nstiute &

es | Training & Employment | Contact Us
alth and Human
for Disease Control and Prevention

scor: I

B Conferences & Events

B Health & Safety Topics Publications & Products © Data & Statistics

To receive continuing education or to print a certificate of participation, please
visit CDC's Training and Continuing Online Education system found at
www?2a.cdc.gov/TCEOnline.

Training and Continuing Education Online

> Home

> Searcn

> Parlicipant Services
> Site Administration
+ Help

> Comments

> Loa OfF

Welcome to the Centers for Disease Control and Prevention
(CDC) Training and Continuing Education Online

Participant Services

New Participant
If you have never registered
as a participant

Participant features

+ Search the calendar and catalog of
courses

Participant Login + Select a downlink site for satellite
IF you have a login name broadcasts

and password + Register for courses

+ Complete course evaluation and exam

+ View and print your transcript

+ Print your continuing education certificate

Forgot your password?
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Training and Continuing Education Online

> Home
> Search

Welcome to the Centers for Disease Control and Prevention
(CDC) Training and Continuing Education Online

> Parlicipant Services
> Site Administration
+ Help

> Comments

> Log O

Partidgant Services

New Participant
If you have never registyre
as a participant

Participant features

+ Search the calendar and catalog of

courses
Participant Login + Select a downlink site for satellite
If you have a login na broadcasts

and password + Register for courses
+ Complete course evaluation and exam
« View and print your transcript

+ Print your continuing education certificate

Forgot your password?
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Training and Continuing Education Online

> Home

Welcome to the Centers for Disease Control and Prevention
(CDC) Training and Continuing Education Online.

> Search

» Pattcipant Services
> Site Administration
> Help

> Comments

> Log Off

Participant Services

New Participant
If you have never registered
as a participant

Participant features

- Search the calendar and catalog of

courses
Participant Login « Select a downlink site for satellite
If you have a login name broadcasts

and password - Register for courses

- Complete course evaluation and exam

+ View and print your transcript

« Print your continuing education certificate

Eorgot your password?
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Training and Continuing Education Online

> Home
> Search
» Participant Services
> Site Administration

4| PARTICIPANT SERVICES
</

TIP:Changes fo this page If
been made. To see your cq

Welcome participant, Melissa Barnett. This is where click "Evaluations and Test]

» Hep vou register for CDC-managed courses and track
el your progress online.
*> Log Off

(%)

Search & Regisier

B G

Evaluations and Tests ~ L(anscriot &

For scheduled courses . Cerliicale YourProlle

Log in as a participant by typing your log in name and password. Remember,
passwords are case sensitive.
Note: The first time you use the online system, you will need to log in as new participant and create
a participant profile.

If you have difficulty logging in, please visit the “Help Page” or e-mail ce@cdc.gov.

To reset a forgotten password, please use the “Forgot your Password?” link under
Participant Login.

Password Reset Tips:

Use the Forgot Your Password Link? if you know your login name.

Temporary passwords are case sensitive and must match exactly.

All temporary passwords contain an exclamation mark “!” at the end — do not
forget to include it.

When copying and pasting temporary passwords, please do not include any
additional spaces after the “I".

If you have submitted a request for a password reset and failed to receive your
temporary password via e-mail, please check Spam or Trash folders to ensure
that your e-mail provider has not filtered out the e-mail.

From the participant services page, click “Search and Register” to search for the
course you are looking for.
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Click view to display the results.

Training and Continuing Education Online

> Home
> Search

> Participant Services
e he AN ERILON ‘You can view what currently exists on our system by selecting one of the three search options,
* Help below.

> Comments
> Log O

Online Search

CDC Courses

“ontrol and Prevention Click on the course link to open the registration page.
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Cent ase C

Training and Continuing Education Online

> Home
> Search
> Pariicipant Services
> Site Administration

Online Search

‘You can view what currently exists on our system by selecting one of the three search options.
Delow.

+ bel
> Comments
 Loa OF

e o P e e By
July v][2013 V]

CDC Courses

[€E) - contipypg

Immunization: You Call the Shots Medule Ten: Sto Handiing (Web-bazed) (WB2124)
This moduls is tha tanth in @ series fitlsd Immunization: You Call the Shots and focuses on sorags and
andling requirements for vaccines.

The series has Dea Svailabls as 2 COrom

PREREQUISITES: particpants shauld have = basic sducational background n | FFOM the link, a course description page will open.
science including general knowledge in the subject areas of biology, immunization
and vaccine-preventable diseases.

GE Expiration Date: 9262014 Scroll to the bottom to submit and register.
[cE]

vt /{E“W\,\ Select the type of Continuing Education you would like to receive.

S:Iecllthe appropriate continuing CME (attendance for

ecucation, physicians)

Select audit for courses without CE /1 CNE (for nurses) If | d ﬁ f ] B I I IIA d "

if you do not want CE ©).1 CEU ffor other you only need a certificate of participation please select "Audit.
professionals)

©)1 CHES (for certified health

education specialists)

1 CPE ffor pharmacists) Click submit to complete your registration.

0 Audit
Click submit to Register for your  §

selection and obtain event (submit
information

[Public Health Agency ~]

Complete your demographic information and click “Submit.”

Select the type of setting.

R —
) et s yourprimary peofassiond ey You are now registered for your course.

[Other (specify) )

Specify type of profession in the space provided

0 [Health Education Specialist

€DC relies on participant feedback to evaluate its training and education
products. May we contact you with follow-up questions about the
course? If YES, please enter your name, email address and/or phone
number in the space provided.

Name:
Email Address:
Phone Number:
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From the participant services page, you can access the course evaluation and
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Training and Continuing Education Online

> Home

» Search " PARTICIPANT SERVICES

> Participant Services o/ TIP:Changes to this page have

> Site Administration e . oo been made. To see your courses

 Help Welcome participant, Melissa Barnett. This is where click “Evaluations and Tests”.
you register for CDC-managed courses and track

> Comments your progress online.

* Log Off

%

Search & Redister

Evaluations and Tests

Your Profile
or scheduled courses



[Ty gy g T g prreTmm Your course evaluation can be found under its corresponding course type.
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For example, an online, self-directed module can be found under “Self-Study.”
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Training and Continuing Education Online

» Home
> Search
» Participant Services
» Site Administration

Your Scheduled Courses

> Help Satelite i Courses
» Comments
> Log Off Self-Study Courses
Conferences
Re-takes

A list of the courses you are registered for will appear.
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Locate the course you wish to evaluate and select “Take Evaluation.”

Training and Continuing Education Online

> Home
» Search
» Pariicipant Services
> Site Administration

[Course [[Pretest] evaluation/ Pasttest]
> Help Link |Cancel
> Comments
> Log OFF 2.0 CHES (for
certified health |Click
cation here
5 | =peciatists)
Click
0 Audit e

1 CHES (for

eartifizd haalth [|Click

cation here
“pecialits)
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Type the verification code in and click “Submit.”

Training and Continuing Education Online

> Search Course Verification Code . . HH H

. Paricpant S b fi d — d fi
*Extison S Immiton: vau e shots ke e srane srs sniino ciersess | P1€@SE remember verification codes are case sensitive— copy it down carefully.
> Help Please note: To complete the evaluation/posttest you must enter in the verification code.

> Comments This code was provided during a live course or in self-study materials.

> Log Off

veritcation codes [ Ensure the verification code you are entering matches up with the course
Guomit you registered for.
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s Complete your evaluation and click “Submit.”
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Training and Continuing Education Online

> Home
> Search

> Participant Services WB2124 - Evaluation - Immunization: You Call the Shots Module Ten:
> Site Administration storage and Handling (Web-based)

> Help

> Comments

Evaluation

» Log Off Content and Learning Materials

1) The content and learning materials addressed a need or a gap in my
knowledge or skills.

a) () Strongly agree

b) () Agree

€) (O Neither/Undecided

d) O Disagree

€) () Strongly disagree

10 Not applicable

2) The difficulty level was appropriate.

2.0 Swonalvaqce.
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Training and Continuing Education Online If for some reason you are not directed to the posttest, you can access it using

> Home

the “Evaluations and Tests” tab on the participant services page.
* Help

S [ e P S S Note: Posttest cannot be re-taken once submitted.
a0 True
5 False
2) All diluents may be stored at room temperature.
o

b)) False

3) vaccines may be ransp dryice.
a0

DIs) Faise

(Submit
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Training and Continuing Education Online

> Home

> Search ;/ PARTICIPANT SERVICES

> Participant Services

TIP:Changes to this page have

> Site Administration ; been made. To see your courses
TS Welcome participant, Melissa Barnett. This is where click "Evaluations and Tests”
e you register for CDC-managed courses and track
> Comments your progress online.
> Log Oft
/'L,\ 8 2
st Evaluations and Tedg  11aNScrol &
1
el LRl e courees § Certiicate o Frose

Home | Abou x s . . . .

: To print your certificate, locate the course on your transcript page and click on
of Hc;hﬁ:;jcr»::mns ices ”Cel’tiﬁcate,"

e If you are required to present posttest score, select “With Scores” at the top of

L the page.

> Participant Services
> Site Administration

To order the transrpt by date orfitls cick on the column heading.

Courses
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For further assistance, please contact MBarnett2@cdc.gov
For difficulties with logging in please visit the Help page or email ce@cdc.gov.
To reset a password, please use the “Forgot Your Password?” link under Participant Login Page.






