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Agenda 

 Overview of FOA DP14-001 

 Content of Proposal 

 CDC Extramural Research Review Process 

 Submitting a Proposal Through Grants.gov 

 Questions and Answers 



 

 

 

 

  

 

 

General Information
 

 The slides and script for the web cast will be posted on 

the PRC FOA Information web site:   

http://www.cdc.gov/prc/newsroom/foa-dp14-001.htm.  

 There is real-time captioning 

 FOA pages will be referenced throughout the session. 



 

 

 

RFA-DP14-001 -- HEALTH PROMOTION AND 

DISEASE PREVENTION RESEARCH CENTERS
 

Purpose of the FOA
  

Expectations of the FOA
  

Timeline 
 

Letter of Intent
  

Eligibility
  

Budget
   



 

  

 

 

 

 

  

 
  

  
 

 

Purpose of the FOA 


Support a network of Health Promotion and Disease 

Prevention Research Centers (PRCs) to conduct applied 

public health prevention research. 

The research can include behavioral interventions, 

environmental or system-wide solutions and strategies 

The research should address major causes of disease and 

disability. 



 

 

 

 

 

 
 

 

Purpose of the FOA (cont.) 

Research activities should focus on addressing 

underserved, minority, and other populations with 

diseases, health hazards, and risk factors which are most 

amenable for health promotion and disease prevention 

interventions. 



 

  

 

 

 

 

 

 

 

 

PRC Aims Stated in FOA 

1.	 Establish multi-disciplinary academic-based centers 

that conduct high quality applied health promotion 

and disease prevention research 

2.	 Improve public health practice through applied 

prevention research 

3.	 Apply knowledge and expertise to address practical 

public health problems 



 

 

 

 

 

 

PRC Aims Stated in FOA (cont.) 


4.	 Design, implement, evaluate, and disseminate cost-

effective methods and strategies 

5.	 Shorten time lag between the development of 

strategies and interventions and their widespread 

application 

6.	 Involve health departments and other community 

partners in one applied public health research project 



 

  

  

 

 

 

FOA Provides Funds for
 

1.	 Support the development of a comprehensive 

prevention research center 

 Referred to as Center Core 

2.	 Support one applied public health prevention 

research project 

 Referred to as Applied Public Health Prevention Research Project 



 

 

   

 

 

 

Center Core
 

 Development of a comprehensive Prevention Research 

Center (PRC) 

 Infrastructure and Administration 

 Community Engagement, Partnerships, and Technical Assistance 

 Communication and Dissemination 

 Training 

 Evaluation 



 
 

 

 

 

 

 

 

 

 

  

 

Applied Public Health 

Prevention Research Project 


 Research project categories: 

 Dissemination and Implementation Research 

 Public Health Practice-Based Research 

 Intervention Research 

 Allocate at least 50% (direct and indirect) of funding to 

the research project 



 

 

 

  

  

 

   

 

 
 

 

Expectations of the FOA 

 Research aligns with one of the following HHS/CDC 

Priorities 

 CDC’s Winnable Battles 

 National Center for Chronic Disease Prevention and Health 

Promotion (NCCDPHP) strategic priorities 

 NCCDPHP Domains 

 National Prevention Strategy 

 Contribute to Healthy People 2020 focus areas 



 

    

   

    

   

    

 

Timeline 

 Letter of Intent receipt : August 9, 2013 

 Application submission : September 16, 2013 

 Scientific Merit review: November 2013 

 Secondary review: January 2014 

 Anticipated start: September 30, 2014 



 
 

 

 

  

 

   

 

 

    

 

   

 

 

Letter of Intent 
 Not binding 

 Not considered in review of application 

 Must include 

 Number and title of this funding opportunity 

 Name of the applicant 

 Descriptive title (subject) of the proposed research 

 Type of research proposed 

 Name, address, and telephone number of the PI 

 Names of other key personnel 

 Participating institutions 

 MUST BE EMAILED TO prcfoa@cdc.gov 



 

  

 

   

 

 

   

 

Eligibility
 
 Accredited schools of public health. 

 Eligible schools of public health must be accredited by the Council 

on Education in Public Health (CEPH). 

 Accredited schools of osteopathy and accredited 

schools of medicine that offer an accredited preventive 

medicine residency program, or are in the process of 

obtaining accreditation for a preventive medicine 

residency program from the Accreditation Council for 

Graduate Medical Education (ACGME). 



 

    

 

   

     

  

 

Eligibility
 

 An institution can submit, or be part of, only one 

single application 

 Applications can include more than one Principal 

Investigator 

 PI/PRC Director named in the application will be responsible for all 

activities conducted under the FOA and will be listed as the 

“contact PI” for all correspondence 



 
 

 

 

SUBMITTING A PROPOSAL
 



 

 

  

 

   

 

  

  

 

 

 

Budget
 

 25 to 30 awards 

 Approximately $900,000 for the first 12 month budget 

period (includes direct and indirect funds) 

 Number and amount of awards based on available 

funds 

 Project period will be up to 5 years: 

 09/30/2014 to 09/29/2019 

NOTE:  Applications submitted that exceed the $900,000 

ceiling will not be reviewed. 



  

 

 

 

 

 

  

 

 

 

Detailed Budget and Justification
 

 The budget and justification should by specific to the 

Center Core and the Applied PH Research Project 

 Put the total budget  on the Face Page 

 For the cumulative budget , see page I-74 of the 424 

R&R Application Guide 

 For the Center Core and the Applied PH Research 

Project prepare a separate detailed budget and 

justification 

 May include these as an Appendix to your application 

 Appendix C of the FOA provides an example of a detailed budget 



 

 

 

 

 

 

  

 

 

  

  

Required Components (SF 424) 

 Prepare all applications using the SF 424 R&R as 

outlined in the FOA 

 Research and Related (R&R) Forms: 

 Project/Performance Site Location 

 Other Project Information 

•	 Senior/Key Person 

•	 424 R&R Budget Component 

o	 Detailed Budget and Justification for center core and the 

research project (as an appendix) 

•	 Research & Related Sub award Budget Attachments Form 



 

 

  

 

 

 

 
 

Required Components (PHS 398) 

 Within SF 424 there are components of the PHS 398 

Forms that are required: 

 Cover Page Supplement 

 PHS Project Summary 

 Research Plan and Timeline 

 Checklist 



 

  

   

 

 

   

 

 

 

PHS 398 Project Summary
 

The following information listed under PHS 398 Project 

Summary should be included in the Project Summary 

 Specific aims and long term objectives of the PRC 

 Health problem to be addressed research project 

 Description of the research project including the type of research, 

research design, objectives, and methods 

 HHS/CDC priorities addressed by research project 



   

 

  

 

   

 

 

 

Research Strategy 

 No more than 25 pages 

 Center Application Content 

 Limited to 10 pages 

 Include information outlined on pages 29 – 31 of the FOA 

 Applied Public Health Prevention Research Project 

Content 

 Limited to 15 pages 

 Include information outlined on pages 31-33 of the FOA 



 
 

 

 

  

 

 

  

   

  

 

 

 

Appendix 


 No more than 15 PDF files; 50 page limit 

 A work plan and implementation timeline for each key element of 

the center and the research project 

 Up to 3 of the following manuscripts not publicly available 

•	 Accepted not published 

•	 Published, if online link not available 

 Surveys, questionnaires, other data collection instruments, 

protocols, consent documents 

 Intervention materials and protocols 

 IRB documentation 



 

 

  

 

 

 

  

 

  

 

Funding Preferences
 

 Scientific merit as determined by peer review 

 Availability of funds 

 Relevance and balance of proposed research topics 

relative to program priorities 

 Research addresses underserved or minority 

populations 

 Signed MOU, MOA or letter of support with a tribal, 

territorial, state or local health department 

 Geographic distribution of awards 



 

  

M. Chris Langub, Ph.D.  
Scientific Review Official (SRO)  

Extramural Research Program Operations and Services (ERPOS) 

Extramural Research Peer Review  Process



Stages of the Scientific Merit Review Process  
Initial Scientific Merit Review  by  a Special Emphasis 

Panel (SEP)  

Secondary  Review  Committee  (SRC)  

Foci of Review Process:  
Scientific and  Technical merit  

Program priority  and  relevance  



Initial Scientific Merit Review  

SEP members  are recognized experts from a range  

of key disciplines in Public Health  

Goal: Fair, objective, and transparent  

Task:  

– Evaluate the scientific merit of each application  against the 

intent and provisions in the FOA  

– Provide scientific  and programmatic  suggestions  

to the PIs  

– Review Human Subjects  Protections, inclusion of 

minorities, and budget  



 

 

 

• Overall  impact  

• Significance  

• Investigators  

• Innovation 

• Approach  

• Environment  

• Protections for human subjects  

• Inclusion of women, minorities, and children  

• Budget review  

• Data Sharing Plan review  

(*Budget and Data Sharing Plan sections  are  not scored)  

Scientific Merit Review Evaluation Criteria  



 

 

 
 

• NCCDPHP PRCO anticipates receipt of numerous 

applications to be  reviewed by appointed reviewers.  

• All responsive applications will be reviewed.  

Streamlining  
• To facilitate the review process, the intention is for 

the review panel to discuss the top 45 applications.  

• Those 45  applications deemed to have the highest 

scientific and technical merit will be discussed by 

the review panel and assigned an overall 

impact/priority score.  



Secondary Review Committee (SRC)  

• CDC senior staff and experts outside of sponsoring 

Program without conflicts of interest  

• Examine Scientific Merit Review scores and Summary 

Statements in light of the intent of the FOA  

• Alignment with CDC goals, priorities and published 

funding  preference.  

• Provide input to the Center and sponsoring Program for 

decisions about awards  



 

Results of the Review  Process  

Every applicant receives a Summary Statement  

– Priority score or Not Discussed (ND)  

– Reviewer critiques with criterion scores  

– Panel roster  

Applicants selected for funding  will receive a Notice of 

Award from PGO  

Applicants not selected  for funding  will be  notified  by 

letter  
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Applying to CDC Research

 Funding Opportunities
 

Department of Health & Human  Services (HHS)
  
Centers for Disease Control & Prevention (CDC)
  

Procurement & Grants Office (PGO)
  
Technical Information Management Section (TIMS) Staff
 

July 2013
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Welcome
 

PGOTIMS 
 

Rose Mosley, GMS, NCCDPHP
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Agenda
 

1. The Funding Opportunity
 

2. Multi-System Registration
 

3. Application Submission 

4. Tracking 

5. Troubleshooting 

6. Additional Resources
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The Technical Information 

Management Section (TIMS)
 

We are the team at CDC who 


answers your calls/e-mails.
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“Please note 

that we are not 

Grants.gov.” 



  

          
 

 

 

 

 

    

 

 

      July  31,  2013  

            

  

  

     

Registration Process 

New Applicant Organizations: Begin registration 

immediately. 

Date POSTED to Grants.gov Date CLOSED in Grants.gov 

FOA Usually posted for 60 days or less 

September 30, 2013 

DO NOT DELAY REGISTRATION – Approval could take up to 6-8 weeks 

Registered  Organizations: Update your 

organization’s  information  with all systems  (if  needed) 

and renew  your SAM  account, per the  expiration 

date.  
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Important Terms
 

The phrase “Business Days” refers to the U.S. 

business week   and typical  work  day hours:  

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

9:00 AM TO 5:00 PM 

We are located within the Eastern Time Zone,
  
 “U.S. Eastern Standard Time.”
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Multi Registration for the 

Following Systems
 

DUNS 

SAMS 

GRANTS.gov 

eRA COMMONS 

**Registration in Brief: Registration takes approximately 3-5 business 

days, but allow 6-8  weeks for completion of all steps.
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Promote an Efficient
 
Registration Process  


 Begin as early as possible.
 
 Allocate as  many as  6-8 weeks to complete the registration 

process (especially  for newly  established organizations).  

 AOR  Authorization (authorized  organization  representative)   

 E-Biz POC approves your AOR status, which  allows you  to su bmit 

applications on  behalf of  your organization  

 Assign personnel to oversee that registration is 

completed. 

 Ensure all organizational information is current and 

accurate. 

 Maintains all record keeping for the organization.
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#1: The Data Universal 

Number System (DUNS)
 

Requirements  

From the website listed above, 
select:   begin D-U-N-S 
Search/Request Process  

• Select your country  or territory  
and follow the instruction to 
obtain your DUNS 9-digit #  

• Request appropriate staff 
member(s) to obtain DUNS 
number, verify  & update 
information under DUNS number  

Duration of  Time  

Web form request 
take 1 to 2 

business  days  

Follow-Up:  

The best way  to confirm if DUNS 
& Bradstreet (D&B) has assigned 
your  entity  a new   

D-U-N-S Number are:  

• Going online at : 
http://fedgov.dnd.com/webform   

• Or by  calling:  

• 1-866-705-5711 
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#2: System for Award Management 

SAM.gov
 

formerly Central Contractor Registration (CCR) 

Requirements  

Retrieves organization’s DUNS number  

Designate an E-Biz  POC  

Sam account must be in  “active”  status 
before the AORs registration  in 
Grants.gov  

Your  CCR  username will  not work  in SAM.  

You will need a new  SAM User Account to 
register or update your entity  records  

Duration of  Time  

3 to 5 business  days  
up to 2 weeks  

**NOTE**  

Your Organization  
needs to  renew  their 

SAM registration  
once a year!  

Follow  Up  

For  SAM Customer 
Service, contact:  

Federal Service Desk  

   URL:  www.fsd.gov  

US Calls: 866-606-8220  

Hours: 8am-8pm, EST       
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#3: Grants.gov 


The Submitter  

Must set up an individual 
account in Grants.gov  using 
the organization’s DUNS 
number to become an 
Authorized Organization  
Representative (AOR).  

The E-Biz P.O.C. 

Is assigned during SAM registration process (and  should  
have a back-up  E-Biz POC).  

• Is notified by  e-mail after the submitter sets  up Grants.gov  
account.  

• Log-in to Grants.gov  using received password, MPIN 
(Marketing Personal Identification Number)  & DUNS  (will 
be  prompted  to create  a new  password).  

• Authorizes the AORs, enabling  him/her to  submit  grant  
applications on  behalf of  the organization.  
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Grants.gov
 
continued
 

Requirements  

• Submitters for the organization  
(the  AOR’s) must set up the  
profile  and obtain  a Grants.gov 
username   & password  

• E-Biz POC receives notification 
of the  AOR’s request  
• E-Biz POC must log into 
Grants.gov to review  the  AOR’s 
approval status 

Duratio

 
n of 

Time  

Same day  

(24 hours)  

Follow-Up  

• Inquire with Chief 
Finanical  Officer (CFO) 
and/or Grants 
Administrator about status 
of DUNS number  

• Again, remember to check 
your AOR status until it 
shows you’ve  been  
approved  
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#4: Imperative Registration  

 eRA Commons  
REGISTER EARLY! 

Registration at both Grants.gov and eRA Commons is required, can 

take up to 8 weeks and MUST be completed before the submission 

deadline. 

•	 Verify that your organization is registered with the new System 

for Award Management (SAM). 

•	 Maintain an active entity registration. 

•	 Registration must be renewed annually through the SAM.gov 

web site. 

•	 Use the SAM.gov "Manage Entity" function to manage your 

entity registrations. 

•	 See the Grants Registrations User Guide at https://www.sam.gov 

for additional information. 
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eRA Commons  
continued  

1 
• Carefully  follow  the requirements found  in the  application  guide and FOA.   

2 
• Check  your application  for errors before  submission.  

3 
• Correct  any err ors or warnings  before the submission deadline.  

4 

• Verify  that your  application is viewable in the eRA  Commons.   If you 
cannot view  the application  in the Commons, NIH can’t review  it!  

5 

• Submit early.  The best way to reduce stress and ensure successful 
submission is to submit well ahead of the due date.  

46
 



 

Application Submission  

 Save  & Submit  

 Back-up  

 E-mail 

Confirmations  
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                         eRA Commons (electronic   

research applications)  

 

 

     
 

 

 

 

 

 
 

  

  
 
 

 

 

CDC Submission Requirements
 

www.Grants.gov 

All applications must  be submitted electronically  through 

Submissions are not accepted by: 
Mail (neither regular or express delivery)  

E-mail  

Fax  

As a printed paper copy  

As a CD, portable drive or other electronic device  

X
X
X
X 

X
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 Save & Submit
 

3. 

1.	 Check for errors and 

blank required fields. 

2.	 Save, then save to a 

back-up/portable 

device. 

Click “save & submit.” 

4.	 Enter Grants.gov 

account information. 

5. A confirmation screen 

will appear quickly.
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Notification E-Mails
 

You (the submitter) will receive 3 notification
 

e-mails from Grants.gov: 


Initially, you will see a confirmation screen 

on your computer (print this screen for your records). 

1. Submission Receipt E-Mail 
(Provides a submission tracking number 

“GRANT------.”) 
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When you “Submit…”
 

Your application is submitted to  Grants.gov,  

not yet to CDC  (TIMS).  

DP14-001 

Hank’s Application 

Grants.gov  
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Electronic Validations
 

The application undergoes a validation process, where it is 

checked for electronic  errors.  

Correct any  errors and resubmit before  the deadline  date.   

DP14-001 

Hank’s Application 

CDC considers a submission “on-time” when it has passed the validation 
process and is provided to CDC by Grants.gov and transported to eRA 

system for download. 
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Notification E-Mails
 

2. Validation Status E-Mail 
(States whether errors were found in your 

submission) 
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When you “Submit…” 
(continued) 

The application must pass this validation process. 

However, if errors are found in the application, it will be 

rejected.  

CDC is not notified of your submission attempt, and will 

not receive your rejected application. 
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Notification E-Mails
 

3.  Grantor Agency Retrieval 

Receipt E-Mail 
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 Your submission won’t be successful unless all
  
registration steps have been completed.
  

 

Guarantee That You Make the Deadline 

Date….Submit Early
  



Allocate  time before the deadline date*  to submit 

your application (at least 7 calendar  days).  




As the deadline nears, your threshold of  
time narrows.  Submit your application 
 

successfully!





 

Note: 
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CDC Submission Requirements  

(continued)
 

Submissions attempted after the deadline date are:
 
1. Late 

2. Rejected by the Grants.gov system 

3. Not accepted at all 
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Notification E-Mails
 

You (the submitter) received 3 notification 
 

 e-mails from  Grants.gov:  

Initially, you saw (and printed) a confirmation 

screen. 

1.	 Submission Receipt (Provides a submission tracking number 

“GRANT------.”) 

2.	 Validation (Status) Receipt (States whether errors were found in 

your submission) 

3.	 Grantor Agency Retrieval Receipt 

58 



  

 

 

Quick
 
Application Submission Tracking
 

 Start  from  the Grants.gov  homepage… 
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 Troubleshooting
 

 Technical Difficulties: Grants.gov 

 Suggestions:   Grants.gov  advises  of   

resolutions, Ex: errors  messages,  AOR 

verification,  etc…  

 Documentation:   When the applicants 

has  received an email from Grants.gov for   

technical assistants, expired passwords,  error 

messages  
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Common & Preventable 

Validation Errors: 
 

 

 
 

 

 

   

 
 

 Common User-Related Difficulties 


1.	 No account with Grants.gov 

2.	 Unapproved AOR status (even if the AOR & E-Biz are the 

same) 

3.	 The closing date has passed 

4.	 Registration is incomplete 

5.	 Invalid DUNS number (AOR’s DUNS doesn’t match organization’s 
and/or DUNS on the application) 

6.	 Expired SAM account status 

7.	 Incompatible/outdated software 

8.	 Special characters found in file names (&, -, *, %, /, #, ‘, --)
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We Understand That 

Sometimes Problems Occur
 

DON’T WAIT! 
We can provide more  

assistance if there’s  time 
before your deadline.  
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Key Dynamics For Successful 

Application Submission 


Start as early as possible. 

Complete the entire registration process in advance 

of the deadline date. 

Follow-up after each step to ensure submitted 

information is correct, up-to-date and moving 

forward successfully. 

Always have a “back-up!” 
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Lucy  Picciolo  

 

 

 Prevention Research Center (PRC) 

  

 

CDC/PGO  

PRC PGO FAQs   



Eligibility FAQ  

How is  eligibility determined?  

– Answer: The FOA contains guidance for eligibility.  



 

 

 

Budget guidance FAQ  
The  RFA-DP-14-001, calls for a detailed  budget for the center and a detailed  

budget for the proposed  public health  research  project. How  can I  do  this in  

electronic submission?  

a. Answer: In Section IV. Application and Submission Information, 4. Required and 

Optional components, Supplemental  instructions for preparing the SF424(R&R) for the 

Health Promotion and Disease Prevention Research Centers: the FOA requires “the 

funds  requested and justification provided should be specific  to the PRC center and the 

applied public  health research activities.  The total budget for the application should be 

reflected on the Face Page. A separate budget, prepared using CDC guidelines, is  

requested for 1) the center and 2) the proposed public  health research project.”    

It is recommended  that a cumulative budget (including  both  the center and  the 

research project) be submitted  using the Research and  Related Budget  

preparation  instructions starting on  Page I-74 of  the 424 R&R Application  

Guide.   And, it is further recommended  that the separate budgets for the 2 

components be  included as an appendix.  The budgets  and justifications  should 

clearly  delineate staff and resources  for each component (center or research project) so 

that detailed information is available for review for  each component.  



 

DUNS and application submission  FAQ  

If a “school” within an institution has  a separate DUNS 
number, can they apply separately from other “schools” within  
the institution?  

– Answer: Section III. Eligibility Information section of the 

FOA provides  the eligibility criteria….Applicants  should 
review carefully  to determine if they  meet the criteria as  

stated.   It is recommended that applicants coordinate with 

their authorized organization representative (AOR) to 

ensure they are  meeting the  submission requirements.  




