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Follow-up Item Log
A follow-up log is a way to track action items, particularly over time.  The facilitator and the coordinator for a Community of Practice can use this log to ensure that all action items have been appropriately assigned and monitor progress over time.
This document is in Microsoft Word format to allow you to add, edit, or remove information/sections to suit your needs.  

· Text surrounded by brackets [ ] needs to be updated to suit your CoP

· Change the Header to include the name or logo of your Community 
[Domain] Community of Practice

Follow-up Item Log

	Action Item Description
	Priority (H/M/L)
	Date Added
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	Date Due
	Status
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