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Session Objectives
 Upon completion, participants should be able to: 

- Identify the mission of PHAP
- Understand what to consider before applying to 

host an associate
- Describe the application process
- Describe the requirements of host sites
- Describe the requirements of a host site supervisor
- Be familiar with what to expect in an associate



PHAP Mission
 The mission of PHAP is to train and provide experiential 

learning to early career public health professionals who 
will contribute to the public health workforce.



 Two-year, full time paid position through CDC’s Center for State, 
Tribal, Local and Territorial Support (CSTLTS)

 Competency-based training and service program

 Associates are assigned to public health agencies throughout the 
US and territories

 Associates gain hands-on experience

PHAP Description



 Associates hold positions that are functionally indistinguishable 
from their local colleagues

 After completing the two year program, most associates are 
eligible to convert to permanent positions with the CDC

 Application process for associates is extremely competitive- less 
than 5-10% of applicants are selected  

PHAP Description (cont’d)



 Partnership between CDC and other public health agencies

 Opportunity for STLT public health agencies to help develop 
the next generation of public health professionals, and 
receive help at their site

PHAP Description (cont’d)



 Associates: 
• Entry-level employees
• At minimum have a bachelor’s degree in any 

discipline
• Special skills are not guaranteed (e.g., language 

skills)
• Full-time CDC employees
• Term-limited employment 

Important Considerations



 Host Sites:
• An “Agreement to Detail” is required and is non-

negotiable 
• Use of federal funds to support associate travel is not 

permitted
Exception: CDC covers travel expenses for associate 
travel to the three PHAP conferences during the 2-year 
program

• Workstation (e.g., computer, desk, phone) is supplied by 
the host site

• Host sites are selected based on scoring of their 
application and CDC’s organizational priorities 

Important Considerations



 Host site supervisors must be:
– Full-time employees at their organization
– Able to devote at least 10% of their time to the associate
– Located near the associate
– Front line workers 

 Host site supervisor requirements are to:
• Confirm time and attendance of the associate
• Complete a quarterly activity report (QAR)
• Provide input into the performance appraisal twice 

each calendar year  

Important Considerations



 Associates are required to attend PHAP conference 
calls and trainings

 Routine teleworking is not permitted
 Associates also have a CDC supervisor
 Problems (although rare) should be reported 

IMMEDIATELY to the CDC supervisor 

Detailed information found at www.cdc.gov/PHAP

Important Considerations

http://www.cdc.gov/PHAP


 Systematic review, multiple reviewers

 Scores are given for each section, below
– Workplace Support
– Public Health Agency Statement
– Assignment Details*
– Training
– Supervision*

*These sections account for 60% of the total application score

Scoring of Host Site Applications



Host Site Application



Registered users 
can log in here.

All applicants will 
need to register as a 
new user.

 Step 1: Sign In/Sign Up

Host Site Application – Sign In/Sign Up



Enter email address and 
create a password for the 
account.

 Step 1 continued: Sign Up

Host Site Application – Sign In/Sign Up



Application deadline.

Begin Application Profile

 Step 2: Create New Application Profile

Host Site Application – Create New Application Profile



Enter contact 
information for primary 
application contact.

 Step 2 continued: Primary Application Contact

Host Site Application – Create New Application Profile 



Select from the 
dropdown list the public 
health agency type (ex: 
State, Local, Tribal, etc.) 

Enter agency 
Director’s contact 
information. 

 Step 3: Public Health Agency Details

Host Site Application – Create New Application Profile



Enter job title and 
degrees  held by primary 
supervisor.

Enter mailing address for 
Primary Supervisor.

Marking yes will auto-fill the 
Supervisor name, e-mail, and phone 
number.

 Step 4: Supervisor Information

Host Site Application – Create New Application Profile



Note: Primary supervisors must 
be full-time employees to be 
eligible as primary supervisors 
for PHAP.

 Step 4 continued: Supervisor Information

Host Site Application – Create New Application Profile



 Step 4 continued: Supervisor Information

Host Site Application – Create New Application Profile



Click “Save” to save and 
complete section and 
return to homepage.

Multiple boxes can 
be checked for 
each category. 
Select all that 
apply.

Note: This question is 
only collected for 
informational purposes 
and is not scored.

Description of the organizational structure, 
in which the associate will be working. 
Include the physical work environment (desk, 
chair, computer, etc.) to which the associate 
will be assigned.

***

 Step 5: Organizational Structure 

Host Site Application – Create New Application Profile



Application 
Profile was 
successfully 
saved. Click 
“OK” to 
continue. 

 Step 6: Submit Profile

Host Site Application – Create New Application Profile



Completed profile

Click “Get Started” to 
begin Host Site 
Application.

 Step 7: Begin New Application 

Host Site Application – Begin Application



Click the “eye” icon 
to view the section 
text. Click the “write” 
icon to enter 
information.

Title will auto-populate to 
Agency name.

 Step 8: Application Portal

Host Site Application – Application Portal



Select the public 
health subject area 
the associate will 
be working in for 
the duration of the 
two-year 
assignment. 
Only select one 
subject area.

 Step 9: Assignment Details

Host Site Application – Assignment Details 



Provide the physical 
address of the office the 
associate will be working 
in at your host site.

A letter of support for your 
agency’s participation in PHAP 
written by the Director should 
be uploaded.

 Step 10: Letter of Support and Physical Address

Host Site Application – Assignment Details



Provide a narrative that 
describes the public health 
needs of the agency. 

Please select any of the special 
requirements the associate must have to 
perform the duties or activities described 
in the application. 

Click “Save” to save and 
complete entry.***

 Step 11: Public Health Agency Statement

Host Site Application – Assignment Details



Sections will show “Complete” 
when all required fields are 
complete and saved.

Click “ Start Now” to 
begin Activities 
section.

 Step 12: Add Activities

Host Site Application – Activities



Click “Add some items” to 
add each activity associated 
with the assignment. 

 Step 12 continued: Add Activities 

Host Site Application – Activities



Ex: Home lead inspections. The associate will 
inspect homes in which children with high blood 
lead levels have been identified and take 
measurements using appropriate instruments. 

Select the level of responsibility (e.g. Team 
Lead, member, etc.) of the associate during the 
completion of this activity.

Specify the timeframe for the 
activity.

 Step 12 continued: Add Activity

Host Site Application – Activities 



Select all of the PHAP Competencies 
this activity will meet. 

 Step 12 continued: Activity Competencies

Host Site Application – Activities 



Select all of the PHAP Competencies 
this activity will meet. 

 Step 12 continued: Activity Competencies

Host Site Application – Activities 



Select all of the PHAP Competencies 
this activity will meet. 

 Step 12 continued: Activity Competencies

Host Site Application – Activities



Select all of the PHAP Competencies 
this activity will meet. 

 Step 12 continued: Activity Competencies

Host Site Application – Activities



Select all of the PHAP Competencies 
this activity will meet. 

 Step 12 continued: Activity Competencies

Host Site Application – Activities



Select all of the PHAP Competencies 
this activity will meet. 

 Step 12 continued: Activity Competencies

Host Site Application – Activities



Select all of the PHAP Competencies 
this activity will meet. 

 Step 12 continued: Activity Competencies

Host Site Application – Activities



Select all of the PHAP Competencies 
this activity will meet. 

Select all of the PHAP 
Competencies this 
activity will meet. 

. Click “Save” to save 
and complete entry.

***

 Step 12 continued: Activity Competencies

Host Site Application – Activities



Completed activity  
entered and saved.

Click “Add New Item” 
to add additional 
activities associate 
with the assignment. 
There is no limit to 
the number of 
activities that can be 
entered. 

Click on Application Title 
or Application Portal to 
return to Application 
Home Page.

 Step 13: Add Additional Activities

Host Site Application – Activities  



Sections will show 
“Complete” when all 
required fields are 
complete and saved.

Click “Start Now” 
to begin Training 
section.

 Step 14: Add Training

Host Site Application – Training 



Click “ Add some items” to add 
each training that the associate 
will be required or requested to 
take to complete the host site 
activities.  
Any orientation trainings for the 
associate should also be included. 

 Step 14 continued: Add Training

Host Site Application – Training



Enter information for 
each training.

Click “Save” to save 
and complete entry.

***

 Step 14 continued: Add Training

Host Site Application – Training



Click “Add New Item” to add 
additional trainings associated 
with the assignment. Completed 

training entered 
and saved.

Click on Application 
Title or Application 
Portal to return to 
Application Home Page.

 Step 15: Add Additional Trainings

Host Site Application – Training



Sections will show 
“Complete” when all 
required fields are 
complete and saved.

Click “Start Now” 
to begin Languages 
section.

 Step 16: Add Language Requirements

Host Site Application – Languages



Click “Save” to save 
and complete section 
and return to 
homepage.

Search for 
desired 
language. ***

 Step 16 continued: Add Language Requirements

Host Site Application – Languages



Click “Add New Item” to add 
additional  language requirements 
associated with the assignment. 

Click on Application Title 
or Application Portal to 
return to Application 
Home Page.

 Step 17: Add Additional Language Requirements

Host Site Application – Languages



Sections will 
show 
“Complete” 
when all 
required fields 
are complete 
and saved.

When you 
have 
completed 
each 
section of 
the 
application
, click 
“Submit”.

 Step 18: Submit Application

Host Site Application – Submit Application



You will see this field if 
the application is 
successfully submitted.

 Step 18 continued: Submit Application

Host Site Application – Submit Application



 Link to eFMS can be found on www.cdc.gov/PHAP

 Host Site Application period is February 4-18, 2019

 Contact PHAP with any questions at phap@cdc.gov

Summary: 

http://www.cdc.gov/PHAP
mailto:phap@cdc.gov


For more information, please contact CDC’s Public Health 
Associate Program:

4770 Buford HWY NE
Atlanta, GA 30341 

Telephone: 404-498-0030
Email: PHAP@cdc.gov
Website: www.cdc.gov/PHAP

Thank you for your interest in hosting an associate! 

Thank You!

mailto:PHAP@cdc.gov
http://www.cdc.gov/PHAP


For more information, contact CDC
1-800-CDC-INFO (232-4636)
TTY:  1-888-232-6348    www.cdc.gov

The findings and conclusions in this report are those of the authors and do not necessarily 
represent the official position of the Centers for Disease Control and Prevention.
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