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NIOCCS	Home	Page		
 

Application URL: http://wwwn.cdc.gov/niosh-nioccs
�

Even if you are not logged 

on, these features are 

available. 

Menu 

Items 

Options 

Coding • Census Alphabetical Index Lookup 

• I&O Single Record Coding 

• Intelligent Dropdown Coding 

• Crosswalk Single Record Coding 

Help • NIOCCS User Documentation 

• Frequently Asked Questions (FAQ) 

• Contact Us / Feedback 

• NIOSH I&O Coding Web Page 

• About NIOCCS 
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Census Alphabetical Index Lookup
­

Not Logged On Mode
­

Census Alphabetical Index Lookup is the tool used to look up an industry or 

occupation code from the Index. Census 2000 and 2002 are available for code 

lookup. 
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Single	Record	Coding	
 

Not Logged On Mode
­
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Single	Record	Coding	
 

Not Logged On Mode
­
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NIOCCS	Help	
 

NIOCCS  User  Documentation   

A  detailed  NIOCCS  User  Manual  is pr ovided  along  with  input f ile  

format t emplates  and  I&O  Coding  Instruction  Manuals.  

 

Frequently  Asked  Questions  (FAQ)  

Questions  and  answers  are  available  by  clicking  on  the  FAQ  link.    

More  will  be  added  after  users  begin  to  use  the  system  and  send  

questions  to  NIOSH.  
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Contact Us \ Feedback 

This screen provides a means for users to send comments and 

questions or to report errors to the NIOCCS Support Team. 

1. Enter email address (this will already be filled in if the user has a 

NIOCCS account and is logged on). 

2. Select the System Feature. 

3. Enter question, suggestion, error, etc. in the Comment: 

box. 

4. Click the button. 

An email will be sent to the NIOCCS Team and a response will 

be sent to the email provided as soon as possible. 
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NIOSH Industry and Occupation 

Coding Web Page 

http://www.cdc.gov/niosh/topics/coding/
­

After clicking “I&O Coding Web Page” from the NIOCCS Help 

menu, this web page will open in a new window. 

The purpose of this web page is to provide I&O Coding specific 

information and support. 
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   Logging On
­
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Logging On
­

Click the Logon link on the NIOCCS Home Page to logon 

to the system. 
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NIOCCS Logon Screen
­

Enter your NIOCCS User Account and Password then click
­

the button to logon to NIOCCS. 
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NIOCCS Home Page – Logged On Mode



Notice the new menu items and information at the top.
­

- Coding Menu drop down has more options
­

- Account Menu item appears
­

- ‘Currently logged on as…..’ is displayed
­

- Logoff Menu item appears
­
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   NIOCCS User Account
­
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NIOCCS	User	Account	
 

My Profile Screen 

Use this screen to update/change Contact Phone#, Autocoding Default 

settings, and account password. 

My Profile Screen:
�

Field Description 
Organization Entered at time of registration, not editable. 

Contact Phone# Phone # used by NIOCCS support staff if user cannot be contacted by email. 

Default I&O Coding Scheme The I&O Coding scheme selected will be the default scheme selected in the autocoding 

options screen. This is for ease of use. 

Default Autocoding 

Confidence Level 

Used by NIOCCS to select matched candidates for the input I&O text where the 

confidence of the accuracy rate equals: 

High = > 90% 

Medium = > 70% 

Low = > 30% 

The confidence level selected will be the default selected in the autocoding options 

screen. This is for ease of use. 

Page | 16
­



    

 

 

    

             

            

   

 

   

              

              

 

              

      

 

   

View Historical Files Screen 

This screen allows the user to view a history of files uploaded, coded, 

and downloaded within the NIOCCS system. Files are not accessible 

from this screen. 

File retention rules: 

- Uploaded files are retained for 30 days from the day uploaded, after which 

they will be removed from NIOCCS. The user must upload again if needed. 

- Autocoded files will be retained for 30 days then it will be removed
­
automatically from NIOCCS.
­
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Industry & Occupation
­

Coding
­
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I&O Coding
­

NIOCCS Input File Format for I&O Coding 

Files uploaded to NIOCCS for I&O coding must be in a standard .txt file format 

delimited by a Tab or Pipe character (|). The file must have the 12 fields (columns) 

listed below even if data is not available for each field. * Each record must have an 

ID field and at least one value in either the Industry Title or Occupation Title fields. 

1. ID = Unique Identifier * 

2. Industry Title * 

3. Occupation Title * 

4. Employer Company Name 

5. Job Duties 

6. Employer City 

7. Employer State 

8. Employer Zip 

9. Age 

10. Education 

11. User Defined Field #1 

12. User Defined Field #2 

Example Input File for I&O Coding 
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Upload File for I&O Coding 

Screen 

1. Click the button to locate and select the file 

you want to upload. 

2. Select the data field delimiter (Tab or Pipe) used when the 

file was created. 

3. Enter the row (record) number of the file that NIOCCS 

should start for uploading. (NOTE: This may be row 2 if the 

file contains a header row). 

4. Click the button to upload the file. 
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Uploading a File for I&O Coding (continued)
­

NIOCCS will verify the format of the file being uploaded. 

In this example,“Number of records skipped:” indicates the first 

row of the file was skipped (1
st 

record was a header row) 

If no errors are found, click the button to confirm and 

continue with the upload.
­

Click the button to cancel the upload. 
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Uploaded File Status Screen 

This screen will display active files uploaded to the NIOCCS 

system by the user. 

Click Select next to the file you want to autocode. 

Screen Features:
�

Filters the types of files displayed in the 

list (I&O Coding files, Crosswalk files, all 

files) 

Controls the number of files displayed 

on the page. 

Updates the page (refreshes) to display 

changed information, such as Status 
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Submitting a File for I&O Autocoding 

The selected file will be highlighted and coding options will be 

displayed on the right. 

Autocoding Options:
�

Target Coding Scheme: Select the Census Coding Classification Scheme to be used to code the 

I&O text. 

Autocoding Confidence 

Level: 

Used by NIOCCS to select matched candidates for the input I&O text 

where the confidence of the accuracy rate equals: 

High = > 90% 

Medium = > 70% 

Low = > 30% 

Name this Run: Provide a name for the autocoding submission (Run). This option can be 

used to identify various submissions of the same file using different 

autocoding options. 

After selecting autocoding options, click the button 

to submit the file for coding. 
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Autocoding Confidence Level Example
­

90% Confidence level
­

70% Confidence level
­

30% Confidence level
­
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Autocode File Status Screen
­

Click on the button to see the status 

of your job. A window displaying the autocoding progress will 

appear. 
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Computer-Assisted I&O Coding
­

Once the status displays “Autocode Done”, click Select next to the Run 

Name to view options. 

Computer-Assisted I&O Coding options:
�

Review/Edit Option Displays Records in the Computer-Assisted screen that 

All Computer-Assisted 

Records 

were not autocoded by NIOCCS. 

Un-coded Records Only have not been coded yet. This option allows you to view 

records not previously assigned a code in computer-assisted 

mode. 

Autocoded Records Only were autocoded by NIOCCS. 

All Records exist in the file, coded or uncoded. 
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Computer-Assisted I&O Coding Screen
­

This screen displays the records one at a time allowing the user to search and 

select the correct industry and occupation codes. 

1. Census Industry and Occupation Alphabetical Index 

2. Industry and Occupation code selected / accepted 

3. Industry and occupation input title responses to code 

4. NIOCCS suggested industry and occupation codes 

5. File information and navigation 
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#1 Census Industry and Occupation Alphabetical Index
�

This section of the I&O Computer-assisted coding screen provides access to the 

Census Industry and Occupation Alphabetical indexes. The alpha indexes are used 

to look up I&O titles. 

To search the index, type the title in the Find: box for either industry or 

occupation then click the button. 

Page | 28
­



    

 

         

             

 

 

 

 

 

 

 

            

            

     

 

 

 

 

 

 

 

 

 

 

 

  

To view details about a code in the index:
­

1. Click the code underlined in the Occ Code or Ind Code column.
­

2.	­A new window will appear containing all the Census industry or 

occupation titles that are found for that code. This takes the 

place of the “Classified” book. 
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#2 Industry and Occupation Code Selected / Accepted
�

NIOCCS will automatically place a code in the industry or occupation code
­

selection box if a match meets the autocoding confidence level setting.
­
Otherwise the user must determine the correct code and enter/select it then click
­

the Accept button.
­

Once a code is accepted, the box will display 

a green background. 

The Reset button deletes the code.
­

The 999 button is used to indicate “insufficient
­

Information” to code the response.
­

The Notes link will open a pop-up box to enter
­

remarks about the record being coded. 

#3 Industry and Occupation Title Responses to Code
�

The industry and occupation title responses to code will appear in the Industry 

Title and Occupation Title boxes. 
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If employer (company name) or job duties were provided on the input file they 

will be displayed in their associated boxes on the screen. 

Click the Show Other I&O Info link to display additional supporting information for 

this record if provided on the input file. 

The Search Again button is used when the industry or occupation response does 

not appear in the index and you need to rename/re-classify the response in order 

to find the correct code. 

By typing different text in the industry title or occupation title boxes then clicking 

the button, NIOCCS will search for new matches. Typing over
­
the industry or occupation will not delete the original response. To return to the
­

original response, click the button. 

The Autocoding Confidence Level drop down box
­

can be used in conjunction with the Search Again button to change a confidence 

level setting when asking NIOCCS to search for new matches for the industry or 

occupation titles. 

The autocoding confidence level is used by NIOCCS to select matched candidates 

for the input I&O text where the confidence of the accuracy rate equals: 

High = > 90% 

Medium = > 70% 

Low = > 30% 
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#4 NIOCCS Suggested Industry and Occupation Codes 

This section of the I&O Computer-assisted coding screen displays the industry and 

occupation titles that NIOCCS found as the best matches to the input industry and 

occupation responses. 

In this example, NIOCCS did not find any matched titles for the input occupation 

response of ‘JC Penny Employee’. 

#5 File information and navigation 

This section of the I/O Computer-assisted screen 

provides information about the file being coded 

and buttons to navigate within the file. 
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How to Assign an Industry and Occupation Code 

An industry or occupation code can be assigned in one of three ways: 

1) By clicking the Select link next to the code in the Ind Matches or Occ 

Matches boxes. 

2) By clicking the Select link in the Industry or Occupation Alphabetic Index 

boxes. 

3) By entering a code in the
­ or 

boxes.
­
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If a code has been entered, the user must click the button to 

save the code. After the accept button has been clicked, the box 

containing the code should turn green. 

If a code is selected or entered and the Accept button is not clicked before 

moving to the next record, the following error message will appear: 
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Computer-Assisted I&O Coding Screen – View All
�

Click the button at the top right of the 

NIOCCS Computer-Assisted screen to view all records 

in list style format. 

This allows the user to perform bulk coding for 

same/similar I&O text. 
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Computer-Assisted I&O Coding Screen – View All
�

Screen Options:
­

Sorting
­

Go to
­

Records Per Page
­
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Computer-Assisted I&O Coding Screen – View All
�

From this screen the user will be able to do “bulk coding” which means the same 

code can be applied to entries that are the same. 

To perform bulk coding 

1.	­Choose the records you want to code by clicking on the box next to the 

record. Note: The number of records selected will be displayed under the 

Save button. 

2.	­Enter the industry and/or occupation code that should be applied to the 

selected records in the Ind Code: and/or Occ Code: fields on the right side 

of the screen. 

3. Click the button. 

4. The code will then appear in the I-code or O-code column (see below).
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Computer-Assisted I&O Coding Screen – View All
�

To return to coding record by record, click the ID number of the record you want 

to start with in the Record ID column. 
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Downloading 

To download a file that has been coded: 

1. Go to the Autocoded File Status screen 

2. Click Select next to the file to be downloaded 

3. Click the button on the right side of the screen. 

A pop-up box will appear providing options for the download file format.
­

1. Choose the file format: 

a. Plain Text 

b. MS Excel 

2. Check/uncheck the NAICS code box 

3. Check/uncheck the SOC code box 

4. Click the button 
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A Microsoft pop-up window will appear. Choose Open to view the downloaded 

file. 

Example of NIOCCS downloaded file in MS Excel format:
­
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  Crosswalk Coding
­
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Crosswalk	Coding	
 

NIOCCS Input File Format for Crosswalk Coding 

Files uploaded to NIOCCS for Crosswalk coding must be in a standard .txt file format 

delimited by a Tab or Pipe character (|). The file must have the 5 fields (columns) 

listed below even if data is not available for each field. * Each record must have an 

ID field and at least one value in either the Industry Code or Occupation Code fields. 

1. ID = Unique Identifier * 

2. Industry Title 

3. Occupation Title 

4. Industry Code * 

5. Occupation Code * 

Example Input File for Crosswalk Coding 
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Upload File for Crosswalk 

Coding Screen 

1. Click the button to locate and select the file 

you want to upload. 

2. Select either Tab or Pipe as the data field delimiter. 

3. Enter the row (record) number of the file that NIOCCS 

should start on for uploading. (NOTE: This may be row 2 if 

the file contains a header row). 

4. Click the button to upload the file. 
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Uploading a File for Crosswalk Coding
­

NIOCCS will verify the format of the file being uploaded.
­

If no errors are found, click the button to confirm and 

continue with the upload.
­

Click the button to cancel the upload. 
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Uploaded File Status Screen
­

This screen will display all files uploaded to the NIOCCS system 

by the user. 

To view only Crosswalk files, click the radio button 

Click Select next to the file you want to crosswalk.
­
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Submitting a File for Crosswalk Coding
­

The selected file will be highlighted and crosswalk coding 

options will be displayed on the right. 

Crosswalk Coding Options:
­

Target Coding Scheme: Select the Census Coding Classification Scheme to be used to 

code the I&O text. 

Name this Run: Provide a name for the crosswalk submission (Run 

After selecting autocoding options,
­

click the button to submit the file for crosswalk 

coding. 
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Crosswalk (Autocode) File Status Screen
­

Click on the button to see the status of 

your job.
­

Page | 47
­



    

 

   

           

   

 

 

 

 

 

 

 

 

 

    

         

 

  

 

         

         

 

          

 

 

   

 

     

          

 

 

            

              

     

Computer-Assisted Crosswalk Coding
­

Once the status displays “Autocode Done”, click Select next to the Run 

Name to view options. 

Computer-Assisted Crosswalk Coding options:
�

Review/Edit Option Displays Records in the Computer-Assisted screen that 

All Computer-Assisted 

Records 

were not automatically crosswalked by NIOCCS but may have 

been coded manually in a previous computer-assisted session. 

Un-coded Records Only have not been automatically crosswalked nor computer-assisted 

crosswalked. 

Autocoded Records Only were automatically crosswalked by NIOCCS. 

All Records exist in the file, crosswalked or not crosswalked. 

Records that were changed from one code in the older Census classification 

system to many codes in the newer Census classification system will need to be 

manually crosswalked using computer-assisted mode. 
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Computer-Assisted Crosswalk Coding Screen 

This screen presents the records one at a time allowing the user to select the 

correct industry and occupation crosswalked codes. 

1. File information and navigation 

2. Industry and occupation input titles and codes 

3. Crosswalked industry titles and codes 

4. Crosswalked Occupation titles and codes 

5. Industry and occupation codes selected/accepted 
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#1 File information and navigation 

This section of the Crosswalk Computer-assisted screen 

provides information about the file being crosswalked 

and buttons to navigate within 

the file. 

#2 Industry and Occupation Input Titles and Codes
�

This section of the screen displays the input industry and occupation titles and 

codes that need to be crosswalked. 

The Search Again button can be used if the one of the input codes was originally 

assigned incorrectly and the user needs to crosswalk a different code. In this 

case, the user can edit either the input industry or occupation code then click the 

button to display the crosswalked coded values.
­
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#3 Crosswalked Industry Titles and Codes 

This section of the crosswalk computer-assisted screen displays the 

industry codes and titles that crosswalk to the input industry code. 

#4 Crosswalked Occupation Titles and Codes 

This section of the screen displays the occupation codes and titles that 

crosswalk to the input occupation code. 
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#5 Industry and Occupation Codes Selected / Accepted
�

The user must determine the correct crosswalk code for each industry and 

occupation input value then click the Accept button. 

Once a code is accepted, the box will display 

a green background. 

The Reset button deletes the code. 

The 999 button is used to indicate “insufficient” 

information to code the response. 

The Notes link will open a pop-up box to enter 

remarks about the record being coded. 
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How to Assign Industry and Occupation Crosswalk Codes 

An industry or occupation crosswalk code can be assigned in one of two ways: 

1) By clicking on the Select link next to the desired code from the Ind 

Matches or Occ Matches crosswalked results boxes. 

2) By typing a code in the
­ or 

boxes.
­

Once a code has been selected, the user must click the button 

to save the code. After the accept button has been clicked, the box 

containing the code should turn green. 

If a code is selected or entered and the Accept button is not clicked before 

moving to the next record, the following error message will appear: 
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Downloading 

To download a file that has been crosswalked: 

1. Go to the Autocoded File Status screen 

2. Click Select next to the file to be downloaded 

3. Click the button on the right side of the screen. 

A pop-up box will appear providing options for the download file format.
­

6. Choose the file format: 

a. Plain Text 

b. MS Excel 

7. Check/uncheck the NAICS code box 

8. Check/uncheck the SOC code box 

9. Click the button 
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A Microsoft pop-up window will appear. Choose Open to view the downloaded 

file. 

Example of NIOCCS downloaded crosswalk file in MS Excel format:
­
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