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Point of Care Testing - Reporting Requirements

TOPIC QUESTION RESPONSE

COVID Point of Care | Is there a CMS-certified long-term care facilities may submit point-of-care SARS-

(POC) Test Reporting | requirement | CoV-2 testing data, including antigen testing data, to CDC’s National
for nursing Healthcare Safety Network (NHSN). This CDC- and CMS-preferred
homes to pathway to submit data to CDC’s NHSN applies only to CMS-certified
report POC

test results to
NHSN?

long-term care facilities. Test data submitted to NHSN will be reported
to appropriate state and local health departments using standard
electronic laboratory messages. Other types of LTC facilities may also
report testing data in NHSN for self-tracking or to fulfill state or local
reporting requirements, if any. While NHSN is the CDC- and CMS-
preferred pathway, Medicare and Medicaid-certified LTC facilities may
submit data through the other mechanisms described in the Current
Methods of Submission section of HHS Laboratory Reporting Guidance
to meet the reporting requirements.

Do my
facility’s POC
test results
reported to

Yes. Once POC test results are entered into NHSN, they are sent within 15
minutes to an electronic platform at the Association for Public Health
Laboratories via a secure messaging format. From there, within another 2
hours, they are sent to the appropriate state health department and also to

NHSN get sent | the Centers for Disease Control and the U.S. Department of Health and

to my state Human Services.

health

department?

What if I'm If your state or local health department has already developed a process by
already which facilities report these data, please contact those public health

reporting POC
test results to
my state or
local health
department?

authorities before making any changes to the reporting process.

Must negative
results also be

Yes. The reporting guidance posted by The Department of Health and Human
Services states that all results must be reported. This includes reporting

reported? negative results. https://www.hhs.gov/sites/default/files/covid-19-
laboratory-data-reporting-guidance.pdf
Can | report Point of care testing is defined by the American College of Pathologists as,

my test results
via the
pharmacy or
laboratory?

“testing that is performed near or at the site of a patient with the result
leading to a possible change in the care of the patient.” Therefore, if your
facility is a CMS-certified long-term care facility, and it is performing POC
testing, the facility is required to report the POC test results, not the
laboratory.

Alternatively, if your facility simply collects a specimen from the individual in
the nursing home, then transports the specimen to the laboratory for testing,
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the laboratory is required to report the results by way of one of the options
for reporting included in the Reporting Guidance cited above.

Only results for COVID-19 from point of care (POC) devices in CMS-certified
long-term care facilities may be reported to NHSN via the POC Test Reporting
Tool.

If all specimens for COVID-19 from your facility are being sent to a laboratory
for processing and resulting, then those will be reported via the laboratory, to
the state or local health department.

Am | required
to report
COVID-19 test
results for my
facility?

Information regarding the requirement to report test results is located at
https://www.hhs.gov/sites/default/files/covid-19-laboratory-data-reporting-

guidance.pdf

CMS is the regulatory body involved in enforcement of testing, not CDC.
Further information can be found at:
https://www.cms.gov/newsroom/press-releases/cms-posts-guidance-
implementing-new-testing-requirements-nursing-homes-and-labs

CDC provides the pathway by which test results may be reported, but it is
neither an enforcement agency nor the agency that mandates testing or
reporting.

If we have
facility staff
who reside in
Canada or
Mexico and
cross the
border to work
in our facility,

POC results for staff members who live in Canada or Mexico can be added to
the NHSN application in the same way that those who live in the U.S. are
added. You will simply select Canada or Mexico from the drop-down menu
for the data field Country and then the phone number and zip code must
meet the required format for the selected country. The data field “County”
will not be a required data field for those living in Canada or Mexico.

how do we

report those

results?

How do | Access the POC Test Result Reporting page as is done for Resident and Staff.
report POC Choose “Visitor” from the drop-down menu for Type of Individual Tested.

Test Results
for visitors?

Must | report

Then proceed to complete the required data fields and save the data.

Facilities that perform POC testing are required to report results for all POC
testing that is performed within the facility. If NHSN is the method by which

POC test POC test results are reported, then POC test results for visitors must be
results for reported to NHSN.

visitors?

How are Laboratories have other mechanisms by which they routinely report
laboratory Notifiable Diseases, which correlate to other reporting pathways in the

testing results

Reporting Guidance https://www.cms.gov/newsroom/press-releases/cms-
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TOPIC QUESTION RESPONSE
for COVID-19 posts-guidance-implementing-new-testing-requirements-nursing-homes-and-
reported? labs. Therefore, they will report any results for tests performed in their
laboratories, in that manner.
CMS Qualifications What is the CMS-certified long-term care facilities consist of (1) skilled nursing facilities
definition of certified to participate in Medicare, (2) nursing facilities certified to

CMS-certified?

participate in Medicaid, and (3) facilities certified to participate in both
programs as a dually participating facility. The “other” category is defined as
long term care facilities that have not been certified by CMS. More
information is at:

https://www.cms.gov/Medicare/Provider-Enrollment-and-
Certification/CertificationandComplianc/NHs

CLIA number

How do |
update or
enter my
facility’s CLIA
number?

Only an NHSN facility administrator or an NHSN user within the facility who
has administrative rights, can add or edit the CLIA number. To do so, go to the
Facility option in the blue navigation bar on the left of the screen when you
are logged into your facility. From that option, choose Facility Info. On that
screen the CLIA number can either be updated or added. Be sure to choose
“Update” at the bottom of the page after making your changes to ensure all
changes are saved.

Level of reporting

How do | level
up/proof up
from level 1 to
level 3?

To assist our LTC partners in the NHSN community who are tasked with
reporting patient-level Point of Care COVID-19 testing results in addition to
other facility-level COVID-19 reporting, we proactively began issuing CDC
SAMS Level 3 account invites to existing Level 1 user accounts. If your
account has not been upgraded to a Level 3 account, which uses a grid card
and PIN, instead of a Level 1 account that just has a user ID and password,
then we recommend the following steps:

1. Please check your email backlog for an email from sams-no-
reply@cdc.gov with a Level 3 proof up account link and follow the link
and associated instructions. The subject of the email is U.S. Centers
for Disease Control (CDC): SAMS Partner Portal - Identity Verification
Request. Please ensure that your state ID match your name and
address provided in your already existing SAMS profile and please
submit these documents on the ID verification form found in the
email from SAMS. Please ensure that your state ID match your name
and address provided on your SAMS profile

2. If you do not have an email from step 1 then please contact the NHSN
Help Desk at nhsn@cdc.gov requesting an invite to secure Level 3
SAMS Clearance

3. Please note, if someone in your facility other than the NHSN Facility
Administrator has retained a Level 3 SAMS clearance and grid card,
this user can be granted administrative rights and report on behalf of
your facility. The NHSN Facility Administrator will need to grant
permissions to allow for patient-level data entry.
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Is testing for

CMS is the regulatory body involved in enforcement, not CDC. Here is a site

Resident, Staff
or Visitor ID#?

COVID-19 which can provide further assistance:
mandatory? https://www.cms.gov/newsroom/press-releases/cms-posts-guidance-
implementing-new-testing-requirements-nursing-homes-and-labs
The requirement to REPORT test results:
https://www.hhs.gov/sites/default/files/covid-19-laboratory-data-reporting-
guidance.pdf
CDC provides the pathway by which test results may be reported, but it is
neither an enforcement agency nor the agency that mandates testing or
reporting.
Using the POC Test Where can | Please go to the following website:
Reporting Tool find https://www.cdc.gov/nhsn/Itc/covid19/index.html
information
about how to | Once there, scroll down the page to Data Collection Forms and Instructions
assign a and the last item under that heading is "New" Point of Care Testing". The first

document is the data collection tool for POC Test Reporting Tool, and the
second is the Table of Instructions for the data collection tool. That document
provides you guidance on completion of the Resident Staff or Visitor ID#.

How do |
change/edit
the Resident,
Staff or Visitor
ID?

It is not possible to edit an ID in the system. You must create a new individual
in the system with a new ID, delete the test results from the incorrect ID and
add them to the new (correct), ID. See question and answer below for
guidance on deleting a Resident or Staff from NHSN. At this time, it is not
possible to delete a Visitor from the NHSN system. That capacity will be
available in a future NHSN version and will be similar to how Staff are deleted.
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How do | To delete a Resident:
delete a
Resident? 1. Choose Resident and then Find.
i EINHSN

2. Locate the Resident.

NHSN Home: ” . .
CEN ) oo esicent
Alerts -
Dashboard ,
Reporting Plan y « Enter saarch criteria and dlick Find
= Fewer citeria will etuma braader result set
Resident v = More criteriawill retuma narrower result set
Event ’ Resident Information
St g Faclity 1D [Angels LTCF Test Faciy (15 38455 ]
coviD-19 > Residenti: |
Vaccination Summary H Last Name:[Bated ®
I First Name::|
[ —
Surveys » Megicare number
forcomparsble[ ]
Analysis » railroad insurance number)
Users »
ea
Facility '
Group >
Logout.

3. Click the button next to the resident and then click the delete button at
the top. If the patient has associated Point of Care test results, you will be
notified and you will need to go to the POC Test Results Reporting screen
and delete each of the POC test results before re-attempting to delete the
Resident. Please also note that deleting the Resident will also delete any
associated healthcare-associated infections, for example, catheter-
associated urinary tract infections. NOTE: If you will need to report these
test results for another individual (for example you recorded these under
the wrong Resident ID), make sure to record the results outside the
application BEFORE you delete them, so that you can enter them for the
correct individual.
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Cenfers for Disease Control and Prevention

€DC 2417: Sening Lives, Protecting People™

NHSN - National Healthcare Safety Network

Alerts -

Dashboard »
ing Pl »
Reporting Plan Page[l_Jor6 = »i[10 ] View1-100f 52
Resident. 3 Faciiy 1D Residen D Lazt Mame First Name Genter Medicare &
0O |39as5 00000000 F
Event »
O |asas5 000222 F
Summary Data » [RIETEES 123 F
COVID-13 " 0O |394s5 125856 M
O |39ass  |3335588 F
Vaceination Summary O 30455 zessas F
Import/Export O |39455 9676 F
o . O (39455 1963 1000 TEST M
55 8903 BATES ROBERT M
Analysis » [m] 55 (1234 Betty Boop F
i , Page[l_]of6 w »i[10 v View1-100f52
Facilit 3 .
ity m m Cannotdelete resident. POC Test Result
Group. » Reporting data exist for the resident.
Logout

4. Once no point of care test results are associated with the resident, and
you have repeated steps 1-3, you will be provided a prompt to confirm you
want to delete the Resident. Click Delete.

NHSN - National Healthcare Safety Network

& Resdentuis
Alerts 2

Dashboard 3
Reporting Plan » Page[_|of6 = i [10 v View 1-100f 52
Resident 3 Last Name First Name Gender Medicare
Delete selected record(s)?
E
Event »
E
Summary Data v & Delete’ @ Cancel E
COVID-19 ’ El M
o O [39455  |3335588 F
VT LTI O |s94s5  |ssssss F
Import/Export O  |39455 9876 F
o ) O |394s5 1963 1000 TEST M
i 39455 8903 BATES ROBERT M
Analysis » O |39a455 1234 Betty Boop F
Users 3 Page[i Jof6 » n[1 v] View1-100f52
ili »
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How do |
delete a staff
person from
the system?

The process for deleting a staff person (and in the future deleting a Visitor) is
different than deleting a Resident.

1. Choose POC Test Result Reporting from the COVID-19 option in the left
navigation bar.

2. From the POC Test Result Reporting screen click Find Resident/Staff then
click on the Type box and choose Staff from the drop-down menu. Then
click on the correct staff person from the list provided and click Submit.

INHSN - National Healthcare Safety Network

Q\ POC Test Result Reporting

Alerts
vwors /
festnzpan 0+ @ | Resident/Staff/Visitor

-t/ 2

Find Resident/Staft/ Visitor.

Resident >

Event » Type of Individual
Tested *:

Page[1 Jof1

Summary Data o Resident D #:

COVID-19 b FirstName #: FacifityID * Type LastName First Name Midele Name Gendl

er  Dateol Birth
Staff ¥ x x Ix [ Ix [ x [ x

Vaccination Summary Gender = -
: 11101 Sttt BOBALEY  BOBBLE YELENA 01041690
Import/Export
11101 Staft 1 BOMB DA 08/22/1978
Surveys > Ethieity +:

r
F

N 11101 Staff 7 DAz LUCKY M 12/01/1990
T - %

. . . o

s N o s Lass BONNIE F oaransT

Faclity » E POC Test Results 11101 Staff 2 MEQUT LETTA F 04/03/1570

[ , HI01 St MIRANDAT MIRANGA CARMEN r ovouser

CLIA enifcation # 1201234567

Tools » 11101 Staff ALEX T ALEX M 12101997

Logout o sen st TURKEY AT . 08/16/2000

TestDa = Tt Ordared Poge[1 o1 v n[m ¥ View 18078

F'm done. Start a New POC Test Result Repor)
Select | Cancel

3. Click on Delete Staff. If there are associated POC test results, a message
indicating the need to delete those test results will pop up. Choose OK.
Then click on the trash can icon under Delete in the POC Test Results
section. Once all results are deleted, once again click on the Delete Staff
button and confirm deletion. NOTE: If you will need to report these test
results for another staff person (for example you recorded these under the
wrong Staff ID), make sure to record the record results somewhere BEFORE
you delete them, so that you can enter them for the correct individual.
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6' POC Test Result Reporting

Alerts
Dashboard 3
Reporting Plan » i isi
ing! @ , Resident/Staff/Visitor Find Resident/Staff/Visitor. Edit Resident/Staff/Visitor || Delete Staff
Resideat , @
Type of Individual
it ’
Even g, stafVolunteer/Contractor
Summary Data ’ StaffID *: 4
Middie
P First Name +:
oy e o C—
Vaccination Summary Gender *: F=Female e ol 033011 Therelsatleast one POC test result linked
5 0 this staff record. The POC test resuit(s)
5 Am must be deleted before you can delete a staff
i » Ethnicity *: NOHISP - Not Hispanic o Not Latino Race: * gl (oo Other Pacific islander
- Wr
Ansiysts
" S
Users ’ Country *: US - United States
Facility » Address, line 1 *: 1789 PINE
Address, line 2:

S Y City %: BRAMLEY
Tools » State/Province *: CO- Colorado

County *: Clear Creek
Jomk ZipCode *: 18584

Contact Phone *: 1111111111 Ext:

E POC Test Results

CLIA Identification #: 1201234567

Pags Jof1 o v View1-20f2

TestDate = Test Ordered Test Result Delete
SARS-CaV-2 (COVID-19) Ag ] specimen by Rapl Negative ]
SARS-CoV-2 (COVID-19) Ag 5 by Rapld Negative L}

Page[1_Jof1 [0 ] View1-20f2

How do |
delete test
results?

Deleting test results is a simple process.
1. Simply find the individual for whom you wish to delete test results.

Cenfers for Disease Confrol and Prevention
CDC 24/7: Sowing Lives, Frolecting Pecple™

NHSN - National Healthcare Safety Network

@’3 POC Test Result Reporting
Alerts :

Dashboard »
—— , .
Reporting Plan 9] , Resident/Staff Find Resident/Staff...
Resident ,  @mr
Type of Individual
Event g i
Summary Data » ResidertiD [ ]
. Middle Last
coviD-19 5 FirstName #: Name: | Name +:
Vaccination Summary . Date of 3
Gender +: grhel =
ImportfExport [ American Indian/Alaska Native (1 Asian
Surveys » Ethnicity: Race: [ Blackor African American [ Native Hawaiian/Other Pacific islander
i » [ whit
Users »
Facility v E POC Test Results Add Test Result...
‘Group »
CLIA Identification # 1201114788
Logout
Pagz[_]of0 Y Norecordstoview
TestDate - Test Ordered Test Result
Pagelo_|of0 0 V] Na records ta view

I'm done. Start aNew POC Test Result Report ->

2. Then click on the trash can icon under “Delete” on the POC Test
Result Reporting screen and then click on “OK” to the prompt “Are
you sure you want to delete this test result?”
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NHSN - National Healthcare Safety Network

CE— :
EZA‘ POC Test Result Reporting

Alerts
Dashboard »

Reporting Plan » @  Resident/staff
s

Find Resident/Staff..
]

Resident b

Event > Tpeof ! ttiVolunteer/Contractor
Summary Data ’ SESHID # SHELL
covD-19 ’

Date of Birth

Vaccination Summary  wronces

[ ER - [ American Indian/Alaska Native 1 Asizn
Surveys » Ethricty: s Ot epenicor ot Race: [l Blackor AfricanAmerican [ Native Hawaitan/Other Pacifc slander
vt

Anlysis v =
Users. »

. R
Facilty Are yousureyouviant to delete thistest
Group » resul
Logout. N

ZipCode *: 40057 - ﬂ ‘

Contact Phone *: 1111111111 Ext

E POC Test Results

—
CLIA Identification #: 1201114752

Pagelt Jof1 View1-10f1
TestDate + Test Ordered TestResult Delete

‘\)

11/30/2020 SARS-CoV-2 (COVID-19) Agll iratory sped COVID-19Negative 1

Page[1_Jof 1 View1-10f1

I'm done. Start aNew POC Test Result Report -»

What if | don’t
see the POC
Test Reporting
Tool in the
dropdown
menu?

There are a few things you can check. Are you a new User? If so, have you
been granted rights for viewing and or entering, etc. POC data? Someone
with administrative rights in your facility must grant you those rights

If your facility was previously a level 1 facility for SAMS and is currently in the
works for proofing up to level 3, please note the following. As a level 3 User,
you must use your SAMS grid card as well as a different link to access the
reporting. When you log in, do NOT use the “NHSN LTC Reporting” link that
you were using previously as a Level 1 user. Instead, use the “NHSN
Reporting” option to log in. The POC option should then be available for
entry.

Why am | not
seeing the
option to
report Point of
Care (POC) test
results for

staff? How can
1?

If an NHSN User has rights to add Staff POC test data, the option for staff will
be listed in the drop- down menu for Type of Individual Tested. However, for
confidentiality reasons, NHSN has only defaulted the rights to enter staff POC
test result data to the NHSN Facility Administrator (FacAd). This means that
other NHSN users will not be able to add staff POC test data unless enabled by
the NHSN FacAd. The NHSN FacAd can edit rights for other Users in the
system to enter the data should he/she choose to do so. The NHSN FacAd will
need to do this individually, for each person that they wish to have such
rights.

Please see the screen shots below for steps for an NHSN FacAd to assign “add,
enter or delete”, or “view” rights to staff POC test data, to additional facility
NHSN members.

1. Once in the NHSN application, choose Users, and then Find from the
options on the blue navigation bar and drop-down menu respectively
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(@ 3l @ Centers for Disease Control and Prevention
COC 247 Sowg e Peooie™

Prtecing

Papor ting Pan . o Unter smarch criteria and ciich Find
Mesidern . User Infor matson
Tk . L
s
Semrerary Oats . o )
COVID- 1Y . Lt N
Vaccination Sy Mo Number:
E-mad Address ]
L
- - L f o ]
Anatywe .
Faciiny » Find h
S =

2. Type in the last name of the individual who is already an NHSN User in the
facility. Choose Find

NH e S
Q‘ Find User
Alerts
Dashboard »
Reporting Plan » * Enter search criteria and click Find
Resident » User Information
Event > User 10:
First Name: ]

Sunmaxy Bets 12 Middle Name:
covio-19 » S— LastName:[Joned %]
Vaccination Summary Phone Number: ]

E-mail Address:
Import/Export
s / [ rina I cloac |
Analysis »

3. Once the user is located, on the View User screen, choose Edit.

I——
s View User

lllll

/mmm

4. On the Edit User screen, choose Edit Rights.
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NHSN - National Healthcare Safety Network

Alerts
Dashboard
Reporting Plan | Mangstoryfields marked with *

Resident
UserID *:[JORES]

Event
Summary Dete

covip-13

Import/Export
Surveys

Anatysis v Phar

AT
E-mail Address *: [LIONES@OD0. GOV
Facility

Group. v Address,line 1

Users

Logout

State: ]

5. On the Edit User Rights Screen, check the appropriate box(es) indicating
the desired rights for the NHSN member, 1) Staff- Add, Edit, Delete, or 2)
Staff — View. Then choose Save. Repeat the process for any others facility
NHSN members as needed.

@ Edit User Rights

Dastioard
RepuringPlan

' UssriD: JONESI 0D 5283500

— ' Fa Argel LTCF TestFa:

Erent ' FagityLst:

Smrarylas

oo

— Fights Long TermCare

Vel Sy pr— i

Inpert Export A o
Anazs it @

n

=x o ot Dete @

natyis Di 2

— P Sta¥-acs 261 Dot o
St View ]

Fasity '

= : J— 5

= =aE

What if | do
not know the
race or
ethnicity of my
resident?

Race and ethnicity are U.S. Department of Health and Human Services
required data fields for POC Test Reporting. In basic terms, race describes
physical traits, and ethnicity refers to cultural identification. Race may also be
identified as something you inherit while ethnicity is something you learn.
NHSN classifies race according to the 5 races included in the Office of
Management and Budget’s (OMB) issued the Revisions to the Standards for
the Classification of Federal Data on Race and

Ethnicity https://obamawhitehouse.archives.gov/omb/fedreg 1997standards

e American Indian/Alaska Native
e Asian
e Black or African American
e Native Hawaiian/Other Pacific Islander
e White
Please note that more than one race may be elected for an individual.
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Likewise, ethnicity can be categorized as:

e Hispanic or Latino
e Not Hispanic or Latino

Hispanic or Latino is defined as a person of Cuban, Mexican, Puerto Rican,
South or Central American, or other Spanish culture or origin regardless of

race.*

The resident should always be asked to identify their race and ethnicity. If the
resident is not a good historian, then check with a close family member.

* https://www.census.gov/topics/population/hispanic-origin/about.html

How do | add a
resident to the
POC test

reporting tool?

You may either batch upload demographic data for residents, or you may add
the information individually for each resident. See the question “How can |
batch upload demographic information for residents in my facility?” below
for instructions on how to do this.

To individually add residents to the tool prior to inputting data, log into NHSN,
find the Resident tab from the left-hand side, hover over the tab and the click
add. On the next page, complete not only the data fields with red asterisks, (in
red boxes below),which are generically required for ANY NHSN data entry, but
also the data fields in blue boxes which are required for Point of Care Test
Reporting Tool data entry. Then hit Save. Enter additional patients the same
way.

Please refer to the screen shots below to better assist you.

You can go in and add Residents prior to testing.

38 1 R - Corvat

brtesedCon -~ @G Seach. Lo

reSembegin aton e Companent X el g VSR maedrect Vb o vevmtedias eaesOrgD- E5nen- | Bsord-sre o
 iSapport -y desiones.§ nodect ket orwilnr._§ Corspondence. ¢ Incdent Teketfor § ncdert ikt fr Cthi._§ Comepondence 5 Incent Tkt fr Gt 8 iraCento eetng:

Centers for Disease Confrol and Prevention
fest ™

'C 24/7 Sovirg Lives Frofecting People’

NHSN - National Healthcare Safety Network

NHSN Home
%’é NHSN Long Term Care Facility Component Home Page ‘
Blerts

Dashboard »

+ Long Term Care Dashboard
Add

Reparting Plan

Find

COMPLETE THESE ITEMS
COVID 19

Vaccination Summary ALERTS

Import/Bxport

10

Incomplete Summary
Dala

Analysis

Missit
T sing Summary Data

68|

Facility

Group. »

Assurance of i i i i ol permit identifeation of et conldence, il be usnd
i for the. b, 3

() f the ubhc Woth Sarvics Aex (42 Usc 242b,

12k, ard 243m

12| Page
v.303.10.21




NATIONAL HEALTHCARE
SAFETY NETWORK

LONG-TERM CARE FACILITY (LTCF)

COVID-19 POC Testing Reporting Tool Frequently Asked Questions

On the next page, complete not only the data fields with red asterisks, (in
red boxes below), which are generically required for ANY NHSN data entry,
but also the data fields in blue boxes which are required for Point of Care

Test Reporting Tool data entry. Then hit Save. Enter additional patients the
same way.

NHSN - National Healthcare Safety Network

&) AddResident

Mandatary fieids markedwith *

Resident Information

Social Sceurity #:

o 19 . e — [Freame

Date of Birth *: T

Gender *: ~
Import/Fxport S Cthnicity: <

Surveys . Race: ] American Indian/Alaska Native ] Aslan
1 Blackor
| white

Custom Fields

:
.
Comments
Logout

How do | pre-
load Staff
demographic
data for the
Point of Care
Test Reporting
Tool?

There are 2 ways to upload Staff demographic information. One is an upload
via a Comma-separated Value (CSV) format, and the other is a manual upload
of individual staff’s demographic data one-by one. Please see the guidance
provided for each that follows.

How do |
manually
enter Staff
demographic
data for the
Point of Care
Test Reporting
Tool?

To manually enter the data, log in to NHSN and from the left-hand side
column, Choose POC Test Result Reporting from the COVID-19 option. Once
you have done that, Enter the required data in the Resident/Staff section of
the POC Test Result Reporting Tool. Then choose Add Test Results for the
POC Test Results section. On the POC Test Result data entry screen, choose
Cancel. Now, when you go into the POC Test Result Reporting Screen, and
enter the Staff person’s ID (e.g. Staff ID: 6),and click outside the box, the
Staff’s demographic data displays and you are able to add POC test results
data. The resident/staff information that you have entered will also appear in
the list provided when you choose Find Resident/Staff.

Please see below the screen shots of this process to better assist you.

1. Choose POC Test Result Reporting from the COVID-19 option in the left
navigation bar.
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2. Enter the required data in the Resident/Staff section of the POC Test
Result Reporting Tool. Then choose Add Test Results for the POC Test

Results section.
= m— s POC Test Result Reporting

waard
ting Plan
e

@ _ Resident/Starf
s

aryData
19 3

Datear

Birth +: [0220/1% x|

sation Summary.

g POC Test Results

CLIA#/CLIA Waiver #; 1201114700

Page[g_Joro [~

TestDate « Test Ordered
Page[g_Jeto Nerecords to view

3. On the POC Test Result data entry screen, choose Cancel.
[CDCE

LQ\ POC Test Result Reporting

@ _ Resident/staff
s

4. Now, when you go into the POC Test Result Reporting Screen, and enter
the Staff person’s ID (e.g. Staff ID: 6), and click outside the box, the Staff’s
demographic data displays and you are able to add POC test results data.
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5. They also appear in the list provided when you choose Find

Resident/Staff.
o 5
EETTI 7 poc et et Reporting
Aers
Do
seprtrgen @ Resident/staff
= . & sta
» , [e— n v P o6 e [ FE———
= e Y e ) "
Summary Bata . Fodlty D+ Type [ Last Name: Firstame MiddicNome Gender  DateotBieth
¥ * ] J= [ | el
oo -]
N 39433 FResident 124 Betty ) F 011011939
e - -
" Export 9433 FResident 2224 oL ST M 09001940
o . —— T — jra—— . [o—
pes B o s s s. soanG o " o
e ; ess et dee4 By T " s
= . E POC Test Results wees o soezs e . cism
o : e R cRown e M -
CUARCUAWaiver# 201114758
. 455 Reident  DUCKT  DUCK oM " ar1ziea
]
AN Resicert Asar Hunny Fup M 22894
Tt Testonderd
PooE455  Rwidenl 3338 Buy B M 2100
o Pagel ot = = [m ] Viewii-aass
seect

NOTE: If you do not go through the process of accessing the “Add Test
Results” button after entering the demographic data and then selecting
“Cancel”, the demographic data WILL NOT BE SAVED.

How do | You may batch upload a Comma Separated Value (CSV) file of staffs’

upload Staff demographic data in the following manner. Please see screen shots below to
demographic better assist you.

data for the 1. Access the option to import the data via the Import/Export option on the
Point of Care blue navigation panel, and then Choose CSV Staff for the import type.

Test Reporting

Tool?
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NHSN - National Healthcare Safety Network

@‘3 Import/Export Data ‘
Alerts

Dashboard 3

Reporting Plan v Selectimport/export type -

Resident 3

Select import/export type
Event »

Residents
en”

Summary Data » C
coVID-19 »

Vaccination Summary o Staff

Import/Export

Surveys \‘. Export Facility Data

Analysis »

ers . 4
Facility » Export Location List
Group Y .,

= .

2. On the Import/Export Data screen, select the Choose File button then
navigate to the location at which the CSV file was saved.

3. Select the file which you would like to upload.
4. Once back at the Import/Export Data screen, choose Submit.

CDC Centers for Disease Control and Prevention
CDC 24/7: Saving Lives, Protecting People™

NHSN - National Healthcare Safety Network (itcf951-78-xprxm:443)

Alerts
Dashboard »
Reporting Plan » Staff -
Resident »
Event » Please select a file to upload:
Summary Data 4 ’ @ POCStaff-L...load test.csv
CovID-19 13
Vaccination Summary
S ... | .. ]
Import/Export
Surveys [
Analysis »
Users »

5. If there is any data which is missing or does not fit the required format,
those lines will be listed under the “Bad Data” heading. Edit or delete each
of the lines of data as needed.
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&5 imoonttor

Alerts
Dashboard »

These records have one or more errars i the data fields. For each record you have twa options.
Reporting Plan » -

+ Ignore therecord. Check the baxin the Delete column and then press the Delete button

Resident 5 + Edit the record. Press the Edit button if you need to change any of the record's fields.
Event »
Summary Data »
covip-19 »
Vaccination Summmary T
Import/Expert
S »

— First Name * Middla Name Last Name * Date of Brth *
Analysis ’ Edit| 72585 KATHERINE WHITE 09/17/1997
T N (gender is required. Staff's gender doesn't match that of existing record.  Gender is required. Contact Phone format is invalid., County is invalid)

Edit| 4444 ROSIE RIVETER 10/23/1999  F
G ay L (Race is required, County is invalid. BLACK is aninvalid race code. )
Group » Edit 1247 STEPHAN CROSS 07/07/1998 M
- R (state is required. cauntry is not valid. Country s invalid., State/Province is required)
s
Page[1 |of1
Logout

6. The template for the CSV file and the File Layout document can be located
under the Importing Data Resources heading and the Point of Care Upload
Resources bullet at https://www.cdc.gov/nhsn/ltc/covid19/index.html

How can| You may batch upload a Comma Separated Value (CSV) file of residents’
batch upload demographic data in the following manner. Please see screen shots below to
demographic better assist you.

information 1. Access the option to import the data via the Import/Export option on the
for residents in | blue navigation panel, and then Choose CSV Residents for the import type.

NHSN - National Healthcare Safety Network qtcrss

my facility?
e
EEESEE o oort/Export Dat
s Q, mpo! XpoO! ata
Dashboard
Reporting Plan Select import/export type -
Resident

import/export type

Event

Summary Data

v vy v oy ow

COoVID-19
R SR Export Faciiity Data
et 8
Surveys Export Location List
Analysis
T
Eaciiiny

Group

v v v vy

Toots

Logout

2. On the Import/Export Data screen, select the Choose File button then
navigate to the location at which the CSV file was saved.

[ b | @ Centers for Disease Control and Prevention
CDC 24/7: Saving Lives, Protecting Peopls™

NHSN - National Healthcare Safety Network (tct951-78-xpnxm:443)

NHSN Home
—

Alerts
Dashboard »
Reporting Plan » Residents M
Resident »
Far information an the accepted file formats and content, click the Help link below.

Event » Qrieip

o =

Fil

SummaryData » Em  Choose File | No file chosen

CovID-19 »
Vaccination Summary m

Import/Export
Surveys »
Analysis »
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4. Once back at the Import/Export Data screen, choose Submit.

[l b [ @ Centers for Disease Control and Prevention
I CDC 24/7: Saving Lives, Profecting Pecple™

NHSN - National Healthcare Safety Networlk (itcf951-78-xpnxm:443)

NHSN Hi 9
&: mport/Export Data

Alerts
Dashboard
Reporting Plan Residents hd
Resident

Event Help

m' Choose File | POCReside...load test csv

»
»
»

For information on the accepted file formats and content, click the Help link below.
»
Summary Data »
»

Vaccination Summary —_—r m
Import/Export
Surveys »
Facility »
5. If there is any data which is missing or does not fit the required format,
those lines will be listed under the “Bad Data” heading. Edit or delete each

of the lines of data as needed.

6. The template for the CSV file and the File Layout document can be located
under the Importing Data Resources heading and the Point of Care Upload
Resources bullet at https://www.cdc.gov/nhsn/ltc/covid19/index.html

| am trying to
add test
results into
NHSN but
when | save
the
information,
the test
information is
not showing,
just the
resident/staff
information. Is
my data
saved?

Once you hit "SAVE" you will not receive a confirmation. However, there are a
few options you can perform to check. If you see the button “I’'m done, start a
new POC test result” that is a good indicator that your data is saved. You can
also check if your data saved by searching for the individual, then looking to
see if their test results appear at the bottom of the page. You can also run a
line list after generating datasets.

Please see below the screen shots of these options to better assist you.

1. You should see the test notification button (below).

I'm done. Start a New POC Test Result Report ->

2. Use the Find Resident/Staff option within the POC Test
Reporting Tool, and then look for the test result at the bottom.

@‘\ POC Test Result Reporting

/
z’, Resident/Staff
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E POC Test Results Add Test Result

CLIA #/CLIA Waver #: 1201114789
<« Page[i Jor1 ~ «[10 v View1-10f1

TestDate + Test Ordered Test Result Delete
S 052020 SARS-CoV-2 (COVID-19) Ag [Presence] in y by Rap Detected | |
i« <« Page[t Jot1 « +[10 V] View1-10f1

3. Run a line list after generating datasets.
Step 1: Generate Dataset
Select> Analysis> Generate Data Set

NHSN - National Healthcare Safety Net

NHSN Home =
EETESE o pocTestRest
Alerts

Dashboard

@ o Resident/s
- ———————————
Type of In

Te

Resider

coviD-19 Figst b
Vaccination Summary /G,

) AR AR AR SR AL

Reporting Plan » Reporting Data Sets

Resident »

Event »
g @ Datasets will be generated to include all data from enroliment forward

R
wow ) CEE—

Reporting Data Sets successfully generated.

Vaccination Summary
Generate Reporting L{
Import/Export Data Sets “

Surveys ’

Step 2: Generate Report
Select > Analysis > Reports

Generate Data Sets
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Select Line Listing (Resident or Staff)
Q. Analysis Reports

Dashboard »
» 1
MDRO/CDI Module - LABID Event Reporting
Resident > - HAI Module
Event » AILUTI Events
i Process Measures
- COVID-19 Module
coviD-19 3 4 Resident impact and Facility Capacity
|
Vaccination Summary |
Import/Export 1

Statf Personnel Impact
Weekly Influenza Vaccination
POC Testing
' IE Uine Listing - LTC Resident COVID-19 Testing
|~ §= Line Listing - LTC Statf COVID-19 Testing
B Custom Reports
. Advanced
B My Custom Reports

Gow b snstaoainetcs

Select: Run Report

@‘ Analysis Reports

Expand All Collapse All Search

3 MDRO/CDI Module - LABID Event Reporting
s HAI Module
AllUTI Events
Process Measures
- COVID-19 Module
. Resident Impact and Facility Capacity
Staff Personnel Impact
Weekly Influenza Vaccination

[WR P

POC Testing
! iI= Line Listing - LTC Resi_=nt COVID-19 Testing
|
| P  Run Repo 1D-19 Testing
4— @ Ad
5’5MV [@ €Export Data Set
i Ly PubTTSTETREDOTTS
D 15N Output - Line Listing - UIC Resident COVID- 19 Testing - Intemet Explorer - ﬁ x

Safety
| Line Listing - LTC Resident COVID-19 Testing
As ot November 5, 2020 at 1:09 PM
Date Range: AN LTC_COVID19_POCTE ST_RE §

! | Faciny | Resicent | specimen ml:::-n Test Test Test was
oy ID ) o Name |POCDewice| Ordered | Performed | Specimen Type |Result Resutt Date symp

1| 394552222 30438 'WHO BINAXNOW | COVID19 coviD19 NASALSW POS | 300CT2020 000000 |N
39455 | 2223 30439 WHO BINAXNOW | COVID1S coviD1e NASALSW POS | 290CT2020000000|Y
39455 | 2224 30655 'WHO BINAXNOW | COVID19 COoVID19 NASALSW NEG | 280CT2020000000|N
39455 (2226 84399 PHILLIPS | SOFIA COVICOV2 |COVICOV2 [NASOPHARSW |[NEG  |04NOV2020 000000 |N

| | 39455 12226 30656 'WHO BINAXNOW | COVID1S coviD1s NASALSW POS 290CT2020000000|Y
39455 | 2225 84398 JONES VERITOR coviD1e COovID19 NASALSW NEG |0SNOV2020000000|N

| 394552226 30659 WHO BINAXNOW | COVID19 COVID19 NASALSW POS | 210CT2020000000|N
39455 3333 84522 PHILLIPS | SOFIA COVICOV2 | COVICOV2 [ NASALSW POS |04NOV2020000000|Y

| 39455 | 334879 |30554 'WHO BINAXNOW | COVID19 COVID19 NASALSW POS |09SEP2020000000|Y

| | 39455 | 4487 123 SMITH BINAXNOW | COVID19 COovVID19 NASALSW NEG |290CT2020000000}Y

| Sorted by orglD resiD testOrdered
Data contained in this report were last generated on November 5, 2020 at 1:08 PM to indude all data

i< >

Miscellaneous How do | order | Please contact the Office for the Assistance Secretary of Health (OASH). Their
POC test email address for this purpose is: NHTesting@hhs.gov.

devices?

How do | use Unfortunately, CDC does not handle the use and or guidelines of the COVID-
the COVID-19 19 tests, however the e-mail address listed below may be able to offer advice.
test kits? NHTesting@hhs.gov. Device manufacturers should also be able to provide
guidance.
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Training Where can | A recording of previously offered trainings which are still current are posted
get guidance to the NHSN website under the heading “Archived Training” at this site:

on using the https://www.cdc.gov/nhsn/ltc/covid19/index.html

POC Test
Reporting
Pathway?
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