Hemovigilance Module: Customizing Forms

A user with Administrator Rights to
the Biovigilance (BV) Component
selects Facility then Customize
Forms.
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On the Custom Options screen, read
the Instructions. Note: Custom
Forms are not available in the BV
Component. However, custom fields
can be added to the forms.

Complete all mandatory fields.

Form Type — Select the form that will
be customized. In the BV Component,
only the Incident, Adverse Reaction,
and Monthly Reporting
Denominators forms can be
customized.

Form —This field is auto-filled.
Description — This field is auto-filled.
Status — This field should be set as
‘Active.” Setting a customized form to
‘Inactive’ will not allow data to be
entered in any custom field on the
form.

Loggad ints KWC Test Hospitzl (ID 10976) 25 KOO,
Facility KWC Test Hospital (ID 10976) is following the BV component.

Custom Options

Incident
Reaction

@HELP
Instructions

« To Add a record, fill in the form with the required fields and any desired optional values. Then click on the

Add button.
« To Find a record, click on the Find button. One of more fields can be filled in to restrict the search to thosef
values.
E1 & « To Edit a record, perform a Find on the desired record. Click on the desired record to fill in its values into
[ Facility Info the form and edit the values. To save the changes, click on the Save button.
U Add/Edit Component  + To Delete one or more records, perform a Find on the desired record(s). Check the corresponding box
[ Locations (es), then click on the Delete button.
D Vocabulary « Press the Clear button to start over with a new form.
Group
Log Out

Custom Form
1. To create a custom form, select one o u ices from the Form Type drop down list.

2. Enter a code and description for the cuggo fo the Form and Description fields, respectively.
3. Enter labels for any custom fields you wish to #ave displayed on the screen.

Custom Field Labels

1. To laDel custom rields ror anf existing form, select the Form Type and Form from the drop down lists.

2. If one of the Summary Datafforms is selected, it may be customized by location by selecting a value from
the Your Location Code drog down list.

3. Enter labels for any custom fields you wish to have displayed on the screen. To reorder labels on the
screen, click on a row in the
Mandatory fields to "Add" o

Edit" a record marked with *

Form Type™: | CDC-Defined - BV - Incident V‘

Form®: |Incident Vv

Description™: [INCIDENT |
Status™: |Active v|
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Enter a Label for the custom field

MW J""\me

(variable) to be collected on the
form.

Select the Type of each custom field
created.

L ik | S __ |
[ Delete Row(s) Add Row ]

] l Label l [ Type ] [

[] SPECIMEN ID # Alphan ric Active
[C] PATIENT ROOM # Numeric Active
[[] ADMIT DATE Date Active
il

Status ]

Custom fields may be
Alphanumeric, Numeric, or Date
fields.

Find _]

d Save :| CleaJ

Select the Status of each custom
field created.

Active — The custom field will be
available for use on the form.
Inactive — The custom field will be
visible but not available for use on
the form.

Click the Save button.

Custom Options Table

First | Previous | Next | Last

DeleteJ Status Form Type [a] Form
CDC-Defined - BV -

Displaying 1 - 3 of 3

Description Location

Fl  Active |- 0% INCIDENT INCIDENT
1 Active %f;g::”ed “BV"  ReACTIONREACTION
5 Active CDC-Defined-BV- . MONTHLY REPORTING

DENOMINATORS
Displaying 1 - 3 of 3

Summary Data B
First | Previous | Next | Last

K R a2

Important Tips:
e Up to 50 custom fields can be added to each customizable form.

e Custom fields can be deleted from the Define Custom Fields table by checking the box and clicking Delete Row(s).
e Custom fields may only be deleted if data have never been entered. Otherwise, the field status can be set to Inactive.

Biovigilance Component website: http://www.cdc.gov/nhsn/acute-care-hospital/bio-hemo/index.html

NHSN user support: nhsn@cdc.gov
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