NHSN Healthcare Personnel Safety Component
Tables of Instructions

Table 7. Instructions for Completion of Healthcare Personnel Safety
Component — Annual Facility Survey (CDC 57.200)

This form must be completed once a year by any facility using the Healthcare Personnel Safety

Component.
Data Field Instructions for Data Collection/Entry
Tracking # Required. The NHSN-assigned Tracking # will be auto-entered by the
application.
Facility ID # Required. The NHSN-assigned facility ID will be auto-entered by the
application.
Survey year Required. Enter the year of the survey using the format: yyyy.

Total beds set up and staffed

Required. Enter the number of all active beds across specialties and
intensive care units.

Patient admissions

Required. Enter the number of patients, excluding newborns, admitted for
inpatient service.

Inpatient days

Required. Enter the number of adult and pediatric days of care, excluding
newborn days of care, rendered during a specified reporting period.

Outpatient encounters

Required. Enter the number of visits by patients who are not admitted as
inpatients to the hospital while receiving medical, dental, or other services.

Number of hours worked by
all employees

Optional. Number of hours worked is available from OSHA300 reporting
logs. The value can also be calculated by identifying the number of full
time employees working in your facility within a year, multiply by the
number of work hours for one full time employee in a year (typically
ranges from 2000-2100 hours per year). Add in overtime hours and total
hours worked by part-time, temporary, and contracted staff.

Number of HCWs

Required. HCWs are all persons who work in the hospital. Calculate the
number of attending physicians by including only those who are active or
associate staff (e.g. similar methodology to the American Hospital
Association annual survey, if applicable). Do not include courtesy,
consulting, honorary, provisional, or other attending physicians in this
number. If you cannot determine the exact number for a particular category,
please estimate it. If the facility does not have any HCP in a specific
occupation, the user may enter 0. This is the denominator when used to
calculate rates of particular exposure events per HCW.

Number of FTEs

Required. A subset of total number of HCP. FTEs are all HCP whose
regularly scheduled workweek is 35 hours or more. To calculate the
number of FTE’s add the number of FTEs to % the number of part-time
HCP (e.g., 2 part-time HCP = 1 FTE). If you cannot determine the exact
number for a particular category, please estimate it. If the facility does not
have any FTEs in a specific occupation, the user may enter 0. This is the
denominator used to calculate rates of particular exposure events per FTE.
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