One Health Harmful Algal Bloom System (OHHABS) Guidance:
Getting Started and Technical Features

Updated 08/22/2017

Centers for Disease

Control and Prevention
National Center for Emerging
and Zoonotic Infectious Diseases




Table of Contents

3 (o1 no o (U T u o 1o RO O PP P UV PETUUSTOTOPRRI 3
2. What can be reported t0 OHHABS? ...cii ittt e et e e s s e e e e st be e e s sabaaeessbeeeessbaeeesnsseeessnnsenns 4
3. OHHABS REP OIS ittt ettt ettt et ettt et ettt et et et et et e e et e teeeeataeeeaeeeaeaeaeaeeeaeeeaeeeeeeeeeaeaeaeeeaeasanesanenes 6
4. Minimum Reporting Requirements fOr OHHABS ......ooc ittt e et e e e evte e e e svte e e e eraeeessraaeeseanes 7
5. WhO €an Use OHHABS? ...ttt ettt sttt ettt et et st st e e bt e b e bt e sbeesateeateeabeebeesbeesanenas 7
ST o =1 oI o e 1ol =TS PPNt 8
SR N (O 3 o =11 o IO PTPTRPPPRE 8
SR O o | o VAN R o <41 o I PTPTPPPTRE 9
= 4 13 ) € 7P 9
8. OHHABS HOME PaGE cutttiiiiiiiiiiiiitiriueetttetetereaereeererererereaerere..———————————————.—.—...................—...—.—..............———————————— 10
< o el Y 2T oo £ SR 10
< VAT VY=Y o BT 1=l Y=Y o Yo Y (YRS 11
ST T ot 4] ] KO TP OOR PO 12
S D T = B 1o 1YY oY o T o PRSP 13
8.5, N RS ettt b e bt e b et ea et bttt e be e eh e e e heeeate e bt e bt e bt e beeabeeeneeeateenrean 13
BB, RESOUICES ittt ettt e st e e st e e s b e e s e e e s b e e e s e e e s aree s 14
9. Create @ NeW OHHABS REPOI .. uuiiiiiiiiiititiuiiieiiieieiererererererererererer——.———————————————————...—...—.—...—...—...—.—.——————————————— 14
9.1. Create @ NeW REPOI WINGAOW ..uiiiiiieiciiieccciieeeectee e et e e ssite e e s saee s ssavae s ssaabeeeesasbeeesssssaeessnnsenessnnsenas 15
9.2. Create @ NeW REPOrt WOrKFIOW ... uiii ettt e s st e e e s e e e s abe e e s e nbaee e sareeas 16
10. Edit an EXiSting OHHABS REPOI «.vviiiiiiiieeeiiiie ettt e ettt e e ettt e e e sae e e e sate e e s s ate e e s s abeeessnsbaeessnsbeeeessseeesssnsenns 17
10.1. Delete an EXiSting OHHABS REPOI ..uuiiiiiiiiieiectiiee ettt e ettt e e eectte e e e etae e e eebaeeesebteeeesbeaeeesnseneaeaseneassnes 19
10.2. Delete an OHHABS FOrm Within @ REPOIM cociuiieiiciieee ettt e et ette e e e evee e e e eree e e e ebeeeeeeanes 20
10.3.  Editan OHHABS FOrm Within @ REPOI ...uiii i cceieee ettt ettt e e et e e e e tte e e e e e e e e e enaeeeeeanes 20
10.4. Edit the Name of an OHHABS REPOIT OF FOIM wiiiiiiiiieiiiieeeseiieee et e e ettt e e e evte e e s svae e e s sveaeessnraeeesanes 22
10.5. Add a New FOrm to an OHHABS REPOIT ..vvviiiiiiieeieiieeeeeiieeeseiteeeseite e e s stteeeeevaeeeessaaeessseaeesssseeessnnes 23
11, ClaSSIfYiNG @ CASE OF BVENT .uviiiiiiiieeeiiitteeeitteeeertreeeestreeeestaeeeesataeeeessbaeesassaeesasseeesasseeesassseeesansseeesssnsens 25
I o T 1T ATqY o= T =T oo SRRt 26
ST o T Y [T I Y= o o U URRRE 27

This document was prepared by CDC OHHABS staff.
For general questions on reporting or the guidance document, email NORSWater@cdc.gov.

To access more information about OHHABS, visit the OHHABS public website at CDC’s OHHABS website.

NORSWater@cdc.gov
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1. Introduction

This guidance document is a technical reference manual for local, state, and territorial public health
professionals who will report harmful algal blooms (HABs) and HAB-associated human or animal
illnesses to the One Health Harmful Algal Bloom System (OHHABS).

OHHABS is a web-based reporting system for HAB and HAB-associated illness surveillance. For the
purpose of providing guidance in this document, the term “HAB event” will be used to describe both
HABs and HAB toxins in water or food. OHHABS has been designed to collect environmental data about
HAB events and case-based data for HAB-associated human cases or animal cases of illnesses. The goal
of OHHABS is to collect information about HAB events and HAB-associated human cases and animal
cases of illnesses to enhance the understanding of HABs and HAB-associated illnesses and to prevent the
occurrence of HAB events and HAB-associated illnesses. Because HABs affect humans, animals, and the
environment, OHHABS uses a One Health approach for reporting. One Health is a concept that
recognizes human health is connected to animal health and the environment. OHHABS was developed
as a collaboration between state and federal partners to collect and integrate environmental HAB data,
human case data, and animal case data for HAB-associated illness surveillance.

HAB-associated outbreaks (> 2 human cases of illness) can still be reported to the National Qutbreak

Reporting System (NORS) to document aggregate illness data for an outbreak. However, detailed
information about HAB events (e.g., HAB in a lake, HAB toxins in water or food) and single cases of HAB-
associated human or animal ilinesses can be reported to OHHABS.

NORSWater@cdc.gov
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2. What can be reported to OHHABS?

OHHABS is an event-based reporting system for HAB events and HAB-associated illnesses. Event-based
reporting may include signs of a HAB event or signs of human or animal illnesses during or after any
potential HAB exposure. OHHABS is not intended to collect data used for routine water monitoring
purposes. However, a HAB event may be identified and reported as a result of routine water monitoring
efforts (e.g., routine water monitoring detects HAB toxins in a water body), and therefore some water
monitoring data may be included as supporting information.

OHHARBS collects information about a HAB event and HAB-associated human and animal cases of
illnesses. The following types of events can be reported to OHHABS:

e HAB-associated events for HABs found in fresh, brackish, or marine waters in a single state or in
multiple states.

e HAB-associated events for HAB toxins found in any food items (e.g., fish, shellfish, nutritional
supplements).

e HAB-associated exposures (e.g., foodborne, waterborne) or ilinesses for single case of humans
or animalillness.

For assistance with reporting HAB-associated foodborne or waterborne events or illnesses, please refer
to OHHABS Guidance documents on the OHHABS website.

NORSWater@cdc.gov
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Summary of What Can Be Reported to OHHABS:

Harmful Algal Bloom (HAB) events

e All water body types (e.g., fresh, marine, brackish)

Harmful algal blooms in any water body may be reported to OHHABS. If no HAB is observed but illnesses
or environmental conditions suggest the presence of a HAB event, environmental data may still be
reported.

e The most likely food source (e.g., seafood catch or harvest location) for foodborne HAB-associated
illnesses with no observed HAB event.

Human Cases

e Single human cases

OHHABS collects human illness data at the level of a single case. Multiple cases may be linked to a single
HAB event.

Note: Outbreaks (= 2 persons linked epidemiologically by time, place, or exposure) are reported to
NORS. Data are reported to NORS in aggregate, that is, one report for the entire outbreak with no case
level data. Data are reported in OHHABS by case of illness, with event information in one report. If
multiple people became ill following a HAB exposure, please submit both a NORS report to capture
outbreak data and an OHHABS report to capture case level data.

Animal Cases

All animal types:

¢ Domestic pets (e.g., dogs, cats, parrots, guinea pigs, etc.)

e Livestock (e.g., cattle, sheep, goats, chickens, pigs, horses, etc.)

¢ Wildlife non-domesticated animals (e.g., birds, sea lions, fish, deer, etc.)
OHHABS collects animal illness data at the level of a single case or at the group level. Single animal cases
can be reported individually (e.g., single dog, single sea lion) or at the group level for multiple animal
cases (e.g., fish kill, herd of cattle, flock of birds). Users can indicate whether they are reporting a single
case or a group of animals.

For more information regarding HAB events, human cases, or animal cases, please refer to the event
and case definition documents located on the OHHABS website. For more information on how to report
environmental HAB data, human case data, or animal case data, please refer to the OHHABS Form
Guidance documents on the OHHABS website.

NORSWater@cdc.gov
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3. OHHABS Reports

An OHHABS report is comprised of three different electronic sections or “Forms”: the Environmental
Form, the Human Form, and the Animal Form.

e The Environmental Form collects descriptive environmental information about a HAB or HAB-event.
It includes questions about relevant dates, the geographic location, the water conditions,
environmental samples (e.g., water samples, seafood meal remnants), and any sample testing
performed.

e The Human Form collects descriptive information about a person (e.g., age, sex), the type of
exposure, the setting of exposure, the signs and symptoms of illness, health history, and clinical
testing information. No personally identifiable information is collected within the HumanForm.

e The Animal Form collects descriptive information about an animal, the type of exposure, the setting
of exposure, the signs of illness, health history, and clinical testing information. For companion
animals (e.g., pet dogs, pet birds, pet cats), no personally identifiable information about the owner
is collected withinthe Animal Form

A report created in OHHABS will contain only one Environmental Form but may contain multiple Human
Forms or Animal Forms.

OHHABS Report

Environmental

Form

1

NORSWater@cdc.gov
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4. Minimum Reporting Requirements for OHHABS

OHHABS is a voluntary reporting system and reporting to OHHABS is not mandatory. However, to report
information about a HAB event, HAB-associated human case of illness, or HAB-associated animal case of
illness, a few key pieces of information are required in OHHABS. Depending on what type of HAB event
or HAB-associated illness is being reported to HABs, different pieces of information are required.

> Reporting a HAB event: Data required

++» Dates: One of the following dates must be indicated:
o Date that the bloom was first observed OR
o Date of notification to Local, Territory, Tribal, or State Health Authority OR
o If no bloom date is available, select one below and explain in Date Remarks

«+ State/Jurisdiction: The location (i.e., state, territory) where the HAB event occurred or for
foodborne events, where the seafood was caught or harvested.

> Reporting a human case: Data required

++» Dates: One of the following dates must be indicated:
o Date of iliness onset, OR
o Date of notification to Local, Territory, Tribal, or State Health Authorities

«+ Exposure State/Jurisdiction: The location (i.e., state, territory) where the exposure for the
human case occurred.

» Reporting an animal case: Data required
++ Single Animal or Group of Animals: Indicate whether a single animal case (e.g., dog, duck,
sea lion) or a group of animal cases (e.g., fish kill, flock of birds) were affected.

++» Dates: One of the following dates must be indicated:
o Date of illness onset,
o Date of discovery, OR
o Date of death

++» Exposure State/Jurisdiction: The location (i.e., state, territory) where the exposure for the
animal case(s) occurred.

For more information about reporting environmental HAB data, human case data, or animal case data,
please refer to the OHHABS Form Guidance documents on the OHHABS website.

5. Who Can Use OHHABS?

State, local, and territorial public health agencies can access and use OHHABS. Public health agencies
and staff who manage NORS reserve the right to grant OHHABS access to non-public health users (e.g.
state environmental agencies). New users must contact their state’s NORS Reporting Site Administrator
(RSA) to gain access to OHHABS. For assistance on identifying or contacting your state’s NORS RSA,
please contact NORSAdmin@cdc.gov.

NORSWater@cdc.gov
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6. Login Process

OHHABS users can login and access OHHABS through two ways: 1) through a link in NORS or 2) by
logging in directly to the OHHABS site.

6.1 NORS Login

OHHABS users with access to NORS may login into NORS and access OHHABS through the Harmful Algal

Blooms hyperlink in the Resources box.

N O RS 7Y Welcome, SChakravarthy (CDC System Administrator)

Message Board

Log out

Date: 07/24/2017

Message: ***7/24/2017*** SITE UPDRAIES
ipdates have been made to NORS. These updates include: A
= Changes toc the NORS-CaliciNet integr: handle —-Nor rus CaliciNet entries.
- NORSDirect no longer requires the Enzy ¢ and EnzymeZ § variables.
= Other bug fixes and system improvements.
If vou have any questions regerding the updates, please email us as NORSp2plcdc.gov or NORSRdmin@cdc.gov.
**¥*4/10/2017*** WEBINAR RECORDING NOW AVATLABLE
[The WORS/Calicil Integration Webinar on 3/31/17 was d and iz available for do oad at
https://centersfordiseasecontrol.sharefile.com/d-s1e0207a7782464ck. The file will be availsble for 180 days after posting. If vou have any guestions
regarding the integration, please email us as NORSp2plcdc.gov or NORSAdminfede.gow. v

Create or Edit Report Administrative Tasks Dovmload/Upload Report Data

. Administration -
= Create New Report PDF Download

&% Add or Edit Agency

E5 Open/Edit Report 2 Full Download

l=! Report Admin
=1 Change Report State ID @ CalicdiNet Records

Temporary Read/Write Access —
+ NORSDirect

Recently Opened Reports Update Message Board

2 User Management Resources

) Download Audit Log © Guidance Document

My Account

- @ \waterborne Guidance Document
R Change Password

[ -]

NORS Terms of Use

[ =

MNORSDirect Terms of Use

ol

Contact Us

®

Home A-ZIndex SiteMap FPolicies AboutCDC.gov  LinktoUs  All Langusges  CDC Mobile  Contact CDC I OHHABS

NORSWater@cdc.gov
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6.2 OHHABS Login

OHHABS users can log into OHHABS directly on the OHHABS site. The link to log in directly is provided
with a new user’s OHHABS account information.

CD Centers for Disease Control and Prevention
CDC 24/7: Saving Lives, Protecting People™

OHE HEALTHHammful Algal Bloom Sysiem

OHHABS - One Health Harmful Algal Bloom System

Form Approved
OMB No.0920-1105
ogln
Usernarme:
Password:

Forgot Password?

7. Terms of Use

When OHHABS users log into OHHABS for the first time, they will be prompted with a Terms of Use

agreement. New OHHABS users must agree to the Terms of Use before accessing OHHABS and
entering data into the system.

OHHABS - One Health Harmful Algal Bloom System

TERMS OF USE

Welcome, jru_PA_RO (Read-Only)

Lozout Change Password
Version: 14
Date- 06/07/2016

This document covers the following:

1. Natienzal Qutbreak Reporting System (NORS)
2. One Health Harmful Algal Bloom System (OHHABS)

INTRODUCTION TO TERMS OF USE ~

Terms ofuse for the National Outbreak Reporting System (NORS) and the One Health Harmful Algal Bloom System (OHHABS) provide general instructions on the appropriate use and apply
to any persons with a NORS or OHHABS user account. All users are required to read this document and confirm acceptance before access to NORS or OHHABS is granted

The NORS and OHHABS terms of use do not replace existing policy. Rather, they supplement standard security policies. Written guidance cannot cover every contingency, therefore users
should augment the terms of use using their best judgment and highest ethical standards to guide their actions.

These principles are based on federal laws. regulations. and directives. There are conseauences for failure to comply with the terms of use. Violation of these terms may result in suspensian of
access privileges and criminal and civil penalties

CDC administrators may pariodically monitor NORS, OHHABS, and user activities for purposes including. but not limited to, troubles g, performance usage patterns.

indications of attack or misuse, and the investigation of a complaint to suspected incident. Users are provided system access for the purpose of facilitating federal, state. local and agency

public health missions. Users should not have an expectation of privacy inanything created, processed, sent, received, or stored in NORS and OHHABS or in any action performed while using
NORS or OHHABS resources.

Il have read the above document and agree to the Terms of Use

NORSWater@cdc.gov
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8. OHHABS Home Page

Users will be directed to the OHHABS home page after they have logged in and agreed to the Terms
of Use. The home page has multiple sections and features.

OHHABS - One Health Harmful Algal Bloom System

All Reports

Search Reports

Type CDC or State Report ID:

Select Report Date Created:

From: &=
To: &
Type Water Body or Location:

m Clear Selection

8.1. Search Reports

CDC
ID

181

177

178

179

State Report ID  Reporting State

ArizonaHAB

AZRSAReportl

July11Testingl

July11Testing?

July11Testing3

07/13/17

o7y

07/11/17

07/11/17

071117

Report Author  Status

ArizonaRSA

ArizonaRSA

ArizonaRSA

ArizonaRSA

ArizonaRSA

Active
Shared

Active

Finalized
Shared

Active

Active

Welcome, ArizonaRSA (Agency Administrator)
Logout Change Password

View and Select Reports Actions

° Import PDF Form
P * a ™A
L]
o & a¥
1 Qo L
™ Data Download
mEe
1 0 ] Select Form Type:
L]
1] * a ™ * i ia
A o L] Emniron-| Human | Anime
= et
5 & a¥.
1 o o

Forms and Guidance
Terms of Use 9

Contact us

In the Search Reports box, users can search for existing reports by variables including the “CDC Report
ID” (automatically assigned when a report is created), the “State Report ID” (assigned by the state
when the report is created), the “Report Date Created” (this can be searched as a date range), and the
“Type Water Body or Location” (water body name or the location). Click the “Search” button to
complete the report search. Click the “Clear Selection” link to clear the search options and view reports

in your agency.

NORSWater@cdc.gov
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8.2. View and Select Reports

In the View and Select Reports table, users can view existing OHHABS reports within their
jurisdiction (e.g., state, reporting site). Each row in the View and Reports table represents an
existing OHHABS report with key summary information from the report:

CDC Report ID — This is a system-assigned, numeric value. The ID that is assigned is unique

to each report created in OHHABS.

State Report ID — This is a unique identification name assigned by the state, local, or territorial
health department. This ID is an alpha-numeric value with a 50 character maximum assigned by
the state report author. The “State Report ID” must be unique and can only be used once
within a state or territory. It may be edited after it has been assigned.

Location — This is the geographic location reported in the Environmental Form. The geographic
location may include the name of the water body in which the HAB occurred or for foodborne
events, where the seafood was caughtor harvested.

Date Created — This is the date that the OHHABS report was created.

Report Author — This is the OHHABS user who created the report.

Status — This is a state-managed variable for an OHHABS. Reports that a state is working on are
“Active”. Reports that have been completed may be changed to “Finalized” by OHHABS users
with administrative rights.

Trash Can Icon — The trash can icon is button that allows users to delete an existing OHHABS
report. This function will delete all data in the report.

Summary Images — The summary images represent the number of forms created within an
existing OHHABS report. There are three images: a tree (Environmental Form), a human torso
and head (Human Form), and a dog (Animal Form). Under each image is a number that
corresponds to the number of forms within the report.

NORSWater@cdc.gov
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8.3. Actions

In the Actions box, users can create a new report or manage user accounts.

OHHABS - One Health Harmful Algal Bloom System

A" RepOl’tS Welcome, ArizonaRSA (Agency Administrator)
Logout Change Password

Search Reports View and Select Reports
CDC

Type CDC or State Report ID:

Date

State ReportID  Reporting State Report Author  Status
ID Created
i °
Select Report Date Created: 181 ArizonaHAB 07/13/17  ArizonaRSA ;c::: o ‘ a8 ™ A
— 1 o i
From: el °
177  AZRSAReport1 07117 AdzonsRSA  Acive § B g W
° Data Download
: 178 Julyl1Testing1 071117 AczoneRsa F0iZed o | 48 a ™
Type Water Body or Location: Shared H o o Select Form Type:
°
179  Julyl1Testing2 07/11/17  ArizonaRSA  Active * a ™ * i P
1 0 0 Anieral
180  Julyl1Testing3 07/11/17  ArizonaRSA  Active * & = v
1 ° e

NORS “e
\_J

Resources

Forms and Guidance
Terms of Use 'R

Contactus

e Create a New Report: Clicking on this button will start the process for creating a new report.

e PDF Import: Clicking on this button will open the PDF Import feature. This button is only visible
for user types with administrative permissions.

e User Management: Clicking on this button will open the user management page. This button is
only visible for user types with administrative permissions.

NORSWater@cdc.gov
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8.4. Data Download

In the Data Download box, users can download report data in a relational excel database within their
reporting site.

OHHARBS - One Health Harmful Algal Bloom System

A” Reports Welcome, ArizonaRSA {Agency Administrator)
Logout Change Password

Search Reports View and Select Reports
DC

Type CDC or State Report ID: C Date

2 StateReportID  Reporting State Report Author  Status
ID Created

Active o

Select Report Date Created: 181 ArizonaHAB 07/13/17  ArizonaRSA o= @

From: &
177  AZRSAReport1 07/11/17  ArizonaRSA  Active B

To = Finalized Data Download
178  Julyl1Testingl 07/11/17  ArizonaRSA [}

Type Water Body or Location: Shared Select Form Type:
179  July11Testing2 07/11/17  ArizonaRSA  Active

m Clear Selection
180  July11Testing3 07/11/17  ArizonaRSA  Active @

Resources

Forms and Guidance
Terms of Use %

Contactus

Download Report Data: To download OHHABS report data, select the type(s) of data you want to
download. Click on the “Download Search Results” or the “Download Report Data” button to download
OHHABS report data.

o Select Form Type: Users must select at least one Form Type (i.e., Environmental, Human,
Animal) to download report data. Users can select and deselect a Form Type by clicking on the
Environmental Form, Human Form, and Animal Form icons.

e Download Search Results: In conjunction with selecting form type(s) to download, clicking on
the “Download Search Results” button will download report data filtered in the Search Results
box.

o Download All Reports: In conjunction with selecting form type(s) to download, clicking on the
“Download All Reports” button will download report data for reports the user can view in their
reporting site or agency.

8.5. NORS

In the NORS box, users have the option to navigate directly to NORS login page.

NORSWater@cdc.gov
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8.6. Resources

In the Resources box, users can find contact information for CDC OHHABS staff and other resources.

9. Create a New OHHABS Report

From the OHHABS home page, users can create a new report by clicking the “Create a New Report”
button in the Actions box.

Welcome, ArizonaRSA {Agency Administrator)
Logout Change Password

OHHARBS - One Health Harmful Algal Bloom System

All Reports

Search Reports View and Select Reports

CDC

Type CDC or State Report ID:

Select Report Date Created:

c1

From:

E3

To:

Type Water Body or Location:

m Clear Selection

NORSWater@cdc.gov

ID

181

177

178

179

180

StateReportID  Reporting State

ArizonaHAB

AZRSAReport1

July11Testing1

July11Testing2

July11Testing3

07/13/17

07/11/17

07/11/17

07/11/17

07/11/17

Report Author Status

A2 ax

0| Humen | Anime!

i °
ArizonaRSA :::::2 ] ‘ Y ot
1 ° 1 User
: [ bt
ArizonaRSA  Active ‘ & ot
1 o o
; ° Data Download
ect Form Type:
°
ArizonaRSA  Active * 8 »
1 o -]
°
4 a %
1 ° o

ArizonaRSA  Active

Resources

|
R

Forms and Guidance
Terms of Use &

Contactus
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9.1. Create a New Report Window

When users click in the “Create New Report” button, a pop-up window will appear. In the pop-up
window, users will be prompted to enter information about the new OHHABS report including the:
“State Report ID”, the “Form Type”, and the Case ID if applicable.

OHHABS - One Health Harmful Algal Bloom System

A” RepOrtS Welcome, ArizonaRSA (Agency Administrator)
Logout Change Password

Search Reports View and Select Reports
Type CDC or State Report ID: CDC Date
StateReportID  Reporting State Report Author  Status Create New Report
) ID Created
) ° Import PDF Form
Select Report Date Created: 181 Arizong * a8 ﬁ ~
From: & Enter a unique State Report 1D: L : L
177 AZRSAR 4 a2
TD' E 1 4] o
' S - * i A Data Download
X uly11Tg
Type Water Body or Location Select Form Type ] : . Select Form Type:
L ] *
179 July11Td A2 F W A a9

5 } £ e & Erviron| Human | Anime
Clear Selection Erirerr-| Human | Arimal - yiren
180 Julyl1Td F 3 a ™.
o

If Human or Animal Selected, enter Case |D:

Resources
0K Cancel

Forms and Guidance

Terms of Use

Contactus

Enter a unique State Report ID

The “State Report ID” is a unique identification (alpha-numeric) with a 50 character maximum for
the report. Each state, local, or territorial health department decides how to name their reports. The
assigned “State Report ID” must be unique and can only be used once within a state or territory.

Select Form Type
Users have the flexibility to create a report starting with one of the three forms: the Environmental
Form, the Human Form, or the Animal Form. One of these options must be selected.

If Human or Animal Selected, enter Case ID

If users choose to create a report starting with a Human Form or Animal Form, they will be
prompted to create a unique (alpha-numeric) Case ID with a maximum of 50 characters. For the
Human Form the, the Case ID is referred to as the “Human Case ID”, and for the animal form the
Case ID is referred to as the “Animal Case ID”. Each state or territory decides how to name their
cases. The Case ID cannot be the same as the State Report ID. The Case ID must be unique within a
report as it differentiates individual human and animal cases within a report. For example in a
report, the human Case ID cannot be the same as the animal Case ID.

15
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9.2. Create a New Report Workflow

Users can create a new OHHABS report starting with a HAB event, a human case, or an animal case.

Users will be prompted to enter information about the report including entering the “State Report ID”,

selecting the “Form Type”,

*Note: If a Human Form or Animal Form is created first in the report, an Environmental Form is

and (if applicable for a Human or Animal Form) the “Case ID”.

automatically created to capture environmental data related to the human or animal case.

Event

Create a New Report Workflow

Report a HAB

Report a Human
Case

Report 2n Animal
Case

Create a New
Report

‘

Enter a
“State Report 10"

Does the
*“State Report
10" already
exist?*

*If the same “Stafe Report 107
already exists, assign a new
unigue “Stafe Report I07

No

Is this an
Environmental
Form?

Yes Mo
¥ ¥
Fill out Create a unigue
Environmental Human or Animal
Form “Case IOF
v

Fill out Human | *If a Human or Animal Form is
Form or Animal | created first, an Environmental
Form Form is automatically created

for the report.

NORSWater@cdc.gov
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10. Edit an Existing OHHABS Report

Users may edit (e.g., add/delete forms, edit existing form data) existing reports. To edit an existing report,

search for the report on the OHHABS Home Page and click on the “State Report ID” link, which will bring you to

a summary page for the report

OHHARBS - One Health Harmful Algal Bloom System

All RepOftS Welcome, ArizonaRSA (Agency Administrator)
Logout Change Password
Search Reports View and Select Reports
Type CDC or State Report ID: CcDC Date
StateReportID Reporting State Report Author  Status
1D Created
A ° Import PDF Form
Select Report Date Created: 181 ArizonaHAB 07/13/17  ArizonaRSA :rf;::: ] ‘ 8 ™ A
= 1 o 1
From m : | UsrManagomet |
177  AZRSAReport1 V17 AdonsRsA  Acive B B g P
. . R 00> |
i ° Data Download
178 Julyl1Testingl 0717 AdzonaRsA FMZe0 o | 4 | G e
Type Water Body or Location: Shared l 5 o Select Form Type:
°
179  July11Testing2 07/11/17  ArizonaRSA  Active ‘ a ™ A a P
- > 2 ciron| Humen | Anime!
180  July11Testing3 07/11/17  ArizonaRSA  Active @ * a ot v
1 ] o Download Search Results)

z E

O E g

0

s 2
%o {

Resources

Forms and Guidance
Terms of Use &

Contactus

NORSWater@cdc.gov
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The summary page for a report is called the View and Edit Report page. From this page, users can return to
the OHHABS Home Page by clicking the “All Reports” link at the top of the page, view the “State Report ID”,
view details of the report including the “CDC Report ID”, the “Report Author”, the “Report Creation Date”,
and the “Status”. On this page, users can view and edit the forms created within the OHHABS report, or
create a new form in the report in the Actions box. In the View and Edit Report table, the Environmental Form
is always listed first followed by any Human Forms then Animal Forms.

OHHABS - One Health Harmful Algal Bloom System

Goto: All Reports
State Repol’tlD: Test Reportl Welcome, Test_AA (Agency Administrator)

Logout Change Password

CDCReport ID-110 Report Author: Test_AA  Date Created: &/7,/201¢  Status: Active

Date Blo Create New Form:
ate Bloom

Test Reportd State/Jurisdiction: ‘Water Body: Ohserved: Author: Test_AA - ﬂ
5/19/2016 Environ- Human Animel
mereal
- Date Created: =
. HumanCass1 Sex-  Age: Location MName: . ) Author: Test_AA
& 06/07/2016 - o
° Data Created:
HumanCase? Sex- CH Location Name: ) Author: Test_AA b
. Limant_as Ag 1] 1] 0 ?}2016 L L_J uﬂ'
“ Date Crested:
DogCasel f Bnimal: Single Anima . A bii]
ogCase Typeof Animal:  Dog ingle Animal 06/07/2016 Author: Test_A m

In the View and Edit Report table, summary information for each form created in the report is displayed to
help the user identify the form they are looking for more quickly. The summary information is based on
information that was previously entered in the form(s).

18
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10.1. Delete an Existing OHHABS Report

In the View and Select Reports table, an existing OHHABS report can be deleted by clicking the trash can icon
in the row of the report you want to delete. When users click on the trash can icon, they will be prompted
with a warning pop-up window to confirm that all forms, information, and attachments will be deleted when
the report is deleted. Users must select OK to complete deletion of the report.

OHHABS - One Health Harmful Algal Bloom System

All Reports

Search Reports

Type CDC or State Report ID:

Select Report Date Created:

=
=

From:

To:

Type Water Body or Location:

m Clear Selection

NORSWater@cdc.gov

Welcome, ArizonaRSA (Agency Administrator)

Logout Change Password

View and Select Reports

CDC

StateReportID  Reporting State Report Author  Status o .
° Import PDF Form
181 ArizonaHAH (1] A a ™A
JpSm— i
177  AZRSAReporf i ‘* a ™
_ ~ 1 0 o
. The report July11Testing3 will be b ‘* ° o Data Download
178 Julyl1Testing deleted. All forms and attachments m &
) ) 1 o 0 Select Form Type:
inthe report will be also deleted. . =
179 JulyliTesting Are you sure you want to delete it? ] A ) A a8 )
- .D s E;;i'l;‘u!rr Human | Animal
180  JulyliTesting [} =,
o . e o load Search Results|

Download All Reports

NORS

NORS

Delete Report Cancel

Resources

Forms and Guidance
Terms of Use <4
Contactus
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10.2. Delete an OHHABS Form within a Report

In the View and Select Reports table, an OHHABS Form can be deleted by clicking the trash can icon in the
row of the form you want to delete. When users click on the trash can icon, they will be prompted with a

pop-up window to confirm the deletion of information and any attachments in the form. Users must click on
the “OK” button to complete the deletion of the report.

OHHABS - One Health Harmful Algal Bloom System

Goto: AllReports
State ReportlD: ArizonaHAB  «f

Welcome, ArizonaR5A (Agency Administrator)

Logout Change Password
CDCReportID- 181 Report Author: ArizonaRSA  Date Created: 7/13/2017  Status: Active

Lesification: Create New Form:
* ArizonaHAB State/Jurisdiction Wi ™
The form ArizonaAnimalHAB will Confirmed “
be deleted including any Erirer A
H ArizonaAnimalHAB ~ Type of Animal: Cat Sirl lpssification] @ J v
attachments. Manage Report Status:
Are you sure you want to delete the

Finalize
form ArizonaAnimalHAB? _

«§ Sharing
(3 agencies)

Content source: Centers for Disease Control and Prevention, N CEZID)

rolowcoc % [ EJ [0 ] cocMe

About CDC Legal

Employment Link to Us 3

ptions

- - Division of Public Affairs ../K
Newsroom Policies e ;<

10.3. Edit an OHHABS Form within a Report

To edit an existing form within an OHHABS report, users can click on the form name link in the View and Edit
Report table. Because there is only one Environmental Form within an OHHABS report, the Environmental
Form name is referred to by the “State Report ID”. Because there can be more than one Human Form or

Animal Form within an OHHABS report, these forms are referred to by the “Human Case ID” and “Animal
Case ID”, respectively.

OHHABS - One Health Harmful Algal Bloom System

Goto: AllReports
State ReportID: ArizonaHAB

‘Welcome, ArizonaRSA (Agency Administrator)

Logout Change Password
CDCReportID-181 Report Author: ArizonaRSA  Date Created: 7/13/2017  Status: Active

Date Bloom Create New Form:
* ArizonaHAB State/Jurisdiction Water Body: Observed: AAutnorRSA Classification: .
7772017 rizona Confirmed ﬂ
EmirD'l- Hll!lm Animal
([ i ) i ) i ) Author: e - e
ArizonafnimalHAB | Typeof Animal: Cat Single Animal Date of Discovery: . Classification:. [  w
ArizonaRSA Manage Report Status:
«§ Sharing
{3 agencies)
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When users click on the “State Report ID” link for the Environmental Form they will be directed to the
Environmental Form page. For more information about the Environmental Form, please review the
OHHABS Environmental Form Guidance document on the OHHABS website.

Goto: All Reports Report Summary: Test Reportl

4 StateReport ID: Test_Report1
Environmental Summary-:
Water Body- Loke Erie
Event Date. 7/1/2015

st

Author: Joena_OH

Laboratory Testing

Other Systems

OHHABS - One Health Harmful Algal Bloom System

BReport Summary:

State ReportID- Test_Reportl 2

Stotus: Active
Water Body: Lake Erie

Supplemental Info

Welcome, Joana_OH

Logout
CDC Report1D: 89 - o
Author: Joana OH % a N
Date Crested:  8/31/2015
Author and Agency

When users click on the “Human Case ID” link for the Human Form they will be directed to the Human
Form page. For more information about the Human Form, please review the OHHABS Human Form

Guidance document on the OHHABS website.

OHHABS - One Health Harmful Algal Bloom System

Goto: AllReports Report Summary; Test_Reportl

i Human Case ID: Humanl

Human Case Summary:
Sew-Male Aarthor: Josna_OH
Age: 18 Dste Created: 3/31/2013

Human Exposure Info  lllness and Outcomes

Clinical Testing

Report Summary:

Suate Report ID- Test_Reporcl 0

Status: Active
Water Body: LakeErie

Supplemental Info

Welcome, Joana_OH

Logout

CDCR ID- 2% .
v 2 ax
1 1

Awuthor: Joana_OH
DateCreated: /3172015

Author and Agency

When users click on the “Animal Case ID” link for the Animal Form they will be directed to the Human
Form page. For more information about the Animal Form, please review the OHHABS Environmental Form

Guidance document on the OHHABS website.

Animal Case Summary:

Type-
-

NORSWater@cdc.gov

OHHARBS - One Health Harmful Algal Bloom System
Goto: AllReports Report Summary: Test_Reportl Welcome, Joana_OH
Logout
“=( Animal Case |ID: Coyotel ~
Rej S
Awthor- Jozns OH Seare ReporcID- Test_ Reportl CDC Report ID- 89 4
Date Created: 3/11/2015 Stamus: Active Aurthor: Joans OH % 9 ﬁ
Water Body: Lake Erie Date Created: 2/31/2015
lliness and Outcomes Clinical Testing Supplemental Info Author and Agency
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10.4. Edit the Name of an OHHABS Report or Form
Within the Environmental, Human, and Animal Forms, users can edit the existing name of the Form by clicking
on the pencil icon in the Form.

e For the Environmental Form, when a user clicks on the pencil icon in the Report Summary Box, a
pop-up window will appear and allow the user to edit the name of the report and designate a new
“State Report ID” for the existing OHHABS report. Because there is only one Environmental Form
within an OHHABS report, the Environmental Form is referred to by the “State Report ID”. The
“State Report ID” must be a unique (alpha-numeric) name with a 50 character maximum and can
only be used once within a state or territory. When a new “State Report ID” has been created, click
the “OK” button to save the changes.

OHHARBS - One Health Harmful Algal

Goto: AllReports Report Summiry. lest Reg Weicome, Joana O
Enter New HAB State Report 1>

A State Report ID: Test_Report1

Emvviroomentst Saamemany.
Water Doty e Lie Ahor . Jomwa (O COC Regors i) 09 ‘ o ﬂ
@m
. :

Dute Cresped. 0/01/2012

ocen Desct iption Labew atory Testing Ottwie Systoem Swpplemental lafo Author and Ageocy

LR Coographie Descrption  Wister Body Charscterbities

e For the Human Form, when users click on the pencil icon next to the “Human Case ID”, a pop-up
window will appear and allow the user to edit the “Human Case ID” for the Human Form. The
“Human Case ID” must be a unique (alpha-numeric) name with a 50 character maximum and can
only be used once in the OHHABS report. When a new “Human Case ID” has been created, click the
“OK” button to save the changes.

OHHABS - One Health Harmful Algal Iig

Weicome, Joans OH

Goto: AllBeports Report Summarny: Test_Repoy

Enter New Human Stace 1D

Logoal
‘ Human Case |ID: Humanl
Hasmsn Ciree Summare.
[V, Joara O -
- e e« Lax
p— Dete Crestes 1
Humn Egpotare info  [liness snd Outcomes  Clinkcal Testing Supplementalinfo  Author and Agency

Fhamen Description e
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e For the Animal Form, when users click ion the pencil icon next to the “Animal Case ID”, a pop-up
window will appear and allow the user to edit the “Animal Case ID” for the Animal Form. The “Animal
Case ID” must be a unique (alpha-numeric) name with a 50 character maximum and can only be used
once in the OHHABS report. When a new “Animal Case ID” has been created, click the “OK” button to
save the changes.

OHHABS - One Health Harmful Algal

Goto: AllReports Report Summany: lv-.l_qu;q

Enter New Animal Stete 1D

= Animal Case |D: Coyotel |

Anima! Case Summary.
Type Dog Acthar Jsans O

w—y

CDC Report D &5 ‘ a %

Ao, Joora 0N
Dete Crestea 431201

m Exposire Deseription Mliness and Outeoesns Chnienl Tatang Suppdnesont sl info Author sod Ageoey

s -

10.5. Add a New Form to an OHHABS Report

To add a new form to an OHHABS report, users can create a new form in the Actions Box of the View and
Edit Report page. Only one Environmental Form can be present within a report and this form is created
when the report is initiated; therefore, users can only add new Animal Form or Human Case Form within
existing reports.

OHHABS - One Health Harmful Algal Bloom System

Goto: AllReports
State RepO rt I D: AZ RSARepo[‘t 1 Welcome, ArizonaRSA (Agency Administrator)

Logout Change Password

CDC ReportID- 177 Report Author: ArizonaR5A  Date Created: 7/11/2017  Status: Active

o Date Bloom Create New Form:
. . A~
* AZRSAReportl Statefﬁ;l:gctlon_ Water Body: Observed: A::;:EESA Classification: Y
7/11/2017 v a ™
E"r!:irwﬂ-l- Humen Animal
Manage Report Status:
«§ Share
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When the user, clicks on the Human or Animal Form Icons in the Actions box, a pop-up window will appear.
The pop-up window will prompt the user to “Enter a Human Case ID” or “Enter an Animal Case ID”.

OHHABS - One Health Harmful Algal Bloom System

Goto: AllReports
State RepOrtID: AZRSARepo[tj_ Welcome, ArizonaRSA [Agency Administrator)

Logout Change Password
CDC ReportID:- 177 Report Author: ArizonaRSA  Date Created: 7/11/2017  Status: Active

—__—__ e oA

Create New Form:
* AZRSAReportl SN T Wat] pssification: .
Alaska Enter Human Case ID: v a =
E:::_r'm Humen Animal
Manage Report Status:
= Share
Content source: Centers for Disease Control and Prevention, N CEZID)
roiowcdc % 3 EJ [0 | cocme
About CDC Legal P
. &
Employment Link to Us — ptions E; ./
Newsroom Policies s C
- ) Contact CDCINFO ‘*“,,“

The “Human Case ID” and “Animal Case ID” must be a unique (alpha-numeric) identifiers with a maximum of
50 characters. The “Human Case ID” and the “Animal Case ID” cannot be the same as the State Report ID. The
“Human Case ID” and the “Animal Case ID” must be unique within a report as it differentiates individual
human and animal cases within a report. For example in a report, if a “Human Case ID” is named Casel, no
other Human Form or Animal Forms in the report can be named Casel.
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11. Classifying a case or event
Users can classify a case or an event within an OHHABS report in the case or event summary of each form in the
report by clicking the pencil mark next to “Case Classification” field.

OHHABS - One Health Harmful Algal Bloom System

Goto: All Reports Report Summary: Julyl1Testingl

A State Report ID: July11Testingl

Welcome, ArizonaRSA (Reperting Site Administrator)

Logout Change Password

Environmental Summary: Report Summary:

Water Body: Author: ArizonaRSA State Report ID: Julyl1Testingl . » CDCReportID: 178 * ° “
Event Date: 5/16/2017 Status: Active Author: ArizonaRS5A i ? .
Event Classification: S8 Water Body- Date Created: 7/11/2017

Once clicked, users can fill out the OHHABS classification criteria fields to receive a suggested classification for
the case or event, based on the information submitted. Users can choose to use the suggested classification or
select their own classification and may choose to provide a comment, if needed. Environmental events have
classification as either ‘Suspect’ or ‘Confirmed’ and Human and Animal cases have classification as ‘Suspect’,
‘Probable’ or ‘Confirmed’. For more information about the classification criteria, please see the event and case
definitions on the OHHABS training page.

e Wl UNC NCHLIN

HI
Event1D: 123

Go1
Use this worksheet to find the OHHABS classification
4
Indicate if OHHABS classification criteria have been met: Classification: ﬂ kor
Env| Laboratory detection of HAB data: ﬂ e Comments:
::: Observational or environmental data: ﬂ e
Evet Associated illness: ﬂ e

I Suggested classification:  None @ I
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12. Finalizing a report

Administrative users can finalize a report in the ‘Manage Report Status’ section within the Actions box of the
report summary page. A report can be finalized only when all of the required fields within each form in the
report are filled in.

OHHABS - One Health Harmful Algal Bloom System

Goto: All Reports
State ReportID: JUIY:I. 1Testing1 ¢: Welcome, ArizonaR5SA (Reporting Site Administrator)

Logout Change Password
CDCReportID: 178 Report Author: ArizonaRSA  Date Created: 7/11/2017  Status: Active

S Date Bloom Create New Form:
: : A
* July11Testingl Stateflit:l_rzlzcrl]\:tlon. Water Body: Observed: A?;ot::I;SA Classification: .
5/16/2017 v a ™

Envirar- Human Animal
manial

MMapaos K& 3
Finalize

Once users select a report and click the ‘Finalize’ button, a list of missing fields flagged as either ‘required’

(indicated by a red circle with an X) or ‘preferred’ (indicated by a blue circle with an 1) will appear. Fields flagged
as required’ need to be updated by exiting the finalization process, returning to each form with that missing field
and completing those fields. Once all fields flagged as ‘required’ in each form of a report are completed, the user
can return to the finalization process to complete finalizing a report. Fields flagged as ‘preferred’ are included
during the finalization process because CDC anticipates the inclusion of these fields in routine reviews of
OHHABS data. Users can download the list of missing fields flagged as “required’ or ‘preferred’ and save it for

later use.
E Finalize Report x '
o This field/information must be provided for the report to be finalized. ~
Gof

St o This field/information is not required but entry of it would be preferred before the report is finalized.
State Report ID- 123456

The validation process resulted in the following issues/warnings: [0 Only show required fields
Form Type CaselD Section Field Name Message I

Date bloom was first observed, the date of notification or an option for no
bloom date is required

CDy

Environmental General>Dates Date bloom observed

Provide whether an algal bloom impacted water quality in any other states, if

Environmental 'General >Geographic Description  |Other states impacted available

Environmental General >Geographic Description |Water body name Provide the official water body name or common water body name.

Environmental (General >Geographic Description  |Specific location name Provide the specific location name, if available.

Environmental General >Geographic Description  |Nearest city Provide nearest city/town, if available.

Environmental (General >Geographic Description  |State/Jurisdiction I The State/Jurisdiction of the event is required.

General >\Water Body

Environmental :
A [Characteristics

[Water type Provide the water type. if available.

General>Water Body

Environmental s
‘Characteristics

'Water salinity Provide water salinity, if available.
'General>Water Body Provide water body or the area of the water body where bloom was located

Environmental [Water body use
F Characteristics v if available.

Bloom Description>Observational
Data

y | Environmental Observational data Provide obser data, if

Laboratory Testing=Algae, Algal
Toxins or Components Testing

eeee0000000

Environmental Algae/Algal toxin testing [Provide whether any testing was performed, if available

i

] -
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Once the report is finalized, it cannot be edited unless its status is reset to ‘Active’ by clicking the ‘Set to Active’
button in the ‘Manage Report Status’ section. Finalized reports that are set to ‘Active’ will need to be re-finalized

after information has been added/edited.

OHHABS - One Health Harmful Algal Bloom System

Goto: All Reports
State ReportlD: July11Testingl «£

Welcome, ArizonaRSA (Reporting Site Administrator)
Logout Change Password
CDCReportlD:-178 Report Author: ArizonaRSA  Date Created: 7/11/2017  Status: Finalized

State/Jurisdiction: oEHien Author: Classification: Create New Form:
July11Testingl — Water Body: Observed: st~
5/16/2017 Confirmed 7

Enviran-' Human | Animal
‘menzal

Manage Report Status:

13. Sharing a Report

Users can share a report from one state to another state for multi-state events in order for impacted states to
utilize the report data. There are no expiration dates to how long reports are shared and users can un-share a
report at any given point. Users on both end will have a clear way of identifying which reports have been shared.
Only users that have administrative right for the authoring agency of a report can configure sharing for that
report. Users that have permission can share a report from the report level itself:

OHHABS - One Health Harmful Algal Bloom System

Goto: AllReports
State ReportlID: ArizonaHAB

Welcome, ArizonaR5A (Reporting Site Administrator)
Logout Change Password
CDCReportID: 181 Report Author: ArizonaRSA Date Created: 7/13/2017  Status: Active

Date Bloom J— Classification: Create New Form:
* ArizonaHAB State/Jurisdiction: Water Body: Observed: ArizonaRSA '
7/7/2017 CEtiln . ™=
Ervi-url- Human  Animal
“ ArizonaAnimalHAE  Typeof Animal: Cat Single Animal Date of Discovery: Author: Classification: ﬁ -
- : ) : v
ArizonaR5A Manage Report Status:
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Once users choose agencies to share their reports with and set editing permissions, they will be able to see that
the report is a shared report and also be able to see the details of who the report is being shared with.

OHHABS - One Health Harmful Algal Bloom System

Goto: All Reports
State ReportID: July11Testingl <2

Welcome, ArizonaRSA (Reporting Site Administrator)

Logout Change Password
CDCReportID: 178 Report Author: ArizonaRSA  Date Created: 7/11/2017  Status: Finalized
State/Jurisdiction: Dl Author: Classification: CreateNew Form:
July11Testingl a— Water Body: Observed: ArizonaRSA
5/16/2017 Comirmzi v
E;:'_-\?‘rlr Human | Animal
Manage Report Status:
«§ Sharing
(2 agencies)
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