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Adding and Adjusting a Basemap’s Transparency 

Adding a Basemap: 
1. Open a recent project or begin a new one with a map template
2. Select the Map tab on the ribbon
3. Select the Basemap icon on the layer portion of the ribbon

a. Basemap options will populate below
4. Select a Basemap to use for your map

a. Notice that some of the Basemaps contain multiple layers,
while some only have one

Adjusting a Layer’s Transparency: 
1. Select the layer to be adjusted in the table of contents

a. Notice the Appearance tab on the ribbon after selecting 
the layer

2. Select the Appearance tab on the ribbon
3. Use the sliding fader or percentage field in the effects section of 

the ribbon to adjust the layer's transparency  
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