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(a) HHS, or any compenent thereof; or

(b) Any HHS employee in his or her
official capacity: or

(c) Any HHS employee in his or her
individuzl capacity where the
Department of Justice (or HHS, where it
is authorized to do so) has agreed to
represent the employee; or

(d) The United States or any agency
thereof where HHS determines that the
litigation is likely to affect HHS or any
of its components,

is a party to litigation or has an interest
in such litigation, and HHS determines
that the use of such records by the
Department of Justice, the court or other
tribunal is relevant and necessary to the
litigation and would help in the effective
representation of the governmental
party, provided, however, that in each
case, HHS determines that such
disclosure is compatible with the
purpose for which the records were
collected.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

- STORAGE:
Alphabetically filed in file cabinet.

RETRIEVABILITY:
Retrievable by name.

SAFEGUARDS:

Measures to prevent unauthorized
disclosures are implemented as
appropriate for the particular records
maintained. NCHS implements
personnel, physical, and procedural
safeguards as follows:

(1) Authorized Users: Records are
used only by staff administering the
technical assistance programs.

(2) Physical Safeguards: Routine
building security.

(3) Procedural Safeguards: Persons
other than staff authorized to work with
the records are not allowed access to
them.

These safeguards are established in
accordance with guidelines in DHHS
Chapter 45-13 of the General
Administration Manual, in
supplementary Chapter PHS.hf:45-13,
and in the NCHS Staff Manual on
Confidentiality.

RETENTION AND DISPOSAL:

File destroyed six months after each
course is completed. :

SYSTEM MAMAGER(S) AND ADDRESS:

Director, National Center for Health
Statistics, Center Building, Room 2-18,
3700 East-West Highway, Hyattsville,
Maryland 20782

NOTIFICATION PROCEDURE:

To determine if a record exists, wrile
to the System Manager.

RECORD ACCESS PROCEDURES:

Same as notification procedures.
Positive ident Tication is required from
anyone seeking access. Requeslors
should also reasonably specify the
record contents being sought.
Individuals may also request an
accounting of disclosures that have been
made of their records, if any.

CONTESTING RECORD PROCEDURES:
Contact the official at the address
specified under System Manager above,
reasonably identify the record, specify
the information being contested, the
corrective action sought, and your
reasons for requesting the correction,
along with supporting information to
show how the record is inaccurate,
incemplete, untimely, or irrelevant.

RECORD SOURCE CATEGORIES:

Voluntary submission of Application
Form by person wishing to take the
courses,

SYSTEMS EXEMPTED FROM CERTAIN
PROVISIONS OF THE ACT:

None.

09-37-0014 revisedat: 04- 20-o\wd

SEYSTEM MAME:

Curricula Vitae of Consultants to the
National Center for Health Statistics,
HHS/OASH/NCHS.

SECURITY CLASSIFICATION:
None.

SYSTEM LOCATION:

Room 2-19, Center Building, 3700 East-
West Highway, Hyattsville, Maryland
20782; and offices of contractors
employed to develop and maintain
curricula vitae on consultants to the
National Center for Health Statistics
(NCHS). Contractor locations are
available upon request directed to the
System Manager.

CATEGORIES OF INDIVIOUALS COVERED BY THE
SYSTEM:

Persons who are current or potential
consultants to NCHS. These are persons
with special expertise who may be able
to assist NCHS on a consultant basis in
the planning and conducting of surveys,
studies, statistical reporting programs,
or statistical analyses of data, or in
providing training and technical
assistance, or assisting in conducting
conferences.

CATEQGORIES OF RECORDS IN THE SYSTEM:

Information relating to the
professional training and experience of

the consultant. This includes address;
current position; employer; duties; place,
time, and length of education; degrees
received; honors received; former
positions and work experiences;
memberships in professional
organizations; special committee and
task force assignments; offices held;
publications; references; health
condition; availability for, and interest
in travel and accepting certain
assignments; compensation required,
etc.

AUTHORITY FOR MAINTENARCE OF THE
SYSTEM:

Public Health Service Act, Section
304(b) (42 USC 242b), authorizing the
Secretary to take the necessary steps lo
implement statistical and
epidemiological activities relaling to
health.

PURPOSE(S):

The data are used by staff of NCHS or
its contractors for selecting consultants
to assisl in projects conducted or
sponsored by NCHS.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

1. Where Federal agencies having the
power to subpoena other Federal
agencies’ records, such as the Internal

" Revenue Service or the Civil Rights

Commission, issue a subpoena to the
Department for records in this system of
records, the Department will make such
records available.

2. The Department occasionally
contracts with a private firm for the
purpose of collating. analyzing,
aggregating or otherwise refining
records in this system. Relevant records
are disclosed to such a contractor. The
contractor is required to maintain
Privacy Act safeguards with respect to
such records.

3. Disclosure may be made to a
congressional office from the record of
an individual in response to an ingniry
from the congressional office made at
the request of that individual.

4. The Department of Health and
Human Services (HHS) may disclowe
informaton from this system of records
to the Department of Justice. or to a
court or other tribunal, when

{a) HHS. or any component thereof: or

(b) Any HHS employee in his or her
official capacity; or :

(c) Any HHS employee in his or her
individual capacity where the
Depar‘ment of Justice (or HHS, where it

‘is authorized to do 80) has agreed to

represent the employee; or
(d) The United States or any agency
thereof where HHS determines that the
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litigation is likely to affect HHS or any
of its components,

is a party to litigation or has an interest
in such litigation, and HHS determines
that the use of such records by the
Department of Justice, the court or other
tribunal is relevant and necessary to the
litigation and would help in the effective
representation of the governmental
party. provided, however, that in each
case, HHS determines that such
disclosure is compatible with the
purpose for which the records were
collected.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORS IN THE SYSTEM:

STORAGE:

The information is contained on paper
records and computer-readable tape.

RETRIEVABILITY:

Information is retrieved by name,
address, speciality, and by other
characteristics.

SAFEGUARDS:

Measures to prevent unauthorized
disclosures are implemented as
appropriate for the particular records
maintained. NCHS implements
personnel, physical. and procedural
safeguards as follows:

(1) Authorized Users: Records are
used only by staff whose official duties
require them to use records on
consultants.

(2) Physical Safeguards: Records are
mainlained in locked metal files orin a
locked room when not in use.
Computerized files are further protected
by the Resource Access Control Facility
(“RACF™).

(3) Procedural Safeguards: Persons
other than staff authorized to work with
the records are not allowed access to
them.

These safeguards are established in
accordance with guidelines in DHHS
Chapter 45-13 of the General
Administration Manual, in
supplementary Chapter PHS.hf:45-13,
and in the NCHS Staff Manual on
Confidentiality.

RETENTION AND DISPOSAL

Records are maintained permanently
until the consultant's death, disability
for consultant work, or request that his/
her records be removed from the file.

SYSTEM MANAGER(S) AND ADDRESS:

Director, National Center for Health
Statistics, Center Building, Room 2-18,
3700 East-West Highway, Hyattsville,
Maryland 2u782.

NOTIFICATION PROCEDURE:

To determine if a record exists, write
to the System Manager. Information
needed consists of name of individual.

RECORD ACCESS PROCEDURES:

Same as notification procedures.
Requestors should also reasonably
specify the record contents being sought.
Positive identification is required from
anyone seeking access. Individuals may
also request an accounting of
disclosures that have been made of their
records, if any.

CONTESTING RECORD PROCEDURES:

Write to the official at the address
specified under notification procedures
above, and reasonably identify the
record, specify the information being
contested, the corrective action sought,
and your reasons for requesting the
correction, along with supporting
information to show how the record is
inaccurate, incomplete, untimely, or
irrelevant.

RECORD SOURCE CATEGORIES:

Records are obtained from the
consultants themselves, except that
references may be obtained from
present and former employers or
supervisors of the consultants, or from
individuals given as references by the
consultants.

SYSTEMS EXEMPTED FROM CERTAIN
PROVISIONS OF THE ACT:

None.




