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Regulations, Subchapter B—Archives
and Records.

RETENTION AND DISPOSAL:

Record copy of study reports are
maintained in agency from two to three
years in accordance with retention
schedules. Source documents for
computer are disposed of when no
longer needed by program officials.
Personal identifiers may be deleted from
records when no longer needed in the
study as determined by the system
manager, and as provided in the signed
consent form, as appropriate. Disposal
methods include erasing computer
tapes, burning or shredding paper
materials or transferring records to the
Federal Records Center when no longer
needed for evaluation and analysis.
Records are destroyed by paper
recycling process when 20 years old,
unless needed for further study.

SYSTEM MANAGER{S) AND ADDRESS:

Director, National Center for
Infectious Diseases, Bldg. 1, Rm. 6013,
MS C12, Centers for Dissase Control,
1600 Clifton Road, Atlanta, GA 30333,

Director, National Center for
Prevention Services, 1600 Freeway Park
Rm. 313, MS E07, Centers for Disease
Control, 1600 Clifton Road, Atlanta, GA
30333

Director, National Center for
Environmental Health, Chamblee Bldg,
101, Rm. 2115, MS F29, Centers for
Disease Control, 4770 Buford Highway
NE, Atlanta, GA 30341-3724.

Director, National Center for Injury
Prevention and Control, Koger Davidson
Bldg., Rm. 2037, MS F36, Centers for
Disease Control, 4770 Buford Highway
NE, Atlanta, GA 30341-3724.

Director, Epidemiology Program
Office, Bldg. 1, Rm. 5008, MS C08,
Centers for Disease Control, 1600 Clifton
Road, Atlanta, GA 30333.

Director, Public Health Practice
Program Office, 24 Executive Park, Rm.
110, MS E20, Centers for Disease
Control, 1600 Clifton Road, Atlanta, GA
30333.

Director, National Center for Chronic
Disease Prevention and Health
Promotion, Rhodes Bldg,, Rm. 4004, MS
K40, Centers for Disease Control, 4770
Buford Highway NE, Atlanta, GA
30341-3724.

Policy coordination is provided by:
Director, Office of Program Support,
Bldg. 1, Rm. 2011, MS D15, Centers for
Disease Control, 1600 Clifton Road,
Atlanta, GA 30333.

NOTIFICATION PROCEDURE:

An individual may learn if a record
exists about himself or herself or may
obtain information concerning

participation in epidemiological studies
or surveillance activities by contacting
the appropriate system manager at the
sddress listed above. Requesters in
person must provide driver's license or
other positive identification. Individuals
who do not appear in person must
gither (1) submit a notarized request to
verify their identity or (2) certify that
they are the individuals they claim to be
and that they understend that the
knowing and willful request for or
acquisition of a record pertaining o an
individual under false pretenses isa
criminal offense under the Privacy Act
subject to a $5,000 fine.

An individual who requests
notification of or access to medical
records shall, at the time the request is
made, designate in writing a responsible
representative who is willing to review
the record and inform the subject
individual of its contents at the
representative’s discretion. A parent or
guardian who requests notification of, or
access to, a child’s medical record shall
designate a family physician or other
health professional (other than a family
member) to whom the record, if any,
will be sent. The parent or guardian
must verify relationship to the child by
means of a birth certificate or court
order, as well as verify that he or she is
who he or she claims to be.

The following information must be
provided when requesting notification:
(1) Full name; (2) the approximate date
and place of the study, if known; and (3)
nature of the questionnaire or study in
which the requester participated.

RECORD ACCESS PROCEDURES:

Same as notification procedures.
Requesters should also reasonably
specify the record contents being
sought. An accounting of disclosures
that have been made of the record, if
any, may be requested.

CONTESTING RECORD PROCEDURES:

Contact the first official at the address
specified under System Manager above,
reasonably identify the record and
specify the information being contested,
the corrective action sought, and the
reasons for requesting the correction,
along with supporting information to
show how the record is inaccurate,
incomplete, untimely or irrelevant.

RECORD SOURCE CATEGORIES:

Individuals, private physicians, State
and local health departments, and other
health care providers.

SYSTEMS EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

None.

4, The following systems are amended
to reflect changes in the system location

of records or the system manager and
address category:

05-20-0001

SYSTEM NAME:

Certifying Interpreting Physician File,
HHS/CDC/NIOSH. Minor alterations
have been made to this system notice.
The following categories are revised in
their entirety:

- L * - *

SYSTEM LOCATION:

Division of Respiratory Disease
Studies (DRDS), National Institute for
Occupational Safety and Health
(NIOSH), 944 Chestnut Ridge Road,
Morgantown, WV 26505-2888.

Data are also occasionally located at
contractor sites as studies are
developed, data collected, and reports
written. A list of contractor sites where
individually identifiable data are
currently located is available upon
request to the system manager.

SYSTEM MANAGER(S) AND ADDRESS:

Administrative Officer, Division of
Respiratory Disease Studies (DRDS),
National Institute for Occupational
Safety and Health (NIOSH), 944
Chestnut Ridge Road, Morgantown, WV
26505-2888.

Chief, Examinations Processing
Branch, DRDS, NIOSH, Recsiving
Center, Post Office Box 4258,
Morgantown, WV 26504—4258.

- - L -

09-20-0055

SYSTEM NAME:

Administrative Files for Research/
Demonstration and Training Grants, and
Cooperative Agreements Applications,
HHS/C X

Minor alterations have been made to
this system notice. The following
category is revised in its entirety:

* * L ] * L]

SYSTEM LOCATION:

Division of Research Grants, National
Institutes of Health (NIH), Westbard
Bldg., Westbard Avenue, Bethesda, MD
20014,

Grants Management Office,
Procurement and Grants Office, Rm.
300, Buckhead Bldg., Centers for
Disease Control, 1600 Clifton Road, NE,
Atlanta, GA 30333.

Grants Program Activity, Office of the
Director, National Institute for
Occupational Safety and Health
(NIOSH), Bldg. 1, Rm. 3053, Centers for
Disease Control, 1600 Clifton Road, NE,
Atlanta, GA 30333,

Division of Training and Manpower
Development, Division of Biomedical

I
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An accountingof disclosures that have
been made of the record, if any, may be
requesied.

CONTESTING RECORD PROCEDURES:

Contact the official at the address
specified under System Manager above,
reasonably identify the record and
specify the information being contested,
the corrective action sought, and the
reasons for requesting the correction,
along with supporting information to
show how the record is inaccurate,
incomplete, untimely, or irrelevant.

RECORD SOURCE CATEGORIES:

Information is obtained directly from
the individual.

SYSTEMS EXEMPTED FROM CERTAM
PROVISIONS OF THE ACT:

None.
09-20-0055

SYSTERM NAME:

Administrative Files for Research/
Demonstration and Training Grants, and
Cooperative Agreements Applications.
HHS/CDC/NIOSH.

SECURITY CLASSIFICATION:
None.

SYSTEM LOCATION:

Division of Research Grants, National
Institutes of Health (NIH), Westbard
Bldg., Westbard Avenue, Bethesda,
Maryland 20014

Grants Management Office,
Procurement and Grants Office, Rm. 321,
Buckhead Bldg., Centers for Disease
Control, 1600 Clifton Road, Atlanta, GA
30333

Grants Program Activity, Office of the
Director, National Institute for
Occupational Safety and Health
(NIOSH), Bldg. 1, Rm. 3053, Centers for
Disease Control, 1600 Clifton Road,
Atlanta, GA 30333

Division of Training and Manpower
Development, Division of Biomedical
and Behavioral Science, Division of
Physical Science and Engineering, and
Division of Surveillance, Hazard
Evaluations, and Field Studies, NIOSH,
4676 Columbia Parkway, Cincinnati,
Ohio 45226

Division of Respiralory Disease
Studies and Division of Safety Research,
NIOSH, 944 Chestnut Ridge Road,
Morgantown, WV 26505and

Federal Records Center, 4205 Suitland
Road, Suitland, Maryland 20409, and
1557 St. Joseph Avenue, East Point, GA
30344.

A list of contractor sites where
individually identifiable data are
currently located is available upon
request to the system manager.

5-094999 0105(07T)20-NOV-86-18:49:25)

Data are also occasionally located at
grantee sites as studies are developed,
data collected, and reports writien. A
list of grantee sites where individually
identifiable data are currently located is
available upon request to the system
manager.

CATEGORMES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Applicants for occupational safety
and health research and demonstration
grants, and training grants.

CATEGORIES OF RECORDS I THE SYSTEM:

Draft and final grant application and
review history, awards, financial
records and progress reporis and related
correspondence.

AUTHORITY FOR MAMNTENANCE OF THE
SYSTEM:

Occupational Safety and Health Act,
Section 20, “Research and Related
Activities” and Section 21, “Training and
Employee Education” (29 U.S.C. 668,
670).

PURPOSE(S):

The purpose of this system is to
review grant applications for research
and training and to administer funded
grants. This information is provicad to
the National Institutes of Health and to
components of the Centers for Disease
Control [CDC) including NIOSH for
review.

ROUTINE USES OF RECORDS ISAINTAINED
THE SYSTEM, INCLUDING CATEQORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Referrals may be made of assignments
of research investigators and project
monitors on specific research projects to
the National Technical Information
Service (NTIS), Department of
Commerce, to contribute to the
Smithsonian Science Information
Exchange.

To the cognizant audit agency for
auditing.

The Department of Health and Human
Services (HHS) may disclose
information from this system of records
to the Department of Justice.orto a
court or other tribunal, when {a) HHS, or
any component thereof; or (b) any HHS
employee in his or her official capacity:
or (c) any HHS employee in his or her
individual capacity where the
Department of Justice (or HHS, where it
is authorized to do so) has agreed fo
represent the employee; or (d) the
United States or any agency
where HHS determines that the
litigation is likely to affect HHS or any
of its components, is a party to litigation
or has an interest in such litigation, and
HHS determines that the use of such
records by the Department of Justice, the

F4701.FMT...[16,30]...4-15-86

court or other tribunal is relevant and
necessary lo the litigation and would
help in the effective representation of
the governmental party, provided,
however, thal in each case, HHS
determines that such disclosure is
compatible with the purpose for which
the records were collected.

Disclosure may be made to a
congressional office from the record of
an individual in response to a verified
inquiry from the congressional office
made at the written request of that
individual.

To qualified experts not within the
definition of Department employees as
prescribed in Department regulations for
opinions as a part of the application
review process.

To a Federal agency, in response fo its
request, in connection with the letting of
a contract, or the issuance cf a license,
grant, cooperative agreement, or other
benefit by the requesting agency, to the
extent that the record is relevant and
necessary 1o the requesting agency's
decision on the matier.

To individuals and organizations
deemed qualified by PHS to carry out
specific research related to the review
and award processes of PHS.

To the grantee institution relative to
performance or administration under the
terms and conditions of the award.

Records subject to the Privacy Act are
disclosed to private firms for data entry,
computer systems analysis and
computer programming services. The
contractors promptly return data entry
records after the contracted work is
completed. The contractors are required
to maintain Privacy Act safeguards.

POLICIES ANO PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
5x8 cards, computer tapes/discs and
printouts, notebooks, and file folders.

RETRIEVABILITY:
Name is the index used to retrieve
information.

SAFEGUARDS:

I. AUTHORIZED USERS: Access is
granted to only a limited number of
physicians, scientists, statisticians, and
designated support staff of the Centers
for Disease Control (CDC) or its
confractors, as authorized by the system
manager to accomplish the. stated
purposes for which the data in this
system have been collected.

2. PHYSICAL SAFEGUARDS: Locked
cabinets in locked rooms, personnel
screening and escorting of visitors,
electronic anti-intrusion devices in
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operation at the Federal Records Cenier,
a limited access, secured computer room
with fire extinguishers and overhead
sprinkler system, computer terminals
and automated records located in
secured areas,

3. PROCEDURAL SAFEGUARDS:
Protection for computerized records
includes programmed verification of
valid user identification code, account
code and password prior to acceptance
of a terminal session or job submission,
and frequently changed passwords.
Knowledge of individual tape
passwords is required to access tapes,
and access {o systems is limited to users
obtaining prior supervisory approval.
Additional safeguards may be built into
the program by the system analyst as
warranted by the sensitivity of the data.

CDC and contractor empfoyees who
maintain records are instructed to check
with the system manager prior io
making disclosures of data. When
individually identified data are being
used in a room, admittance at either
CDC or contractor sites is restricted to
specifically authorized personnel.
Privacy Act provisions are included in
contracts, and the CDC Project Director,
contract officers and project officers
oversee compliance with these
requirements. Upon completion of the
contract, all data will be either returned
to CDC or destroyed, as specified by the
contract.

4. IMPLEMENTATION GUIDELINES:
The safeguards outlined above are
developed in accordance with Chapter
45-13, “Safeguarding Records Contained
in Systems of Records,” of the HHS
General Administration Manual,
supplementary Chapter PHS.hf: 45-13;
Part 6, "Auiomated Information System
Security," of the HHS Information
Resources Management Manual; the
National Bureau of Standards Federal
Information Processing Standards [FIPS
Pub. 41 and FIPS Pub. 31). FRC
safeguards are in compliance with GSA
Federal Property Management
Regulations, Subchapter B—Archives
and Records.

RETENTION AND DISPOSAL:

Approved and funded applications are
kept for one year beyond closeout, and
then sent to the Federal Records Center
(FRC) for 10 years, after which time they
are destroyed. Unsuccessful
applications are retained for up to 2
years at the agency, and then sent to the
FRC for 10 years. Draft applications are
kept for one year or until an official
application is received (at which time
the draft is destroyed). Disposal
methods include the paper recycling
process, burning or shredding paper
materials, and erasing computer tapes.

§-094599 D106{07TH20-NOV -86-18:49:28)

SYBTEM MANAGER(S) AND ADDRESS:

Grants Management Officer,
Procurement and Grants Office,
Buckhead Bldg., Rm. 321, Centers for
Disease Control, 1600 Clifton Road,
Atlanta, GA 30333and

Associate Director for Grants, Granis
Program Activity, Office of the Director,
NIOSH, Bldg. 1, Rm. 3053, Centers for
Disease Control, 1600 Clifton Road,
Atlanta, GA 30333.

Policy coordination is provided by:
Director, Office of Program Support,
Bldg. 1, Rm, 2011, Centers for Disease
Control, 1600 Clifton Road, Atlanta, GA
30333.

NOTIFICATION PROCEDURE:

An individual may learn if a record
exists about himself or herself by
contacting the appropriate system
manager at the address above.
Requesters in person must provide
driver's license or other positive
identification. Individuals who do not
appear in person musi either (1) submit
a notarized request to verify their
identify or (2) certify that they are the
individuals they claim to be and that
they understand that the knowing and
willful request for or acquisition of a
record pertaining to an individual under
false pretenses is a criminal offense
under the Privacy Act subject 1o a $5,000
fine.

RECORD ACCESS PROCEDURES:

Same as notification procedures.
Requesters should also reasonably
specify the record contents being sought.
An accounting of disclosures that have
been made of the record, if any, may be
requested.

CONTESTING RECORD PROCEDURES:

Contact the official at the address
specified under System Manager above,
reasonably identify the record and
specify the informaticn being contested,
the corrective action sought, and the
reasons for requesting the correction,
along with supporting information to
show how the record is inaccurate,
incomplete, untimely, or irrelevant.

RECORD SOURCE CATEQORIES!
Information is obtained directly from
the individual.

SYSTEMS EXEMFTED FROM CERTAIN
PROVISIONS OF THE ACT:

None.
09-20-0059

SYSTEM NAME:

Division of Training Mailing List.
HHS/CDC/NIOSH.

F4701.FMT...[16,30]...4-15-86

SECURITY CLASBIFICATION:
None.

SYSTEM LOCATION:

Division of Training and Manpower
Development [DTMD), National Institute
for Occupational Safety and Health
(NIOSH), Robert A. Taft Laboratories,
4676 Columbia Parkway, Cincinnati,
Ohio 45226.

Data are also occasionally located at
contractor sites as studies are
developed, data collected, and reports
written. A list of contractor sites where
individually identifiable data are
currently located is available upon
request to the system manager.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Persons who have taken a NIOSH
training course or who ask to be placed
on the list.

CATEGORIES OF RECORDS IN THE SYSTEM:
Names and addresses.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

Occupational Safety and Health Act,
Section 21, "“Training and Employee
Education” (28 U.S.C. 670).

PURPOSE(S):

The purpose of this system is to
advise prospective students of upcoming
NIOSH training courses.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Disclosure may be made to a
congressional office fron: the record of
an individual in response o a verified
inquiry from the congressional office
made at the written request of that
individual.

The Department of Health and Human
Services (HHS) may disclose
information from this system of records
to the Department of Justice, or to a
court or other tribunal, when (a) HHS, or
any component thereof; or (b) any HHS
employee in his or her official capacity;
or (c) any HHS employee in his or her
individual capacity where the
Department of Justice (or HHS, where it
is authorized to do so) has agreed to
represent the employee; or (d) the
United States or any agency thereof
where HHS determines that the
litigation is likely to affect HHS or any
of its components, is a party 1o litigation
or has an interest in such litigation, and
HHS defermines that the use of such
records by the Department of Justice, the
court or other tribunal is relevant and
necessary to the litigation and would
help in the effective representation of




