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Request to Serve on an Editorial Board of an Outside Organization

Carlton Duncan

Deputy Ethics Counselor

THROUGH: (Organizational Approval Channels)
The purpose of this memorandum is to request that you grant me approval to serve on the Editorial Review Board of Violence Against Women:  An International and Interdisciplinary Journal for 2 years beginning January 1, 1998, and ending December 31, 1999.

As an editorial board member, I will be expected to encourage promising authors to submit manuscripts for review, and to review manuscripts.  Although no minimum number of reviews was suggested, I expect that there would be approximately 3-4 manuscripts to review each year, which should take no more than 10-15 hours of my time.

Since this journal is one that publishes material directly relevant to the work of the CIO, I believe that I can contribute to the quality of the journal, as well as making suggestions about its contents and appearance.  Since CDC, CIO strives to enhance communication and information dissemination related to violence against women, it seems entirely appropriate for us to participate in this way.  I would be pleased to represent CDC and CIO as an editorial board member.

I understand that I cannot accept an honorarium for serving on the committee, but none has been offered to me.  The journal would not require me to travel for this board, as my duties would involve only responding in writing or by telephone regarding materials sent to me to review.

I will not be participating in the business or internal affairs of the journal.  The journal itself would not be eligible for CDC funding, although certain authors of submissions to the journal may be current or future applicants for CDC funding.  If deemed appropriate, I would be able to disqualify myself as a reviewer if staff from a CDC-funded project were to submit an article to the journal for review.  However, any review that I would perform would be anonymous to the authors.

EMPLOYEE’S NAME

TITLE

NOTE: Service on an editorial board requires a conflict of interest waiver if the employee 1) exercises managerial power over the publication; or 2) has discretion in scheduling the publication of articles.
