Novelty items (Stickers, bookmarkers, etc.)

Project team agrees
to produce novelty item

A\ 4

Project leader 1) prepares rationale of item including
brief description of item, why it is requested, intended
audiences; 2) draft design of item

l

Section Chief reviews novelty item >

rationale and draft design

h 4

Branch Chief reviews novelty item

Disapproved - Returns to
project leader with
feedback

Approved - forwards to Branch Chief

rationale and draft design

Approved - forwards to Lab OD

Lab OD reviews novelty item rationale
and draft design

Health Communications

A 4

Disapproved - Returns to
Section Chief with
feedback

Assoc. Director for Health Communications reviews novelty
item rationale and design for CDC/NIOSH logo use, etc.

y

Project leader has final design produced
including all logos

A 4

Project leader prepares production package with final design
and appropriate forms and sends to Printing & Distribution

l

Author reviews proof from Printing & Distribution;
if approved, novelty item is produced

\ 4
Distribute

Approved - forwards to Assoc. Director for

Approved - Assoc. Director for Health Communications
sends e-mail approval to project leader through Lab OD




