Edit User Rights
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Logged into DH IAL HOSPIT. FAIO.
Facility DHQP MEMORIAL HOSPITAL (ID 10018) is folloving the PS component.

Edit User Rights
& User JS111 (ID 1392) saved successfully. Please add rights for the new user.
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User ID: JS111 (ID 1392)

DHQP MEMORIAL HOSPITAL (10018)
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The Facility Administrator also has the option to Customize the rights of a user.

This means that a user can be given rights only to a specific event. For example
rights only to view, enter and analyze data on Procedure-associated events and
denominators. We strongly suggest that you don’t customize your user rights at this
time. If you're interested in this option, please contact us at NHSN@cdc.gov and
we’ll help you with it.

After you have selected the rights for the user, click on Save and you will get a
message that the user rights have been saved successfully.

It's important to note that you can add a user, but unless you confer them rights,
they will not be able to actually do anything in the system.
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So... let’s say that | made a mistake when | first put this surgeon into the system.
Let’s say | just found out that his first name is actually Harry and that Jay is his
middle name.
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Save Edited Surgeon Codes

Record

Instructions

« To Add a record, fill in the form with the required fields and any desired optional values. Then click on the Add button.

To Find a record, click on the Find button. One of more fields can be filled in to restrict the search to those values.

To Edit a record, perform a Find on the desired record. Click on the desired record to fill in its values into the form and edit]
To Delete one or more records, perform a Find on the desired record(s). Check the corresponding box(es), then click on
Press the Clear button to start over with a new form.

.
.
andatory fields to "Add" or "Edit" a record marked with *

Burgeon Code™: A200
Last Name:|Smith
First Name:|Harry
Middle Name:|Jay|
Status™: Active v

2 | Import
Find J Save J Clear Surgeon Codes|

ijrgeon Table

| can make these changes here and save the record.
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Display All
First | Previous | Next | Last

Delete J
O

First | Previous | Next | Last

Name Change in

Surgeon Table

F'ndJ | | wg‘m ﬂd.j

Surgeon Table

Status Surgeon Code (4

ast Nawme irst Name

Now the Surgeon Table is displayed again and the name change has been

recorded.
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Find a Surgeon Table List

nstructions

« To Add a record, fill in the form with the required fields and any desired optional va
« To Find a record, click on the Find button. One of more fields can be filled in to res
« To Edit a record, perform a Find on the desired record. Click on the desired record
« To Delete one or more records, perform a Find on the desired record(s). Check t
« Press the Clear button to start over with a new form.

Mandatory fields to "Add" or "Edit" a record marked with *

Surgeon Code™:
Last Name:
First Name::
Middle Name:
Status™: Active v

If you want to just look at the list of all surgeons, from the same screen and without
putting in any search criteria, you can click on Find and display the surgeon table list
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Surgeon Table Display

3 | | | Import |
Find 1 Add 1 Clear k| Surgeon Codes|

Surgeon Table

Display All
First | Previous | Next | Last

Delete J Status Surgeon Code [ Last Name First Name
] Active 0103 Simpson Homer
| Active 1012 Barber Henry
(] Active 1234 Jones Barb
| Active 401 Kline Kevin
O Active 402 Banda Harry
| Active 403 Thompson Stanley
O Active 407 Bradbury Helen
O Active 408 Wilcox James
(] Active 409 Jones Brenda
| Active 410 Sweet Carl

First | Previous | Next | Last

The first 10 surgeons will be displayed. As you can see in the lower right corner,
this screen displays the first 10 of 18 surgeons. By clicking on Next at the bottom of
the screen, | can look at the remaining 8 surgeons.



Surgeon Table: Display All

Find 4 ad | e | bt |
Surgeon Table
Display A\I/
First | Previous | Next | Last
Delete ] Status Surgeon Code [ Last Name First Name
O Active 0103 Simpson Homer
O Active 1012 Barber Henry
] Active 1234 Jones Barb
O Active 401 Kline Kevin
O Active 402 Banda Harry
O Active 403 Thompson Stanley
(] Active 407 Bradbury Helen
O Active 408 Wilcox James
O Active 409 Jones Brenda
O Active 410 Sweet Carl
First | Previous | Next | Last

If, on the other hand, | want to look at all surgeons at the same time, | can select
Display All



Expanded view

FndJ Add 4 CleavJ SU';:‘Q‘:"E‘ i
Surgeon Table
[Display All
First | Previous | Next | Last
Delete J Status Surgeon Code [4] Last Name First Name
O Active 0103 Simpson Homer
O Active 1012 Barber Henry
O Active 1234 Jones Barb
O Active 401 Kline Kevin
O Active 402 Banda Harry
O Active 4 Thompson Stanley
] Active 407 Bradbury Helen
| Active 408 Wilcox James
O Active 409 Jones Brenda
O Active 410 Sweet Carl
(] Active 411 Green Jack
O Active 412 Thomas Bruce
O Active 641 Munster Herman
O Active 642 Hepburn Kathryn
O Active 643 George Boy
O Active 85612 Doe J
O Active A200 Smith Harry
O Active ADAMS2
(] Active KEN2 Newman Kermon
O Active NEW Stimpson Harold
First | Previous | Next | Last

And I'll get the entire list on the same screen.



Questions?

Email: nhsn@cdc.gov

http://www.cdc.gov/nhsn/index.html

So, we’ve not only talked about enrolling in NHSN, but now you’ve got the
information you’ll need to add users, and add your facility-specific locations and
surgeons.
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