
 

 
 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 
   

 

 

 

 

 

 

 

 

 
 

 

 

 

 

  

  

  

 

 
 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 
 

     

 

 

 
 

 

 

 

 

 

 

 

 

   

 

 

  

 

   
    

  

 

  

 

 

 

 

 

 

 

 

 

     

 

 

 

 

  

 

 

   

 

 

 

 

 

 

 

 

 

  
  

 

  

 

 

 

 

 

 

 

 

  

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Other reesources are avaailable on the NNHSN Dialysis Evvent website: hhttp://www.cdcc.gov/nhsn/psc__da_de.html 
Need Help? Conntact the NHSN Helpdesk at nhhsn@cdc.gov 

NNHSN Enr ollment CChecklist 
foor Dialysis Faacilities 

Comp le te  i t emms  i n  o rde r  T ime  

SStep 1:  Traiining and P reparation 
Comp le te  D iaa ly s i s  E ven t  t raa i n i ng  a t  h t tp :///www. cdc .go  v/nh s n/p s c_daa_de . h tm l  3  hou r 

Comp le te  Ou ttpa t i e n t  D ia ly  s i s  Cen te r  P ra  c t i c e s  S u r vey  o n  pape r  ( nee  eded  fo r  S tep  4 )  1  hou r 

Add  h t tp s : //** . cdc .gov  and  h t t p s : //* . ve r i  s i gn . com  to  l i ss t  o f  t r u s t ed  w  eb s i t e s  and  pee rm i t  pop -up s  fo r  t he se  s i t e  s 5  m i n  

Change  spam -b l o c ke r  s e t t i nng s  t o  a l l ow  a l l  NHSN@cdc .  gov  & PH INTe  c h@cdc .gov  eema i l s  10  m i nn 

SStep 2:  Reg ister  
Agree  t o  R u l ee s  o f  Behav i o r  a t  h t tp ://nh s  n . cd c .gov/Reg  i s t ra t i o nFo rm// i ndex . j sp  5  m i n  

Reg i s te r  fa c i ll i t y  w i t h  NHSNN (w i l l  need  fa  c i l i t y  CMS  Ce  r t i f i ca t i o n  n ummbe r  [CCN] )  5  m i n  

Immed ia te ly  aaf t e r  s u c ce s s f u  l  r eg i s t ra t i o n ,   re ce i ve  NHSNN ema i l ,  s ub j e cc t  “We l come  t  o  NHSN ! ”  

SStep 3a:  Re quest Digital  Cert if i ca te  
Us i ng  t he  “W e l come  t o  NHSSN ! ”  ema i l ,  reqque s t  you r  d igg i ta l  c e r t i f i ca t  e 15  m i nn 

Make  a  copy  o f  you r  c ha l l eenge  ph ra se  (ppas swo rd ) ,  no tte  uppe r/ lowe  r  ca se  l e t t e r s  and  spe c ia l  c hha rac te r s  1  m i n  

Immed ia te ly  a f t e r  a  s u c ce ss s f u l  r eque s t ,  rre ce i ve  NHSN  ema i l ,  s ub j e c tt  “NHSN D ig i taa l  Ce r t i f i ca te  Reque s t  Con f i  rma t i o n ”  

SStep 3b:  Insstal l  Digita l  Cert if i catee 
WWith i n  3  bu s i nne s s  day s  o f  reeque s t ,  re ce i vee  PH INTe ch  emma i l  “Ac t i o n  Reequ i r ed–CDC DD ig i ta l  Ce r t i f i cca te  i s  Ready  to  I n s ta l l ”  

U s i ng  t he  i n s tt r u c t i o n s  p ro v i  ded  i n  PH INTee ch  ema i l ,  i n s taa l l  d ig i ta l  ce r tt i f i ca te  30  m i nn 

Save  a  copy  o f  d ig i ta l  ce r tt i f i ca te :  t he  “ kkey”  i s  you r  c hha l l e nge  ph ra s  s e  (pa s swo rd )  f r om  S t ep  3  5  m i n  

SStep 4:  Sub mit  Forms EElectronical  ly  
Acce s s  NHSN En ro l lmen t  a t  h t t p s : // sdn . cddc .gov  u s i ng  y  o u r  c ha l l e nge  ph ra se  (pa s swwo rd )  f r om  S teep  3  2  m i n  

S ubm i t  r equ i rred  fo rms  o n l i nne ,  fa c i l i t y  t yppe  i s  “AMB-HEMMO –  Hemod iaa ly s i s  Cen te r ” ,,  componen t  i s  s  Pa t i e n t  Sa fe tt y 30  m i nn 

Immed ia te lyy  af t e r  s u c ce s ss f u l l y  s ubm i t t i nng  fo rms ,  r e ce  i ve  NHSN emaa i l ,  s ub j e c t  “N  HSN Fac i l i t y  E  n ro l lmen t  S ub  m i t t ed”  

SStep 5:  S ignn and Send CConsent 
F rom  t he  “NH  SN  Fac i l i t y  E n  ro l lmen t  S ubm  i t t ed”  ema i l ,  aac ce s s  and  p r ii n t  co n se n t  fo r  m 5  m i n  

Ge t  Pa t i e n t  SSafe t y  P r imaryy  Con tac t  Pe r soon ’ s  and  fa c i l ii t y  l eade r s h ip ’’ s  s ig na t u re s  oon  con se n t  fo rmm va r i e s  

Re t u r n  s i gnedd con se n t  fo rm  to  CDC  ( co n taac t  i n f o rma t i o nn  i s  o n  t he  bo t  t t om  o f  page  33 ) ,  keep  a  coppy  fo r  you r  re cco rds  5  m i n  

Wi t h i n  3  bu s i nne s s  day s  o f  CCDC ’ s  r e ce ip t  oo f  t he  co n se n t  fo rm ,  r e ce i ve  NHSN  ema i l ,  s ub j e c t  “NHSNN En ro l lmen t  A  pproved”  

NNHSN Set-up 
Acce s s  NHSN Repo r t i ng  a t  h t tp s : // sdn . cd  c . gov  u s i ng  yoou r  c ha l l e nge  ph ra se  (pa s swwo rd )  f r om  S te  p  3  2  m i n  

Add  ‘Ou tpa t i  e n t  Hemod ia lyy s i s  C l i n i c ’  l o caa t io n  (you  c ho  o se  a  code/ la  abe l ,  bed s i ze  == # o f  s ta t i o n  s )  5  m i n  

Add  Mon t h ly  Repo r t i ng  P la  n s :  ma rk  t he  DDE  c he ckbox  foo r  you r  ‘Ou tpa  a t i e n t  Hemod iaa ly s i s  C l i n i c ’  l oo ca t i o n  and  sa  ve  5  m i n  

( op t i o na l )  Ad  d  u se r s  &  a s s i  gn  r i gh t s  10  m i nn 

RReport to NHSN 
Read  t he  D ia ly s i s  E ven t  P roo to co l  t o  e n s u re  a c c u ra te  reppo r t i ng  15  m i nn 

Once  p re ced i 
Pa t i e n t  Cen s u 
Ac ce s s  NHSN 

i ng  s t ep s  a re  c 
u s  and  D ia l y s i s 

Repo r t i ng  a t  

comp le te ,  you  
s  E ven t )  
h t tp s : // sdn . cd  

a re  ready  t o  

c . gov  u s i ng  yo 

repo r t  mon t h l y 

o u r  c ha l l e nge  

y  f o rms  (Deno  

ph ra se  (pa s sw 

m i na to r s  fo r  O 

wo rd )  f r om  S te  

Ou tpa t i e n t  D ia  

p  3  

l y s i s :  


