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At the facility level, the purposes of using the Influenza Modules are to provide a record of flu vaccinations and 
treatment/t/prophhyllaxiis ffor iinflfluenza ffor hhealthlthcare personnel in ththe ffacilitility. ThThe ddata collllected id in NHSN isl i NHSN i 
designed to help facilities meet the federal requirement for record keeping for adult vaccine administration as 
set forth in the Instructions for the Mandatory Use of Vaccine Information Statements 
(http://www.cdc.gov/vaccines/pubs/vis/downloads/vis-Instructions.pdf). 

Use of the Influenza Vaccination Module will also permit the monitoring of trends in vaccination uptake rates to 
permit targeting interventions to areas or occupational groups with lower vaccination rates. In addition, one can 
characterize the reasons why HCWs decline vaccination which may be useful to improve future vaccination 
rates Facilities can monitor antiviral medication use for treatment and prophylaxis and assess the efficacy ofrates. Facilities can monitor antiviral medication use for treatment and prophylaxis and assess the efficacy of 
their vaccination programs. 
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There are additional benefits of using these modules. Because the data from all participating facilities 
natitionwidide are collected i d in a systematitic andd standardi dizedd manner ththat is secure andd confidfid entitial, iindivididualll d i l di l 
participating facilities can compare their rates with national aggregate data. 

Although facilities must maintain minimum data reporting requirements in order to remain active, participation 
and software is free of charge and open to all US healthcare facilities.  In fact, NHSN may already be 
implemented in your facility for the Patient Safety Component modules.  You may only have to activate the HPS 
Component to get started. To determine if your facility is already active in NHSN, please talk to your Infection 
Prevention or Infection Control Department. 
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In the NHSN Healthcare personnel safety component, facilities can participate and report data pertaining to 
iinfl fluenza among HCP in two ways. FiFirst, a facilitility can report iinflfluenza vacciinatiion with exposure management.HCP i f ith 
This module collects data on seasonal and non-seasonal influenza vaccination on an individual HCW level. In 
addition, facilities can report and monitor the use of antiviral medications for chemoprophylaxis and/or treatment 
for exposure to influenza. Second, the facility may report influenza exposure management only without 
reporting influenza vaccinations. This may be useful in a pandemic or outbreak event where widespread 
chemoprophylaxis may be implemented to control the spread of influenza. 
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The types of data that may be entered into NHSN HPS Component are listed here: 

Demographics data must be recorded for each healthcare worker in NHSN, including an ID number, age, 
gender, occupation, and assigned work location. 

Events, in the context of HPS, include BBF exposures and interventions, including laboratory tests as well as 
influenza vaccinations, and post-exposure prophylaxis (or PEP), and treatment for a healthcare worker. 

Denominators for expressing rates, such as number of beds, admissions, or healthcare personnel by 
occupation, are recorded once per year via the Annual Facility Survey. 

Custom data are those of your choosing that can be entered into custom fields on NHSN forms. Instructions on 
customizing HPS forms are found in the online NHSN Help system. Customized data are not included in NHSN 
aggregate analyses. 

Comments can be entered in an open text field at the end of many HPS forms. These are also not included in 
NHSN aggregate analyses. 
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There are five printable forms, located online at www.cdc.gov/nhsn, which correspond to each web-based form. 
ThThroughhout this sessiion, we’ll’ll bbe shhowiing screen shhots of the webb-bbased forms.thi f th d f 

The Pre-season Survey on Influenza Vaccination Programs for Healthcare Personnel form, which records 
information on how you propose to vaccinate HCP in your facility. 

The Healthcare Worker Demographic Data form, which records personal information on each healthcare worker 
in your facility. 

The Healthcare Worker Influenza Vaccination form, which records individual influenza vaccination information 
on each healthcare workeron each healthcare worker. 

The Healthcare Worker Prophylaxis/Treatment form, which records any prophylaxis and/or treatment for 
influenza infection in an individual healthcare worker. 

And the Post-season Survey on Influenza Vaccination Programs for Healthcare Personnel form, which records 
any changes in your facility’s influenza vaccination program over the course of the influenza season. 

There are two other forms that need to be entered before you can start entering data for the Influenza 
Vaccination Module: the annual Facility Survey and the Monthly Reporting Plan that was covered in the 
Overview to HPS Component training. You cannot proceed with entering data for the Influenza Modules until 
these data are entered. 
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Every field in NHSN is designated as required, conditionally required, or optional. Required fields are marked on 
ththe screen withith a redd asteriiskk next to thhe fifield lld labbell. YYou cannot save ththe recordd untilil a vallue iis recordded id in allll 
required fields. 

A conditionally required field is one in which the requirement depends on the response given in another field 
(e.g., if the occupation is physician, then clinical specialty is a required field). 

And finally, optional fields are those that are not required. For example, the HCW name is an optional field. 
Data may be entered into these fields, but will not be error-checked. These data are available for a facility to 
analyze but will not be used in national aggregate analyses. 
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Because NHSN uses the information that you enter to produce aggregate rates that are used for comparison by 
hhospiitals allll over ththe UUniti ed St d States and in othher countries, iit is iimportant thhat ththe data you report are coll llectedl d i i i d d 
using exactly the same definitions. 

Healthcare Personnel (HCP) refers to all paid and unpaid persons working in healthcare settings at your facility. 

A Healthcare Worker (HCW) is an individual who works in the facility, whether paid or unpaid. Healthcare 
worker is the singular form of healthcare personnel. 

Seasonal influenza vaccine is the vaccine for seasonal influenza virus strains that is offered on an annual basis. 

Non-seasonal influenza vaccine is the vaccine for additional/novel influenza virus strains not included in the 
seasonal influenza vaccine (e.g., 2009 H1N1) which may or may not be offered on an annual basis. 

Vaccination year (i.e., influenza season) is the 12 month period starting from September 1, 2xxx to the start of 
the next traditional influenza season (i.e., August 31 of the following year). 
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The work location is HCW’s current permanent work location.  This refers to physical work location rather than 
t d  ito department assignment. 

An adverse reaction to the influenza vaccine is a reaction experienced by the healthcare worker that is 
attributable to the influenza vaccine. 

Direct patient care refers to hands on, face-to-face contact with patients for the purpose of diagnosis, treatment 
and monitoring. 

Antiviral medications for influenza are drugs used to treat or to prevent influenza infections, not necessarily to 
treat the symptoms of influenza (e g analgesics)treat the symptoms of influenza (e.g., analgesics). 

Severe adverse reactions to antiviral medications that are severe enough to affect daily activities and/or resulted 
in the discontinuation of the antiviral medication. 
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Two data forms are required whether you participate in HPS influenza vaccination with exposure management 
d l i HPS i fl l d l h l f ilit d h hlmodule or in HPS influenza exposure management only module: the annual facility survey and the monthly 

reporting plan which will be addressed in following slides.  Individual HCW demographic data are required and 
can be entered into NHSN by three methods: 1) Using the demographic data form; 2) Importing HCW 
demographic data as an ASCII comma delimited text file from an existing database (please refer to Importing 
HCWs in the HPS Setting Up a Facility training); and 3) Entering demographic data “on the fly” as you are 
entering the individual HCW vaccination records or antiviral prophylaxis/treatment records. 
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The annual Facility Survey collects denominator data for expressing vaccination rates. An annual Facility 
SSurvey must bbe complleted  f  d for thhe year previious to thhe iinfl  fluenza season (i  (i.e., vacciinatiion year))  f  for whi  hichh you 
are entering data.  For example, in order to enter data for January 2009, a 2008 annual Facility Survey must be 
entered. To see if an annual Facility Survey was completed for the influenza season of interest, select Surveys 
→ Facility → Find from the left-hand navigation, or nav bar in NHSN. A user with administrative rights (e.g., the 
NHSN Facility Administrator) at your facility must enter the annual survey if it has not already been done. 
Please refer to the Overview of HPS Component training for more detailed instructions on how to complete a 
Facility Survey. 
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A Monthly Reporting Plan must be completed for every month that you intend to enter influenza vaccination 
and/d/or exposure management (i(i .e., antiiviirall medidi catiion use) d ) data. UUsers must ffoll llow at lleast one HPSHPS moddulle 
(including blood and body fluid exposure modules) for at least 6 months per calendar year. From the nav bar, 
click on Reporting Plan→Add. Select the month and year from the dropdown list.  If you only intend on following 
antiviral medication use after exposure to influenza and not influenza vaccination, then check the Influenza 
Exposure Management box under Healthcare Personnel Exposure Modules.  If you intend on following 
influenza vaccination and antiviral medication use, then check the Influenza Vaccination with Exposure 
Management/Treatment box under Healthcare Worker Vaccination Module.  Please refer to the Overview of 
HPS Component training for more detailed instructions.  
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To enter an individual HCW’s demographic data, from the nav bar, click on HCW→Add.  HCW ID, gender, date 
f bi  h  d  f l  (f  ll  ti l ti l th ) k l iof birth, start date, type of employee (full-time employee, part-time, contract, volunteer, other), work location, 

occupation and work status are required. If the HCW is a physician, fellow or intern/resident, then clinical 
specialty will also be required. Although “Performs direct patient care” is not required on this screen, it will be 
required to enter a vaccination or antiviral medication use record. 
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If you intend on following influenza vaccination for either (or both) seasonal and non-seasonal influenza 
vacciines, you can record i d individ iduall  vacciinatiion ddetails iin NHSN. Y ill l b i d lldi il NHSN You will also be required to tell us abbout your 
vaccination campaigns. 
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Use this form to report how your facility intends or plans to implement an influenza vaccination campaign. From 
th b li k S P Fl Add E h Fl S (i i i ) d f i tithe nav bar, click on Survey->Pre-Flu Add. Enter the Flu Season (i.e., vaccination year) and type of vaccination 
campaign (seasonal, non-seasonal, or both), and click on Continue.  Select Both if the vaccination 
program/campaign and target population for both vaccines are the same.  If either the vaccination 
program/campaign or the target population (e.g., if the non-seasonal influenza campaign targets only HCW with 
direct patient care) for seasonal and non-seasonal influenza vaccines, then you must complete two separate 
pre-season surveys to reflect the difference. 

The Pre-season Survey includes types of employees eligible to participate in vaccination campaign, cost to the 
employee implementation vaccine promotion strategies and handling of off-site vaccinations/declinations employee, implementation, vaccine promotion strategies and handling of off site vaccinations/declinations. 
Complete the 11-question pre-season survey and click the Save button. Please refer to the Pre-season Survey 
Form to view all 11 questions. Questions 1-7 and 9-10 are required. Question 8, regarding required attendance 
at formal education programs is conditionally required only if you answered “Yes” to question 7. 

After the end of your campaign or at the end of the flu season, you will report what was actually done at your 
facility using the Post-season Survey on Influenza Vaccination Programs for Healthcare Workers. We’ll cover 
that a little later in this session. 
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The Pre-season survey will also be used to establish the denominator for influenza vaccination rates among the 
HCP i HCP in your ffacilitility. FFor question 11, please iindidicate whi hichh ki kindds of HCW you iintend to iinclludde in your iinfluenza i l f HCW d i fl 
vaccination program. For question 2, please estimate the number of employees by type, who you plan to 
include in your program.  If you have more than one employee type for “Others,” please list all of them, 
separated by commas.  Then add together all the “Others” and enter the total number of “Others” employees. 

If you intend on using NHSN for federal record-keeping requirements for administration of vaccine covered by 
the Vaccine Injury Compensation Program, then the edition date of the Vaccine Information Statement will be 
used. In Question 11, Enter the edition date for the official vaccine information statement (VIS) for the seasonal 
and non-seasonal influenza vaccines that you will be distributing to your employees at ONSITE vaccinations and non seasonal influenza vaccines that you will be distributing to your employees at ONSITE vaccinations. 
VISs can be found on the CDC website at http://www.cdc.gov/vaccines/pubs/vis/. Enter the VIS edition date of 
the primary type of vaccine (e.g., inactivated) that your facility will be using. If the pre-season survey reflects 
“Both” seasonal and non-seasonal influenza vaccines, then enter the edition dates for both vaccines. This date 
will be used to auto-fill the HCW vaccination records that are entered for the applicable edition dates.  You can 
edit the date on the vaccination record to reflect a secondary type of vaccine (e.g., live attenuated). 
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The HCW Influenza Vaccination form collects information on HCW demographics and the details of an 
i di  id  l HCW’  i fl  i  i  i  l di  h i fl  i fl  b  (i  lindividual HCW’s influenza vaccination including the influenza season, influenza subtype (i.e., seasonal or non-
seasonal) where the vaccine was administered (onsite, off-site, or declined), reasons for declination, vaccine 
product information, if there were any adverse reactions to the vaccine, and the details of the person 
administering the vaccine (i.e., the vaccinator). Before we examine this form in more detail, remember that you 
cannot enter an influenza vaccination record until location and occupation codes have been set-up for your 
facility. Please refer to HPS Component: Setting Up a Facility training session for more details on setting up 
location and occupation codes. 
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When you are ready to add an influenza vaccination record, go to the nav bar and click on Vaccination->Add or 
Add (B h) ( ’ll di thi di i i h tl ) Y ’ll b k th f th Add V i iAdd (Batch) (we’ll discuss this distinction shortly). You’ll be taken to the top of the Add Vaccination page andd 
where you will enter the required demographic information of the HCW who was either vaccinated or declined 
influenza vaccine. It may help you to be familiar with the drop down lists on the Web-based form as you are 
filling out the hard copy data form. 

23 



t t t t t t t     
  

 

HCW demographic data needs to be entered before the vaccination details can be entered. If you imported 
d ith h HCW ID# h “Fi d HCW” f ti fi d HCW l d idata at set up, you can either use the HCW ID# or use the “Find HCW” function to find an HCW already in thhe 
database. Once you find the HCW, the demographic data fields will be automatically populated on the Add 
Vaccination screen. The HPS Component: Setting Up a Facility training describes how to import HCW 
demographic data. 

Demographic data can also be entered “on the fly” when entering a vaccination event or prophy/treat record if 
the HCW is not already in the database. 

First, we will discuss using the HCW ID#. 
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If the HCW is already in the database and you do not know his/her HCW ID#, you can search for the HCW 
usiing thhe “Find HCW” fd HCW” function.“Fi ti 
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From this page, you can enter as much information as you know about the HCW in order to find someone 
l d i h d b F l if h “J ” th ll HCW ith h l f J illalready in the database. For example, if you search on “Jones,” then all HCW with the last name of Jones will 

be retrieved. 

If you do not enter data into any of the data fields and click “Find,” then all of the HCWs in the database will be 
retrieved. 
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Since Marge Jones is the only HCW with the last name of Jones, her demographic data will appear in the data 
fifieldlds. Clickk on “S“Subbmit”it” to bb i ring her ddemographic ddata into thhe vaccinatition record.Cli h hi i i d 
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If there is more than one HCW who fulfills your search criteria, then a list of the HCWs will be retrieved. Select 
ththe HCW ID HCW ID, hihighlihlighhted i d in bl blue, ffor ththe HCWHCW you are searching.  ThTheiir ddemographihi c ddata willill b be bbrought intohi ht i 
the vaccination record. 
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If you know that an HCW Demographic record exists for this HCW, you can use his/her HCW ID# to 
automatiicallll y populate thhe Healthlthcare WWorkker DDemographi hics data fifields. JJust enter thhe HCW ID# HCW ID# andd movel H d ld 
your cursor off the field. The HPS Component: Setting Up a Facility training describes how to import HCW 
demographic data. 

If you don’t know whether this HCW’s demographic record exists, simply enter the ID # and move your cursor 
off the field.  NHSN will search for the record and notify you if it does not exist – see the next slide for this 
screen shot. 
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If the HCW demographic record doesn’t exist, the pop-up message will notify you and instruct you either to 
h d “ th fl ” ith di tl f hi b li ki h “Add HCW” b enter the data “on the fly” either directly from this screen or by clicking on the “Add HCW” button to enter a new 

HCW record with additional fields, such as address and employment information. 
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