Follow-Up Letter Template

[This document serves as a follow-up letter template. All red and underlined text in brackets represents areas to be updated with information specific to your agency.]

Dear [Insert Colleague’s Name Here]:

Thank you so much for participating in our Environmental Public Health Performance Standards (EnvPHPS) assessment on [Insert Date Here]. I am delighted to tell you that we have completed our EnvPHPS system assessment report for [Insert Community Here] with great cooperation from many of our “sister” agencies. A total of [Insert Number Here] organizations were represented in the assessment meeting. I hope that the experience gave you a better understanding of the breadth of environmental public health responsibility in today’s world, the extent to which we are meeting these challenges, and where we may need to focus additional effort in the years ahead. 

 The [Insert Agency Name Here] has prepared the attached report that includes EnvPHPS assessment results and describes recommendations for addressing identified gaps. Our intent is to hold a meeting on [Insert Date Here] to discuss the findings and to consider steps that we might take to improve our environmental public health system. 

Again, thank you for your commitment to improving environmental public health in our community. We will be in touch soon. 

Sincerely,

[Insert Name Here]
