SAMPLE KICK OFF EVENT AGENDA

Program Coordinator

Welcome

· Thank you for coming

· Active ice breaker 

· Example: Tape pictures of fruits, vegetables, or different physical activities to participants’ backs and have them talk with their colleagues to determine what fruit, vegetable, or activity they are wearing.

About the Program

· Discuss the mission, goals and objectives
· Program to promote a healthy lifestyle

· Focus on nutrition or physical activity

· Research-based, good business practice, and gets results

· Many benefits of eating fruits and vegetables and being physically active

· Set a goal 

· The kickoff should provide general information about the importance of setting goals.  

· Activities

· Highlight activities that will be sponsored during the program to help participants reach their goals.

· Incentives and Prizes

· Describe the prize and incentive structure.

· Set the time commitment and length of the activity

· Support from Team Captain and coworkers

· Fun!

· Activity will benefit your health plus there will be prizes, activities, events, support, and fun!

It’s easy to enroll

· How to register 

· Set your goal (by the number of points you hope to earn).

CEO/Management

Message of support and importance of the activity program

· Join me in the activity

· Share a personal experience (if applicable).

· Good for you and for our organization

· Mention the relevance of the activity to company goals and objectives.

· Encourage you to take part for the health benefits and camaraderie.

· Become a role model for colleagues, family, and the community.

· Coordinator, Team Captains, and coworkers provide motivation and support.

Coordinator

· Introduce Team Captains.

· Contact information for more details.

· Distribute prizes.

Adapted from:  http://www.takeactionca.com/KickoffEvent.asp
www.cdc.gov/leanworks
