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Frequently Asked Questions- Recipients’ Use of Final Report in FederalReporting.gov
1. When should a recipient consider their project status as “fully complete” and mark their report as “Final”?

A recipient should consider their project final when all three of the following conditions are met:
· All ARRA funds have been expended at the prime recipient level for the award
· All or nearly all ARRA funds have been invoiced and received (see question 8 for an example)
· No additional jobs will be created or retained
2. If the project is completed before the official project period ends, can a recipient submit a final recipient report?
Yes.  As stated in OMB guidance M-10-34 Section 2.6, in instances where the award end date is in the future, recipients may still mark an award as final if the recipients meet requirements for a final report as listed in this guidance. 
3. What happens if a recipient has met all of the requirements to submit a final report, but did not mark the “Final Report” data field as “Y”? 
If an OPDIV finds through its data quality checks that recipient meets the criteria to mark the report as “Final”, the OPDIV should make a comment in the recipient's FR.gov report during the Agency Review and/or Continuous Review period. 
If a recipient does not mark the report as final during the current reporting period, the following two actions can be taken in accordance with the HHS Automated Data Change (ADC) Tool policy. The first action is preferred by HHS. 
1) If a recipient does not update the "Final Report" data field to indicate the report is final during the current reporting period, a recipient can submit a change request using the ADC tool in FR.gov. The recipient should follow the steps as detailed in Chapter 16 of the FR.gov user guide. The user guide can be found on www.FederalReporting.gov. 
2) If the recipient submits a report, but does not update the “Final Report” data field to indicate that the report is final, the OPDIV can initiate a change request in the ADC tool in FR.gov to change status of the report to “Final”. To complete the change request, the OPDIV should follow the steps detailed in Chapter 16 of the FR.gov user guide. 
4. How is “Final Report” used if an award is de-obligated or cancelled and no funds were expended?

If an award is de-obligated or cancelled and no funds have been received or invoiced, the OPDIV should work to the recipient to change the award amount to $0.00 and mark the report as “Final”. The OPDIV should update their master file to reflect the change in the award amount. To do this, the “award amount” column should be changed to $0.00, and the “original award amount” column should be amended to reflect the original award amount. The de-obligation or cancellation should be noted in the “type of change” column under “award changes”.
5. How is “Final Report” used if funds were expended before an award is de-obligated or cancelled?
If an award is de-obligated or cancelled, the recipient must submit a final report into FederalReporting.gov (FR.gov) for the calendar quarter in which the de-obligation action takes place. Once the report is submitted, the recipient will have satisfied the Section 1512 requirement for providing a final report.
In this report, the recipient will need to update the following FR.gov fields before submitting their report as final. 

These fields are:

1) Provide a description in the  “Quarterly Activities/ Project Descriptions” field for Prime and Sub Recipient describing why the final amount in the “Total Federal Amount of ARRA Expenditure” does not equal the amount in the “Award Amount” field

2) Expended amount
3) Invoiced amount
4) Project status as “Fully Complete”
5) Mark the “Final Report” data field as “Y” to indicate this is the final report
The OPDIV should update the following fields in OPDIV Master File:

1) Update the “award amount” field in the master file to reflect amount drawn down by recipient.
2) Update the “Required to Report” field to reflect option “4 - Award Deobligated” for the next reporting period 

3) Type of Change: Choose “De-obligated” (or appropriate type of change)
4) “Original Award Amount”: State the award agreement amount of ARRA funding

6. Does a recipient need to submit a final report after an award has been terminated due to enforcement sanction actions? 

No, a recipient who has their award terminated due to enforcement sanction actions will not have to file a final report. If a recipient has filed a report in a previous reporting period, the OPDIV can initiate the ADC request to have the prior quarter report marked as final. 

The OPDIV should then update the following fields in the OPDIV Master File: 
1)  “Required to Report” column should reflect option “10- Award Terminated” 

7. What happens when a Principle Investigator (PI) leaves a university or institution?
OPDIVs should provide the recipient (i.e. institution, university, or college) instructions concerning the de-obligation and re-award if a Principle Investigator leaves the recipient. 

The following steps should be followed if a PI leaves the recipient of the research award:

1) The recipient of the grant must agree to relinquish the grant award
2) The Awarding Agency de-obligates the funds
3) The recipient submits a final report into FR.gov for the calendar quarter in which the de-obligation action takes place and provides the final data for the following FR.gov fields:

a. Provide a description in the “Quarterly Activities/ Project Descriptions” field for Prime and Sub Recipient describing why the final amount in the “Total Federal Amount of ARRA Expenditure” does not equal the amount in the “Award Amount” field

b. Expended amount 
c. Invoiced amount

d. Project status as “Fully Complete”

e. Mark the “Final Report” data field as “Y” to indicate this is the final report 
4) The Awarding Agency can then award the remaining funds to the new recipient where the PI will continue their research
The OPDIV should then update the following fields in OPDIV Master File:

1)  “Required to Report” column should reflect option “4 - Award Deobligated” for the next reporting period 

8. Can a recipient file a final report even if the amount expended does not match the amount awarded?

Yes, a recipient can mark their report as “Final” in FR.gov if prime recipient has expended less than the award amount listed due to an amendment to the original agreement or if the project is under budget. 
If a recipient does mark their report as “Final” in this instance, the recipient will need to update the following data fields in their final recipient report:

a) Recipient needs to provide a description in the “Quarterly Activities/Project Description for Prime and Sub-recipients” field explaining why the final amount in the “Total Federal Amount of ARRA Expenditure” field does not equal the amount in the “Award Amount” field
b) Recipient needs to confirm that no more funds will be expended at the prime recipient level


9/14/2011

[image: image2.jpg]N



