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	Suggested Annual Progress Report  
Name of NGO 
Grant #: U87/CCU955555
Category: Example: 8B

May 15, 2010 – May 14, 2011

	Goal:  (FORMAT)

	Objective: 
	Met


	Describe the activities that have taken place to date and any barriers encountered.  Provide a justification for any redirection of activities (i.e. unmet, revised).

	
	In Progress


	Provide a brief description of the capacity building assistance accomplishments, barriers encountered, populations served, activities undertaken and the collaborative partners involved.  Provide a justification for any redirection of activities. 

	
	Unmet
	No activities occurred.

	EXAMPLE

	Goal:  

	Objective 1:

By May 14, 2011, the XXXX (organization) will provide capacity building assistance to 50 youth-serving organizations on culturally appropriate and science-based HIV prevention education strategies.
	Met
	120 people from youth-servicing organizations attended the half-day professional development workshop July 14, 2008.  Evaluation of the workshop indicated the workshop was clear and helpful and 80% of participants indicated they intended to incorporate strategies they learned into their activities.  A three-month follow-up evaluation indicated 70% of the youth-serving organizations were incorporating the strategies into activities and initiatives.

	Objective 2:

By February 23, 2011, the XXXX Network will assist ten partners in analyzing their current work plans in addressing HIV prevention education by providing capacity building assistance.  
	Unmet
	Technical assistance and guidance was provided to six community partners in analyzing and revising their work plans to better meet the needs of their target audience.  Follow-up was provided to partners to assess additional needs and to ensure implementation of strategies identified in work plans.
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