Redirection of Funds

Redirection of Funds occurs when the grantee determines that a project can be improved if approved funds are moved from one budget category to another within the current budget period. 

Grantees have the ability to redirect up to 25% or $250,000, whichever is less, of the total approved budget to achieve stated goals and objectives within the scope of the award, except from categories that require prior approval such as contracts, change in scope, and change in key personnel. 

· TIPS -  All correspondence must be on official agency letterhead and must include the following:  

· Date

· Grantee name and number

· Point of contact – name and phone number, and email address 

· Two signatures – Authorized Business Official and Project Director

Required Documentation: 

· Detailed budget justification of redirection.   Please note that the budget must not exceed the original authorized amount.  When using the budget table below, please ensure that the “awarded budget” column total matches the original authorized amount and that the “redirected” column zeros out.  Also, all budgets should be in dollar amounts only. Do not include cents.  

· Curriculum vitae or resume for applicable key personnel changes, if required 

Redirection of Funds Template 
Date 

Attn: ____________________

Grant Management Specialist  

CDC, Procurement and Grants Office 

2920 Brandywine Road
Room 3000, Mail Stop E-09 

Atlanta, GA 30341 

Re: Cooperative Agreement Award No.______________ 

Program Announcement _________________________

Request to Redirect Funds 

Dear Grant Management Specialist:
This letter is to request redirection of funds for the cooperative agreement listed above.

<<Insert paragraph indicating the bona-fide need and acknowledging that the redirection remains within the scope of the program announcement and will be used to support the ongoing activities.   of the cooperative agreement.   Below is an itemized budget with justification that identifies the categories and amounts affected by this request.   

EXAMPLE: 

	Line Item 
	Awarded Budget 
	Redirected 
	Revised Budget 
	Justification 

	Salaries
	53,000
	22,000
	75,000
	<< Insert Justification >>

	Equipment
	5,000
	0
	5,000
	

	Supplies
	15,000
	-13,000
	2,000
	<< Insert Justification >>

	Travel
	17,000
	-12,000
	5,000
	<< Insert Justification >> 

	Total Direct Costs
	90,000
	0
	87,000
	

	Indirect Costs
	 10,000
	3,000
	13,000
	<< Insert Justification >>

	Total Award 
	100,000
	0
	100,000
	


If you have any questions in regarding this request, please contact ________________  at phone/email address.. 

Sincerely, 

/s/

_____



 /s/ ___________________
Project Director 




Authorized Business Official 
